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MODULE OP INSTRUCTION 
Title -SALES OF CHEMICALS FOR AGRITOLTURAL USE 



DKSCKlPnoN: 



Code . 01.0201-01 



Students completing this module will develop skills and abilities 
needed to assist in making sales. of agricultural chemicals under close 
supervision. Selling activities at the entry level of employment are 
limited to assisting customers in making their own decisions* by provid- 
ing them with helpful information. Application of chemicals, 0pct;yer 
calibration, or mixing of pe&tic^'.dcs is not included. The student will 
not be an expert on agricultural chemicals. He will be able to assist 
customers with a broad range of basic pest control problems, however* 



DIVISIONS OR UNITS OF CONTENT Tiaft Allocation 

Class Other 



1. Use of Agricultural* Chemicals in 

Controlling Pest and Disease 6 12 

2. Safe Handling of Agricultural Chemicals 2 3 

3. Selling Agricultural Chemicals ^ 

II 19 
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MODULE OF lK2.,:'CriON 
Title - SALES OF CHEMICALS FOR AGRICULTURAL USE q^^^ . 01.0201-01 

OBJECTIVES to be obtained : : . 



The student will be able to: ► 

1. Explain the importance of agricultural chemicals in modern agriculture, 

2. Identify the important pests In the local area and the damage done by each. 



3, Identify, the ^ type of chemical used to prevent or control a given pest 
situation. 

A. Explain and/or demonstrate the safe handling and storage of agricultural . 
chemicals. ' ; . 

5. Apply the correct first aid treatment in the event of an accidental 
poisoning from agricuitutal chemicals. 

• 

6. Assis". the customer in selecting the appropriate chemical and the correct 
rate, timing and method of application for a given situatl6n. 

7. Complete the sale of agricultural chemicals using the required step8 
in making a sale. 



Code ( 
Title - 



01.0201-01 

SALES OF CfflEMICALS FOR AGRICULTURAL USE 



A G R I CULTURAL 



OBJECTIVES BY UNIT 



Unit 1 - Use of Agricultural 
Chemicals in Controlling Pest and 
Disease 
Objective #1 

Explain the importance of agricul- 
tural chemicals in modern agricul- 
ture • 



CONTENT 



Objective #2 

Identify the important pests in • 
the local area and the damage done 
by each. 



A, drop losses due to insects, plant dls^iases and 
weed problems, 

• Economic value of losses local ly» state 
and nation-wide 

• Decreased yields 

. Lower quality produce 
B« Economic loss due to parasites and diseases 

of farn animals. 
C« Size of agricultural chemical Industry 
» Volume of business conducted locally 

• Value of sales nation-vide 

. Number of firms and iemployees ' \ 

D. future of the agricultural chemical Industry 

• , Controversy oyer use of chemicals 

in food production. 

• Need for extireme care and caution in 
using chemicals* 

, Local job opportunities involving agricul- 
turaL chemicals, : 



A, Major types of pests 

i Weeds 

• Insects and insect- like animals 
. Diseases 

. bacteria 

. virus ' 

.fungus 
. Rodents 
. Nematodes 

. MolIusKs - snails and slugs 

B. Damage done by pests 

. Reduce yields 

. Compete for food, vater^ space and sunlight 
.. Destroy property, as feed, buildings 
. Cause or transmit disease 
. Cause poisonous conditions 
. Annoy man ox animals 
. Lower the quality of thei product 



• 
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EDUCATION 



01.0201-01. 

. '.' SAliES OF CHEMICALS FOR AGRICULTURAL USE 



Code 
Title 



TEACHING METHODS 



A« Lecture - discussion to 
Introduce subject. 

B. Guest speaker from a 
company selling agrlcultura 
chemicals* 

C. Field; trip to one or more 
firms selling agricultural 
chemicals. 



A- 
C, 



Lecture^ discussion 
Microscope demonstration of 
bacteria. 

Illustrate animal diseases 
with slides or a field trip 
Insect specimens > identified, 
as chewing or sucking type. 



STUDENT APPLICATION ACTIVITIES 



A. Each student interview a 
farmer, greenhousaman, 
nurseryman, etc. to deter- 
mine affect of pests oh 
production. 

B, Each student prepare a short 
oral presentation on the 
importance of agricultural 
chemicals to modern agricul- 
ture. 



EVALUATION PROCEDURES 



A, Written test 

B, Evaluate oral 

presentations. 



A. Students collect samples of 
weeds, insect -damaged pl^S^fi 
other evidence of-damage. 

B. Students Identify weed 
samplesa diseased plants, 
other damaged produce. Use 
of .^"role-play" technique, 
seller and customer, may be 
utilized. 



A, Identification 
tests - ^ 

• Weeds 
0 Insects 

Diseases 

# Rodents 

B. Evaluate performance 
of seller in role- 
pUy. 



ERLC 



Code - 01.0201-01 

* SALES OF CHEMICALS FOR AGRlCpLTURAL USE 



AGRICULTURAL 



OBJECTIVES BY UNIT 



Objective #3 . 

Identify the type of chemical used 

to prevent or control a given pest 

situation* 



Unit 2 - Safe Handling of Agricul 
tural Chemicals 
Objective #4. 
Explain and/ or demonstrate the safe 
handling and storage of agricultura 
chemicals. 



CONTENT 



Mote: Emphasis is not to be placed on brand names 
or specific recommendations In meeting 
this objective. 
A* Major types of agricultural chemicals and 
the pests they control - 
. Herbicides - weed control 

• contact materials 

• systemics 

. soil sterilants 
. Insecticides - insect control 
, stomach poisons 

• contact poisons 
, repel lants 

• attractants 

, Bactericides - bacterial disease control 

antibiotics 

• sul£t,drugs 

, FungicldVs - fungus disease control 
. Rodentlctkes - rat, mice other animal pest 
control 

, Nematcides - control of nematodes 

. Molluscicides - control of slugs and snails 



km 



Kej Rules for safe use of agricultural chemicals 
, . Read the label. 
. Store materials in a safe place 
Apply with care 

Carefully dispose of empty containers. 
Safety pc&cautlons in using pesticides as they 
might affect crops, livestock and food products. 
Safety precaustlons for the storage of pesticides 
Personal pr^ecautions to prevent poisoning of ^ 
persons ha^ndling pesticides* 
Signal words and safety precautions found on 
pesticide containers. 



0 



'is;. 



EDUCATION 



01.0201-01 * 
SALES OF CHEMICALS FOR AGRICULTURAL USE. 



- Code 

- Title 



TEACHINo METHODS 



STUDENT APPLICATION ACTIVITIES 



EVALUATION PROCEDURES 



A. Lecture - discussion 

B. Demonstrate effect of 
different types of herbicides 
on weeds* 

. Examine healthy plant tissue 
and some that has been 
affected by herbicide. 
. Demonstrate effectiveness of 
different insecticides on 
insects. * " 
. Invite a veterinarian to spealjc 
to the class about livestock 
pests and controls* 



C. 



Students collect labels from A, 
containers of pesticides 
commonly used in the local 
area. Do not- remove labels 
from any but empty containers; 
The containers should not be 
collected either. 

Use role-playing where a 
student acting as seller 
identifies the customers 
problem and makes recommenda 
tlons. 



Evaluate "Seller's" 
performance in role- 
playing. 
Written test. 

Oral test, or "spell- 
ing bee". method with 
whole class to 
identify problems 
and controls correctliy 



A. 
B. 
C. 



Lecture - discussion 
Films or filiritrips 
Field trip to a firm handling 
agricultural chemicals to see 
precautions in force. 
Labels from pesticide con- 
tainers, with signal words 
evident . 



A. Students display labels 
from containers. 

B. Students list safety pre- 

. cautions in evidence at the 
firm visited on the field tri 

C. Students present a radio or 
TV show on a local station, 
informing local people about 
pesticides safety. 



A. Written test i 

B. Evaluate field trip 
reports. 

I. 

C. Evaluate student 
performance at 
supervised occupa- 
tional experience 
placement location. 
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Code * 



01,0201-01 



AGRICULTURAL 



Title - SALES OF CHEMICALS FOR AGRICULTURAL USE 



OBJECTIVES BY UNIT 



Objective #5 

Apply the correct first aid 
treatment in the event of an acci- 
dental poisoning from agricultural 
chemicals* 



Unit" 3 - Selling Agricultural 
Chemicals 
Objective #6, 

Assist the customer in selecting 
the appropriate chemical and the • 
correct rate, timing and method 
of application for a given situa- 
tion. 



CONTENT 



A, Whenever possible always - Call a doctor 
immediately o r rush affected persons to a 
hospital ■ 

B, First aid treatment: 

.If poison has been swal loved 

. If poison has iJeen inhaled 

. If poison has. been spilled on the sKin 

. If poison has gotten into the eyes 

C, Be able to name the pesticide involved and 
the approximate amount • 

Use of available safety charts. 
E, Poison - control centers - knov location, 
telephone number, persons to be contacted* 



Note: The attempt here is not to make an expert 
on chemicals. Rather than memorising," 
students should learn to ^'look it up*' in 
appropriate bulletins, catalogs, labels 
and other information 

A. Sources of information available - 

. College of Agriculture pamphlets atBd 

bulletins - •'Cornell Recommends" 
. Catalogs, charts, tables and other 

material from chemical manufacturers 
.Labels on pesticide containers. 

B. Using information sources 

, Use of indexes 

. Meaning of various terms 

. Kinds of information found 



EDUCATION 



01.0201-01 

SALES. OF CHEMICALS FOR AGRICULTURAL USE 



Code 
Title 



TEACHING METHODS 



A, Post charts available from 
chemical companies llius' 
tratlng flrst-ald practices. 

B. Guest speaker » as a doctor ^ 
trained fireman or other 
resource person knowledgeable 
about flrst-ald In poisonings 

C, If possible, a field trip to 
a poison control center. 

D. Show film or filmstrip. 



STUDENT APPLICATION ACTIVITIES 



A. Students role-play accident 
situations, perform correct 
first -aid treatment. 

B. Students post safety charts 
in local firms. 



EVALUATION PROCEDURES 



A. Evaluate role-playing 

B. Written test. 



C. 



Make copies all available 
sources of information avail- 
able to students. 
Directed discussion record 
on chalkboard the kinds of 
information found "as students 
study the materials. 
Lecture - discussion to 
explain terms, use of 
indexes. 



A. Students collect all infor- A, 
mation possible study catalogsB 
and charts used in local firqs* 

B. Role-play or game in which - 
the student solves a given J 
problem. 



Evaluate role-play. 
Written test. 



C. Oral test. 
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Code - 
Title ' 



01.0201-01 

SALES OF CHEMICALS FOR AGRICULTURAL. USE 



A G R X C U-L T U R A L 



OBJECTIVES BY UNIT 



Objective #7 

Complete the sale of agricultural 
chemicals using the required steps 
in making a sale. 



CONTENT 



Note: This objective would be met by reviewing 
the roddul:e on Agricultural Product 
Salesmah^shiip if the student had already 
completed that module. In. any event, 
the need is to apply the sales process 
. to agricultural chemicals . 



A. Steps in Making a Sale 
The approach 
Gaining attention 
Securing interest 
Creating desire 
Meeting objectives 



ERIC 



Meeting sales 

resi stance 
Closing sale 
Evaluating a sale 

or non-sale. 



B, Sales related skills 

• Using cash receipt box 
, Using the cash register 
« Charging sales 
, Using telephone 
, Weighing 

C. Personal Development 

Attitude toward customer^ 

Promptness 

Neatness 

Loyalty to employer 
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EDUCATION 



01.0201-01 

SALES OF CHEMICALS FOR AGRICULTURAL USE - 



- Code 

- Title 



TEACHING METHODS 



A. Lecture - discussion 

B. Role-playing 



c 



STUDENT APPLICATION ACTIVITIES 



A. Role-playing in school, 

B. Experience and observation 
at a local firm selling 
agricultural chemicals. 



12 
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EVALUATION PROCEDURES 



A. Evaluate role-play 

B. Evaluate occupa- 
tional experience • 

C. Written test on 
sales procedure. 



Title 



MODITT.E OF INSTRUCTION 
SALES OF CHEMi . rOR AGRICULTURAL USE code - ^^'^'^ 



RESOURCE MATERIALS 

A. Books - Agriculture In Our Lives 

USDA Yearbooks 
o^. Farm Chemical Handbook (annual") 

Weed Control: As A Science 

B, Bulletins - Cornell Recommends (annual) 
Commercial Publications 

C. Periodicals - 

"Farm Store Merchandising" - Miller Publishing Co. 
"Agri-News" - Gelgy - CIBA Corporation 

D, Audio-visuals - 

"Facts About Pesticides" - Manufacturing Chemists Assoc, 

"Safe Use of Pesticides" - USDA 
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Title - 



MODULE OF INSTRUCTION 
SALE OF FEEDS AND FEED STUFFS 



Code - 01.0202-01 



DKSCKIKJ ION: 



Students in this module will develop entry level sidJLls needed to make 
sales and render related customer services in a feed ^tore. Rnphasis will 
be on feed salesmanshipi merchandising! and the economics involved in pre- 
paring and formulating animal feeds. 

It will be assumed that students 'enrolling in this module will be able 
to balance rations bo meet animal nutrient .requir«nent s, and will ha,ve developed 
basic salesmanship skills prior to enrollment. . ~ 



MAJOR DIVISIONS OF UNITS OF CONTENT Time Allocations 



Class 



Other 



1- 



Feed Skills Needed Prior to Selling 



5 



10 



2. 



Feed Merchandising 



1 



4 



Feed Salesmanship Skills 



7 




Revised January, 1975 
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MODULE OF INSTRUCTION 
Tltl-?? - SALE OF FEEDS AND FEED STUFFS Code - 01.0202-01 

OBJECTIVES to be obtained: 

Students will develop and demonstrate the effective ability to: 

1. List the types and four specific feeds used by dairy, beef, horses, poultry, 
sheep, swine, rabbits, dogs cats. 



2. List eight methods of prej : ceds, correctly explain why the prepara 

tion methods are used, and correctly identify methods used to prepare 
given feed samples. 



3. Correctly identify 25 feed samples, indicating two major nutrients supplied 

.--jjy ..gg^j^h-'sample. \ ■• - ^. 

..A. Explain Federal, State, and Local regulations affecting the sale of feeds. 

5. Correctly formulate a least cost analysis feed which is palatable to the 
animal given a problem. 

« 

6. Demonstrate ability to merchandise feeds as demonstrated by setting up 
effective feed store displays, and listing 6 methods used by feed dealers 
to merchandise feeds. 

7. Demonstrate ability to proceed through the steps required in making a sale 
in a given situation. 
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Code . 01.0202-01 

TitU - SALE OP FEEDS AND FEED STUFFS 



AGRICULTURAL 









OBJECTIVES BY UNIT 


■ i 

COMTENT i 


t - * 


A 


r eeo oypes 1 






• uoncenoraoe 1 




. Roughage * 






Animal use of types (relative amounts) 


B. 


List the types and foiir specif i/^ 




. Simple stomached and finishing animals 


feeds used by dairy, ' ori:-- ^ 




.Ruminants ^ 


poultry 1 sheep, sw- Lu ts^ 






dogs and cats. 


C. 


Specific feeds used by; dairyt beef f horses, 




poiiltry, sheep, swine, rabbits, dogs, and cats. 




D. 


Factors considered jji feed selection 






. Nutritional value 






- -Cost ■■. . 






. Palatibility 






. Availability 






. Bulk 



ERIC 



Objective 2 

List eight methods of preparing 
feeds, correctly explain why the 
preparation methods aasre used, 
and correctly identi:{^ methods 
used to prepare giveii feed 
samples. 



A. 



Reasons for preparing fe^ids 
. Increase :palatibility 
. , increase :digestibilit;': 

. Make storing,] .handl^S^^ and feeding' easier 

. To mix feeds [more ^^aii5te>^ ately 

. To reduce wedd cont^im^- ition 

. To increase consumpljfel^ . ^ 

. To improve quality 

. To decrease digestive ^sorders 

Methods of preparing feeds , 

. Grinding 0 joking 

. Crushing, rolling, cracking » Soaking 

. Mixing . Fermenting, 

. Pelleting malting, 

• Crumbling sprouting 

. Other 



C/ Identification of prepaid feed samples. 



B. 
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EDUCATIOH 

Hodule SAT.F OF FF^.nS ^^^^ QTnFVf; 



01.0202-01 



D 



TEACHING METHOD 



A .Lecture-discussion to 
present facts. 



B . 



Field trips to determine 
area practices 

• Farms with' different 
type animals 

• Feed dealers 



STODEHT APPLICATIOR ACTIVITy 



Take note of information pre- 
sented during class and on 
field trlp(s) 



: 1 



EVALUATION PROCEDURES 



Lecture-discussion to pre- 
sent facts. 

Field trip to feed mill 
to observe processes and 
secure samples. 
.Field trip to farm to 
observe practices followed 
Student practice in identi 
fying samples. 



Z!!^^ notes on information pre- 

.asf'Tjtt^d • 

B, Bt:tSiy samples to identify 
me15itotls used in preparation. 



A , Written or oral teist. 



A . Written or oral cest. 
B . Identification ±est. 
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AB7/26/71 



Module 



<:^AT.K f BEDS AND FEED STUFFS 



AGRICULTURAL 

01.0202-^01 



OBJECTIVES BI UlIT 



1. (continued) 
Objective 3 f 

Correctly identify 25 feed sam- 
ples. Indicating two major 
nutrients supplied by each sam- 
ple • 



COSTEHT 



! B 



Identification of feed samples 
. Texture 
• Cplor 
. Shape 
. Weight 
. Taste 
. Odor 

Nutrients supplied by feed samples 
.Uaergy 
. Protein 
. Vitamins 
; Minerals 



Objective A 

Explain, to the instructor ' s | 
satisfaction. Federal, State, 
and Local regulations affecting ■ 
the sale of feeds. I 



A. Federal, State and Local laws affecting feed sales 
. Feed additives 
. Labeling 
. Weighing 
. Packaging, bulk 



Objective 

Given a problem, the student 
will correctly formulate a 
least cost analysis feed which 
is palatable to the animal. 



A . Determlhirig cost per pound of T.D.N, and protein. 

B . Formulating feeds on a least cost basis 

• Determining protein --Pearson's Square 
' • Meeting energy needs 

• Substituting feeds 
• cost 

. palatabillty 
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n U C A T I 0 H 



Module 



SALE OF FEEDS AND FEED STUFFS 



01.0202-01 



TEACHING METHOD 



A « Demonstration 

B • Student practice 

0^2' Individual supervi sed 
study. 



Lecture-discussion using 
feed tags, labels and 
copres of regulations and 
visuaLls, 

B .Student practice. 



B. 



Lecture-discussion to pre 
sent information. 

Glass problem solving 
practice. 



STUDEHT APPLICATION ACTIVITy 



ERJC 



A- Presented a list of nutrients 
students will look up relative 
values of nutrients for each 
in a reference such as Morri -' 
son' s Feeds Feeding . 

B, Students should memorize two 
major nutrients supplied for 
each sample. 

C. Studsirts wiir practice identi- 
fying::feed samples. 



A. Take note of information pre- 
sented. 

B, Check. iaeeds for compliance 
with Iws in terms of labeling 
accurate weights, and secure 
packagtog. 



A. Students take note of informa- 
tion presented. 

B. Students practice solving 
given problems. 



11 
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EVALUATION PROCEDURES 



A • Evaluate student research. 

B . Identification of samples^ 

C . Written test on nutrients 
In samples. . 



A . Written test. 



Written itest involving 
solving least cost ration 
problems* 



-ABT/26/71 



Hodule 



SALE OF FEEDS AND FEED STUFFS 



A G B I C U L T U R A L 
01,0202-01 



OfiJECnVBS BY UBIT 



C09VEBT 



2. Feed Merchandising 
Objective 6 

iJmcfflisaitate, to trhe instructor's 
satisfaction, abiliat7 to mer- 
chandise feeds as demonstrated 
by setting up effective i£eed 
' store .displays and Onisti-ng six 
methods-used- by f eed :dealexa- 
to merchandise feeds* 



Merchandising skills . : 
. Supplies handled by business 

Location of merchandl n« 
. Merchandise and information folder 
• Housekeeping chores 
. Storing merchandi se 
. Stocking shelves 
•Preparing displays 
. Othea: 



B . Me 



thodffiimsed by feed stores to merchandise feeds, 
Pick::^up and delivery 

Bulkr^Handling - - - , .. . 

FilX services of bulk bins 

Contxact feeding 

Compol/ete and formula feeds 

Home?- grown grain banks , - 

Road,:servtce salesmen 

Farmr grinding and mixing 

Whoieaale sales 

Other 
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jll^ D UCATIOH 

SALE OF FEEDS AND FEED Sl'UFFS Ol.QPQP-QI 



teachukj mbsbod 



Objective 6 



A , Lecture-discussion to pre- 
sent facts, 

B Student practice in 
^ School 

Feed store^. 

C • Studient information gath- 
ering to determine area 
- : merxhandi s i ng pr ac t i ces * 



STODEBT AFPUCATION ACTZVITJC 



A, Practice actifcvities in school 
or at cooperating feed store* 

B. Students determine area mer- 
chandising prflcctices. 



« Observe students in a prac 
tice situation. 

B / Written test. 
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EVAisaimoii FRocEmniES 



AB7/26/T1 



Module 



SALE OF FEEDS AND bi:^:.: TUIFS 



AGRICULTURAL 

01.0202-01 



OBJECTIVES BY UBIT 



3. Feed Salesmanship Skills 
Objective 7 

Demonstrate, to the instructor's 
satisfaction, ability to pro- 
ceed through the steps required 
in making a sale in a given 
situation. 



I 



B 



ERIC 



COSTERT 



Steps in making a Sale 

• The approach 
•Gaining attention 
. Securing interest 

• Creating desire 
. Meeting objectives 

Sales related skills 

• Using cash receipt box 

• Using the cash register 

• Charging sales 

• Using telephone 

• VJeighing 



Personal development 

• Attitude toward customer 

• Promptness , 

• Neatness 

• Loyalty to employer 



Meeting sales 
Closing sale 
Evaluating a * 
sale. 



resistance 
sale or non- 
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I B U C A T I 0 N 

i> . ' Module SALE OF FEEDS AND FEED STUFFS 



TEACEIBG METHOD 



A . Lecture-diiscussion to 
present facts. 

B . Student raSke-playing. 

C . Student practice. 

D Field trlp^ 



STUDBBT APPLICATION ACTIVITr 



A. Take notes on new information. 

B. Study resource material. 

C. Practice making sales. / 

D. Practice store related skills. 
B. Observe practices at feed store 



EVALOATION PROCEDURES 



A. Evaluate students as they 

practice and set up a sales . 
situation for evaluation. , ; 

B* Written test on parts of sale. 
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MODULE OF INSTRUCTION 
Title - SALE OF FEEDS AND FEED STUFFS Code - 01.0202-01 

RESOURCE MATERIALS 

A. Books - Feeds and Feeding (abridged) - Morrison 

B. Bulletins - 

1. Agricultural Supply-Sales and Service Occupations - Module #4 and #7 - 
Ohio State University. 

2. Course of Study in Agricultural Occupations - Paducah Kentucky - A2001 
University of Kentucky, Lexington, Kentucky. A0507 

3. Feeding the Dairy Cow for Maximum returns - Cornell #1156 

4. Feed regulatory rules. 
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Title - 



MODULE OF INSTRUCTION 
SALES OF SEEDS AND PLANTS 



Code - 01.0203.-01 



DKSCKll'llON: 



This module will provide students with skills and abilities needed for 
employment in agricultural fitis selling seeds and plants. At the entry 
level of employment selling is limited to assisting customers in .selecting 
seeds and plants. Students will 'be*le to identify common plants; and their 
seeds. They will understand federal and state seed laws and their application. 
The module "Agricultural Product Salasmanship'V is recommended^ 
wish to gain further sales responsibility. . . _ 



DIVISIONS OR UNITS OF CONTENT ' Time Allocation 

Class Ottier 



1. Seeds and Plants for Farm and Home 

2. Selecting Seeds and Plants 

3. Selling Seeds and Plants 

■ .1 

i 



2 

A 

_2 
8 



6 

10 

_6 
22 



Revised January, 1975 
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\ MODULE OF INSTRUCTION 

Title- SALES OF SEEDS AND PLANTS Code -01.0203-01 

OBJECTIVES to be obtained: 

iThe' student will be able to: ^ 

1. Explain the importance of quality seeds and plants. 

2. Explain how certified seed Is. produced and its quality regulated. 
3/ Select seed using information provided on the seed tag. 

A. Recognize and identify dif^ferent. species of seeds by their appearance . 

5. AsMst customers in selecting^^^^ 
using information sources available. 

6. Advise ^customers of recommended seeding dates for plants common to 
the local area. 

7. Explain the use of chemical and biological seed treatments. 

\ "" ' ' . ' ' ' ' ■ ' ■ ■ " . ' . ■ 

8. Complete a seed sale to a customer using the required steps in mak^ 
• ••a' sale. ..\, . .■ • , ■ . . 
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Code ^ 
Title - 



01.0203-01 

SALES OF SEEDS AND PLANTS 



AGRICULTURAL 



T" 



OBJECTIVES BY UNIT 



COKTEKT 



bhlt i - Seeds and P^^^ for Farm 
and Home and Garden 
Objective #1; . 

Explain the Importance of quality 
I seeds and plants. 



Objective #2 

Explain how certified seed Is 
produced and Its quality regulated 



A. Characteristics o£ good quality stocik. 

B. . Effect of the above characterlatlcfi on plant 

growth and production. 

C. Cost of good seed relative to total value of the 

/crop..' [./.-.' '\^'ri-::^ 

D. Importance of adapted variety. 

E. Percent of crop production cost allocated tc seed 



A. Process of seed formation 

B. Methods of improving plants 

C. Producing certified seed 

. Plant breeder 

. Foundation seed grower 

.Registered or certified seed grower 

D. New York Certified Seed Cooperative and Its 

functions. 

E. New York seed laws and regulations. 



Unit 2 - Selecting. Seeds and Plant 
Objective #3. 

Select seed using information pro 
vlded on the seed tag. 



A. Purposes of federal and state seed laws 

B. Information usually found on seed tags or labels 

. Requirements of federal law 
. Requirements of state law 

. Cultural Information provided by the grower. 



^^^™^'^Wirrant^^ 
C. The "two tags" on certified seed packages 
d; Comparing two seed sources on the basis of 
Information found on the seed tags. 



DUCATION 



01.0203-01 

SALES OF SEEDS AND PLANTS 



- Code 

- Title 



A. 
B. 



D. 



ERIC 



TEACHING METHODS 



A. Lecture • discussion 

B. Field trip to ndemons,t;ration 
plots showing comparisons of 
crops grown with adapted and 
nqn-adapted seed. 

• Guest speaker, as farmer or 
seedsman. 



Lecture - discussion 
Field trip to a certified 
seed grower. 

Film on producing certified 
seed. 

Field trip to a seed cleaning 
and packaging company. 



STUDENT APPLICATION ACTIVITIES 



A. 
B. 
C. 



D. 



W»ite a report of field trip 
Initiate demonstration plots 
Prepare and deliver oral 

presentation on importance 

of good quality seeds and 
plants. 

Compute value of seed per 
100 #live seed. 



EVALUATION PROCEDURES 



A. Evaluate field 
trip reports. 

B. Evaluate oral 
presentations. 



A. Field trip reports* 

B. Prepare oral presentation 
(one preparation including 

content needed to reach 
objectives 1 and 2 would be 
appropriate) 



A. Lecture - discussion 
B* Display seed tags and labels 
from as many sources as possi 
— ble S'-farra-crop'^seeds—garden"- 

8eeds> lawn seeds > other. 
, Problem - solving in class 
to illustrate how seed -can 
be selected using seed tags 

D. Student practice of #3 

E. Display seed samples corre- 
lated with their seed tags. 



A« Students collect seed tags 

and labels. 
B. Students select the best lot 
: ^of-seed~f rom-a^number-of-ai-' 

ternatives.. 



A. Evaluate field trip 
reports. 

B. Evaluate oral pre- 
sentations. 



A, Evaluate student 
selections of seed, 
in role play, written 

te8t7-or~oral"~:demoh«' 

stration by student. 
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Code - 



01.0203-01 

SALES OF SEEDS AND PLANTS 



AGRICULTURAL 



OBJECTIVES BY UNIT 



Objective'*^ 

Recognize and identify dlfferen: 
species of seeds by their 
appearance • 



-Objective '^b 
Assist customers in selecting 
species and varieties of seeds and 
plants using information sources 
available. 



CONTENT 



A. Field crops 

B. Vegetable, crops 

C. Ornamental plants 



ERJC 



Objective i^o 

Advise customers of recommendec^ 
seeding dates for plants common 
to the local area. 



X, Factors to consider in selecting a species 
or variety. 

B. Use of information in Cornell Recommends. 

C. Use of information in commercial seed catalogs 
and other publications* 



Selling Seeds and Plant 



Unit 3 , 

-Ob j e c tl ve -#'7-. — 

Explain the use of chemical and 
biological seed treatments. 



A. Recommended seeding dates for: 
Field crops 

Vegetable and garden plants 
Lawn plants 



A .^_I nno.cu lation of lej- ume seed [ 

. Purpose 
. Procedure 

B. Chemical treatment for insects and fungi control 
. Federal and state regulations 
. Material used 

. Effect of seed treatment on use for food 
or feed. 



29 



EDUCATION 



01.0203-01 
SALES OF SEEDS MD PLANTS 



- Code; 

- Tittle 



TEACHING lETSOOS, 



*^ed and plant ^aassr^.^^-;'^ 3n 
ill splay for studiejr^ .c- 



A. Lecture - dlscusslorrrruslng 
Information sources 

B. Conduct role play. 



STUDSNT AEELlGfflaiON ACTIVITIH^ 



S>^<i^«^-^bEvelop a&llity to 
Id^iti^' commosi crop 
seed ai^ |i;iS«nt species by 
xepeateeL^iflitudy and test. 



S^)^fiiaiATIOK':PRCBCEDURES 



i 

laentlflcatlon quiz;. 



Role pCTcy Involving students 
as salesmen and customers. 
Studeitfcs observe and partij^l 
pate tf possible In customer 
salesman contact at local 
firm. 



Display charts of, recomraendeci 
seeding dates. 
Conduct role play 



A. 
B. 



Lecture - discussion 
Demonstrate proper Inocula- 
tion procedure. 
Field trip to a seed ware- 
house to view seed treatment 
operations. 



EKLC 



A. Students prepare charts of 

recommended seeding dates 
and possibly post them at 
occupational experience 
placement locations. 
B p Role play. 



A. Each student inoculate a 
'seed sample. 
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A* Evaluate xole play 
performance of 
student salesmen. 

B. Written testi 



A« Evaluate charts. 
B* Written test 

Evaluate role play. 



A. Evaluate inoculatiop 
procedure. 

B, Written or oral; 
test. 



Code - 



Title - 



01.0203-01 



SALES OF SEEDS AND VhAOTS" 



A G R I C U L T U R A L 



0BJECTIVES3BV INtTi 



r 



Objective #8 - 
Complete a seed sale tc a 
customer using the requir^^r *t«P^ 
in making, a sale. 



A. Physical problems txtvoBred in merchandlslni seed 

. Storage to prevent aaamage. 

, prevention of damagst. to containers in 

handling. , 
. Labor efficiency in-handling seed. 
. Eteventlon of contaratnatlon, mixing or 
-tBlstaken identity. 
' . feste due to spillage and breakage 

B. : Weights and measures ^af; seeds 

C. Steps in making a safe 

, The approach 

. Gaining attention 

, Securing interest 

, Creating desire 

. Meeting objections 

, Meeting sales resistance 

, Closing sale 

. Evaluating a sale or non-sale 

D. Sales related skills 

, Using cash receipt box 
. Using the cash register 
. Charging sales 
. Using telephone 
. Weighing 

E. Personal Development 

. Attitude toward customer 

. Promptness 

. Neatness . 

. Loyalty to employer 



8 
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EBUCATION 



01.02^:3-^^ 
SALES OF SEEDS AND FjWISBS 



Code 
Title 



TEACHING METHODS 



STUDENT AEPHCATION ACTIVITIES 



WAIjaATION HQTCEDURES 



A. ^ Lectuxe - discu^ion 

B. Field trip to a.i£irm selling 
seed. 

C. Display containers usually 
used to package seed. 



A. Write a report pfc the field 
trip, 

B. Weigh the contents of some 
seed containers. 

C. Role playing; seed sales 
.situations. 

D. ^dist: in sales at a local 

firm ±£ possible. 



Ah jEoaluate field trip 

wfiort. 
B . %Ra:luate Txole play 
ISaaiuate ^actual 
mS^es pes^rmance 
jisssn posslbXe. 
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ERIC 



Title - 



MODtlL '3F INSIRUGXISJN 
S=4LES OF SEOis ASni^LANTS Code - 



A. Books - Seeds - Yearbook of ' Agri culture . CUSHA - L961) 



R RuUetins - "Cornell Recommends^' for Held Crot)8_ 

B. Bulletins Cornell Recommends for Vegetable Crops 

New York Certified Seed Cooperative Handborft 



C. Periodicals - 



D. Audiovisual s 
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MODULE OF INSTRUCTION 
"TXtl-c - SAEESIOT- FERTILIZERS 



Code - 01.0204-01 



This inmfl&fe: is designed t or ju gui de students with skills and abilities 
needed ae^T3ax5jloyee of an ag;i±c!::^sii2ural supply business selling fertilizer* 
Student-s^^isdLIili ^Mentlfy plant gro^izSi needs In relation to fertilizer and 
assist cuisJtnnEEsrs in meeting their^^Mtilizer needs. Students will make actual 
tBcommendaafemsr to a limited extenc:;.. They will calibrate and operate seme 
types of fexrtiTJilzer applicators. 

The wadule on Agricultural lirxaiuct Salesmanship should be completed 
by those iMho wteh: to 3;dvance in fes:trill2er sales. 



DIVISIONS (OR UNEES OF CONTENT Time Allocation 

Class Other 



L. BlaiTt Giaawth Naeds ^ - 6 



2. 
3. 



^§!»:t:ill5^ Matsnialis 2 A 



4. ^rtllizer ApEffcllC6\t±oi\ ' 1 A 



8 22 



Revi!SS±iJi2ii!ffii, L97-A 




MODUEEllOF INSTRUCTION 



Title - 



SALES OF FERTILIZERS 



Code 



01,0204-01 



OBJECTIVES to be ob talned : 

The student will develop the £ec!tlvei.^blllty ' • 

1. Expl^n the economic value fertilizer tn cwip productiism, 

2. Idensnfy nutrient deficiency .^anptoras Common tS3 the locasL area. 

3. Evabiaite thfi. reltftlve cffectl^HSCTESs of vaxious ferttlizeir materials, 

A. CoIIfict soli samples which vdML provide a t:rae measure of soil fertility. 

5. Correctly measure soil pH uslr^ the Cornen pH test iklt or other suitable 



6. Determine a suitable ^:sde of fertilizer and tbe Trate of app:licat± 
needed to correcs:: a gj-^'ven situaction. 

7. Calibrate fertlllzerraiatpll'cators to ap^y the correct amotsnt of 
fertilflzex evenly dlstrXWted and properly ^SLaced. 

8. Comple*:e the sale o£:::^r%kmzer to iai customer trslng mSB riss^iBd :s 



method. 




m 



ERIC 



3 



Code - 01.0204-01 

iitle - SALES OF FERTILIZERS 



AGRICULTURAL 



OBJECXIVES BY UNIT 



Unit 1 - Plant Growth Needs 
Objiective #1 

Explain the economic value o£ 
fertilizer in crop production 



ObjectivB #2 

Identify nutrient deficiemr^ 
symptoms common to the locaO. 
area. 



ERLC 



IDNTENT 



.fiffliD.utits and kiinssT of fertilizer used In New 
iXciflc and locality;* 
iEaritilizer is a vaxiable- cost 
^. IMssaning of vaxlTOle rcost 
Examples 

li^jturns to farmer^ more money is spent 
on fextiliz^r 



A* !2^view of pilaant; life piroceas^ 
* lEfecrtmsyntaiesiis. 

* Bespffiiratltm 

* TraospirKtimi 
i^^ani lat^sQcni 

iSrsSwth asjffihr^sJdDfacti'on 
B . Jifi^Katlal nactnds^^ f or piamd:: jgro^ftth 

.-..^Eiimar-y ^ . — ~ ■ — — 

.JSCT:ondary 

* ^MEfccro-nutxieiBliis 

C„ Eusictlons oE edsaBixtial nat-Tients 
II. Environmental oindttzions attmitlng pliant growth 
^ WfCter 
Iiiight 

TE!fesBiipe3aEtu"ce 
... Sysi. gpn dfT i cstg j : 

laasecfcs and nSbseases 
... iH^ds: 

~Nut:xient: cde£ixd.en£^> ^symptroms rssssaann In local 
area.. 
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EDUCATIBN 



01.0204-01 



SALES OF FERTILIZERS 



Code 
Title 



TEACHING METHODS 



STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES 



A* Lecture - discussion 

B. Field trlp:to a farm or 
demonstration plot 

C. Films or slides demonstrating 
crop response to fertilizer. 

D* Review publications illus- 
trating value Jof fertilizer. 



C, 



D. 



ERLC 



Demonstrations with plants 
to illustrate life processes 
GrowTqjlants under controlled 
deficiency situations 
Colored saonples of plants 
exhibiting poor growth or 
nutriment dsf iciencies. 
Field trip to view evidences 
of poor environmental condi- 
-.tions-or-.-nutrient-.def iciency 



Students record data learned 
from field trip. 
Students prepare and 
present oral topics on 
economics of fertilizer use. 
Evaluate an existing crop 
demonstration or initiate 
a new demonstration. 



A. Students prepare demonstra*- 
tions. 

B. Students collect crop 
samples 

C- "Flash card" game approach 
to recognizing nutrient 
deficiency. < 
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A. Evaluate field 
trip reports. 

B. Evaluate: oral 
presentations. 



A. Written test 

B. Identification 
tests using slides> 
photos or specimens 
of nutrient defi- 
ciency. 



Code - 01.0206-01 

litle -'SALES OF FERTILIZERS 



AGRICULTURAL 



OBJECTIVES BY UNIT 



CONTE!fr 



Unit 2 - Fertilizer Materials 
Objective #3 

Evaluate the relative effective- 
ness of various fertilizer vi 
materials. 



Unit 3 - Determining Fertilizer 
^' ' . Needs 
Objective 

Coll^.' t soil samples 
which will provide a true 
measure of soil fertility 



Objective #5 

Correctly measure soil pH using 
the Cornell pH test kit or 
other suitable method 



ERIC 



A. Characteristics of commonly used fertilizer 
materials 

. Nitrogen carrying materials 
. Phosphorous materials 

• Potash materials 

• Lime 

B. Physical forms of fertilizers 

C. Fertilizer grade or analysis 

D. Fertilizer ratio 

E. Determining economic value of various grades 
of fertilizers. 



A. Soil sampling procedure 

-B~Agenctes-making-soi-l-^te^sts — — — 

C. Information needed with soil sample for making 
complete soil test. 



Importance of testing soil pH 

. pH measures soil acidity 

. Effect of soil acidity on plant growth 

. Correcting low soil acidity 

Procedure in testing for pH using the 

Cornell kit (or other suitable method) 
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EDUCATION 



01.0204-01 

SALES OF FERTILIZERS 



- Code 

- Title 



TEACHING hETHODS 



STUDENT APPLICATION ACTIVITIES 



A. Display samples of the 
various fertilizer source 
materials and forms. 

B. Expose various fertilizer 
materials to humidity and 
heat and observe caking. 

C. Use litmus paper to demon- 
strate acidity or basicity 
of material. 

D. Demonstrate separation of 
a mixed fertilizer using a 
fan and relate to fertilizer 
application problems. 

E. Display labels or warning 
signs from toxic fertilizer 

jmaterials. 

F. jFertlllzer bags or labels 
[for various grades on 
[display 

G. j Problems in determining cost 
''■ per pound of plant food 

for various grades 

H. Lecture - discussion 



A. Film, filmstrip or slides 
on proper soil ;•• sampling 



A. Students collect empty 
fertilizer bags to display. 

B. Students collect samples 
of the forms and grades of 
fertilizer available locally 

C. Solve practical problems 
in determining the most 
economical purchase. 



procedure 
B. Demonstration of correct 
procedure in completing 
soil test forms. 



A. Lecture - discussion 

B. Slides, filmstrip or film 

C. Demonstration 



EKLC 



Each student collect at 
least one soil sample for 
'co Inp IFt¥"TesF~and^f f 1 r"ou t'"' 
the required information on 
forms provided. 



A. Students practice pH 
testing in school • 

B. Each student test an 
'•unknown'' soil in field 
conditions. 
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EVALUATION PROCEDURES 



A. Identification test 

B. Written test on 
problems involving 
cost 



A. Evaluate completeness 
and accuracy of 

aa t'a~~f b rm*s~'f iired^out 

B. Oral test of problem 
solving nature con< 
cerning collecting 
soil samples under 
field conditions. 



A. Measure the accuracy 
of practice tests ma 
on the ''known" sampl 
in school . 

B. Written test. 



code ' or. 0204-01 

-itle - SALES OF FERTILIZERS 



A G R 1 C U L T U R A L^ 



OBJEa:iVES BY UNCT 



Objective #6 

Determi^ne a suit able^ grade of 
fertilizer and the rate of 
appllcatilon needed to correct, 
given situation. 



CONTEifr 



i Unit A - FertLltzer Application 
Objective #7 

^Calibrate fertilizer applix:ators 
to apply the correct aiaDunt: of . . 
f ertH^izer evenly di strlfagtad. and 
propesccly placed. 



.^. Amount and kind of nutrients needed by 

crops common in the local area* 
B.. Nutrients available 

. Determined by soil test 

Nutrients needed 

. Deficiency symptoms 

/ Tissue testing 
Dl^ Providing additional needs with fertilizer 

. Determining ratio of N«P«K# 

, .Selecting appropriate grade 

. Determining rate of application 
EL Use of information sources 

, Cornell Recommends - 

. Commercial literature 



A. Functions of applicators 
. Apply correct- amounts 
. Provide' even distribution 
, Proper placement : ; I 

Types af application equipment 

— --v-Hand-operat ed- — „ ..,..:.^.^.^..,.-..,.^.^ — 
, Broadcasters. 

. Row distributors and..drills 
. Machines with fertilizer attachments 
. Liquid and gaseous fertilizer equipment 
' Airborne fertilizer equipment 

C, Calibration of applicators • 

D, Maintenance of equipment _ 

E, -Field operation c 



'art; 



t 

'I 
I 



I 
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E D U CATION 



01.020A-01 

SALES OF FERTILIZERS 



- Code 

- Title 



TEACHING »£THODS 



A, Discussion - review of soil 
testing, nutrient deficiency 
signs. 

B, Demonstrate tissue testing 
Field trip to demonstration' 
plots or farm to see response 
of crops to fertilization 
(see also objective #1 and 

#2). 

Lecture - discussion 
Provide many practice situa- 
tions for students. 
Obtain one copy of Cornell 
Recommends for each student. 
Display and cause students 
to use commercial literature. 



C. 



D. 

E.^ 

F. 
I 



A. Class discussion 

B. List on chalkboard as 
students identify types. 

C. Manufacturer's ads or 
literature to review or 
displ^ty.. 

D. Demonstrate calibration of 
one or more types of 
applicators. 

E. Review owners manual for 
proper maintenance proce- 
dures. 

F. Demonstrate proper operating 
techniques. 



STUDENT APPLICATION ACTIVITIES 



A. Use soil test results ob- 
tained previously. 

B. Each student make at least 
one tissue test . 

C . Student s sol ve problem 
situations presented; in 
school, in field, at home, 
at place of business. 



Each student calibrate and 
operate as many different 
types of applicators as - 
possible. 

Student interview local 
firms to determine the types 
of equipment used. ' 
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EVALUATION PROCEDURES 



A. Evaluate decisions 
made by students 
regarding proper - 
grade and ra.te of 
application for a 
number of given 
situations. 

B. Evaluate student 
assistance given 
customers at occupa* 
tional experience 
placement; site 
where possible. 



A. Each student evaluatjed 
on his performance 
in calibrating and 
operating applicati< 
equipiuent using a 
checklist. 



on 



Code • 01.0202-01 

Title SALES OF FERTILIZERS 



AGRICULTURAL 



OBJECTIVES BY UNIT 



Unit 5 - Selling Fertilizer 
Objective #8 

Complete the sale of fertilizer 
to a cu&^omer using the required 
steps in making a sale. 



CONTENT 



B 



A. Merchandising fertilizer 
. Seasonal nature of sales 
. Storage problems 
. Providing services 
. Advertising 
. Store selling 
. "On farm'' sales 
Steps in mt^Hi'''^ a sale 
. The approach 
. Gaining attention 
. Securing interest . 
. Creating desire 
. Meeting objectives 

C. Sales related skills 

- • Using cash receipt box 

- U s i ng the cash .r egi s t e r .. 
. Charging sales 

. Using telephone 
. Weighing 

D. Personal development 

Attitude toward customer 
. Promptness 
, Neatness 

. Loyalty to employer 



EKLC 



Meeting sales resis- 
tance 
Closing sale 
Evaluating a sale or 
non-sale 
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E D U C AT ION 



01.020A.01 

SALES OF FERTILIZERS 



-Code 
-Title 



TEACHItK >£THODS 



STUDENT APPLICATION ACTIVITIES 



EVALUATION PROCEDURES 



A. Lecture - discussion 

B. Guest speaker - salesman or 
dealer from a firm handling 
fertilizer 

C. Field trip to a farm selling 
fertilizer 

D. Role playing 



A. Role play Involving students 
as customers and salesmen. 

B. Actual sales under guidance 
of store personnel where 
possible. 



A. Evaluate effective- 
liess of student 
salesmen in role pla^ 

B . Evaluate student^^ . 
jot) performance H 

C. Written test 



EKLC 
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MODULE OF INSTRUCTION 
Title - SALES OF FERTILIZER Code- 01,0204.01 

RESOURCE MATERIALS 

A. Books - Our Land And Its Care 

The Fertilizer Handbook 
Ufiing Commercial Fertlltusera 
Hunf^^er Sl ^ na In Crops 

B. Bulletins -"Cornell Recommends" 

Commercial Literature - 5^ 

J' 

C. Periodicals - 

D. Audlovlauals - "Hov to Take a Soli Sample" - slides or fllmstrlp 
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J MODULE OF INSTRUCTION ' 

Title - "^blSPLAY AND ADVERTISEMENT OF AGRICULTURAL Code - 01. 0205-01 

: PRODUCTS 

DKSCRlFnON: 

The module will provide students with introductory material about 
display af((J^ advcrtl^e^ Stucicnts wilV^ 

elementary promotion campaigns with selected merchandise. Much time 
will be spent in field trip activities involving on-the-job display r 
esscmbly and maintenance. Each student will act as a member of a 
supply store planning an advertising calendar and budget. Students 
will also create displays and advertisements on selected items of 
agricultural merchandise. 



MAJOR DIVISION OR-UNITS OF CONTENT: TIME ALLOCATIONS 

^ _\ Class Other 



1. Creation of Displays and Advertisements 2 . 10 

2. Assembly and Maintenance of Displays 2 10 

3. Building and Advertising Budget and Calendar 4 4 

8 22 



Revised June, 1974 
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mm- 



MODULE OF INSTRUCTION 

Title - DISPLAY AND ADVERTISEMENT OF AGRICULTURAL Code - 01 •0205-01 

PRODUCTS 

OBJECTIVES to be obtained: 



,T^e. student J will .be ^,a^^ - 

1. Create an effective product display for a given situation. 

2* Create poster advertisements such as price or sale announcements! 

3. Assemble and effectively display pre--packaged advertising and 
display materials, 

4. Construct and maintain an effective product display, 

5. Prepare an advertising budget and calendar for an agricultural 
- V-supply-business. — - 
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ERIC« 



3 



Code - 01.0205-01 

Title * DISPLAY AND ADVERTISEMEOT OF AGRICULTURAL PRODUCTS 



AGRICULTURAL 



OBJECTIVES BY UNIT 



CONTENT 



Creation of Displays and 
Advertisements 
Obj#l» Create an effective 

product display for a 
given situation* V 



ERIC 



A. Objectives of displays 

• To promote sales 
. To institutionalize the business 

B. Elements of effective display 

.Cleanliness- — - — ^ - - ~ 

• Balance * 
. Color harmony 
. Simplicity 

• Dramatization 
. Clear pricing 

, Provision for related Belling 
, Adequate » appropriate, and available 
laserchandise 

C. Window^ displays 

. Types 

„anass-..dlsplay:.iof ..a :i8ingle item 

• iserial displays 
situation displays 

. educational Msplays 

• public service displays 

• ^ses in agricultural businesses 
Interior displays 

. Objectives. 

. coordinate with window display 

• direct customer easily to department 
. provide for related selling 

. provide for customer "self selection" 
. Types of interior displays 

counter 
. platform 

shadow box 

case 
. blow-ups 

. Proper location and placement of the display 
within the store 

• Lighting interior displays 
« spot 

fluorescent vs, incandescent 
recessed 

illuminated panels 
. Backgrounds for displays 
. simplicity 

• coordinated color 

• Materials for constructing displays 

» creative use of ordinary materials such 
as chicken wire, paper -mache 
crepe paper 

• flat paints 

• seamless paper 
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EDUCATION 



01^0205-01 



Code 



DISPLAY AJID ADVERTISETiENT OF AGRICULTURAI/ PROnUCTS 



- Title 



TEACHING METHODS 



STUDENT APPLICATION ACTIVITIES 



EVALUATION ' PROCEDURES 



A. 



c; 



Lecture class discussion 
Field trip to local 
businesses to observe 
various displays 
Resource person - as a 
field m'fflt: or salesman 
who frequently fa required 
to make tn:; assist in 
making product displays 
in locaiLlibusinesses 

Dlspiay phot os or magazine 

-pictures ::xjf product 
Jdis^ilays 



A. 



B. 



Students, search trade 
magazines for pictures of 
product displays 
Each student make a written 
plan^ for display of a 
product (chosen by himself 
or assigned by the teacher) 
detailing the type, size, 
location, and other factors, 
A sketch would be advisable 
but not required. 



A. 



*B. 



Evaluate the plan 
for a product 
display created by 
each student • 
Written test ~ 
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Code - 01.0205-01 

Title -.DISPLAY AND ADVERXISEKENT OF AGRICULTURAL PRODUCTS 



A G R I C U L 3!: U:i;R A L 



OBJECTIVES BY UNIT 


CONTENT 


I, Creation of Displays and 
Advertisements 

Obj. 2. Create poster ads such 
as price or saldi. 
announcements 


A. What is the purpose of posters and signs 

F. What makes a poster or: sign effective ' • . 

. S er ye 8 a , us e f u 1^ purp ps e ; _ ^ 

. ■ Legible ■/ ■ , • , ^ 

• Bright and colorful 

C. Methods of poster and sign construction 
naceriais 

• Layout design 


2. Assembly and Maintenance 
of Displays 

Obj* 3. Assemble and effectively 

"7 ' display pre-packagedr 

advertisements and 
displays 


A. Follow instructions as given in kit of 
materials, 

B, Determine best location in the store for the 
advertisement or display. 


Obj* 4* Construct and maintain 
an effective display^ of 
a given product 


Av Principles of display 

• Good balance - 

formal 
informal 

• Emphasis 

B. Match type of display to the product 

C. Physical construction of display 

D. Display maintenance 

Changing arrangements 
Restocking 
, Keeping attractive appearance 
Inventory control 
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ED U C A T 1 0 N 



01 •0205-01 

DISPLAY AND ADVERTISHStENT OF AGRICULTURAL ':CTDUCTS 



- Code 

- Title 



TEACHING METHODS 



STUDENT APPLICATION ACTIVITIES 



EVffiUATION PROCEDURES 



A. 

B. 



C. 
D. 



Demonstration 
Display of different 
styles, purposes in 
poster and sign adver- 
tising 

Student practice 
Resource person - as an 
art teacher to demonstrate 
use of materials and 
techniques 



Each student make a number 
of poster or sign adver*- 
tisements 

At least tone poster ad for 
each student be made for 
and placed in a local 
business if possible 



Ap Evaluate posters 
and signs made 



A. Supervised student 

practice 
NOTE: teachers may be able to 
obtain pre-packaged ad 
. material by writing 
companies who advertise 
the same in "Home and 
Garden Supply Merchan- 
diser" magazine. 



Students locate and, assemble 
pre-packaged ad material in 
local cooperating businesses 



A.. 



Eva 1 ua t e location 
selected and 
assembly techniques 
used by students 



D. 



EKLC 



Class discussion 
Field ^rip to observe 
displays in local 
business (if not already 
done) 

Supervised student 
practice 

Resource person - art 
teacher, local businessman, 
other 



Students construct: displays 
(asamgly or in small, groups) 
isi school or in local 
bus inKs s 



A. 



IS: displays con- 
^Etrttated in school ^ 
affivmlnate as a 

contest:, award 

prizes 

:rf displays are 
made in local 
businesses , evaluate 
iiHiing: check sheet, 
stxtdents measure 
saHes results 
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Code - 01.0205-01 

Title - I>^SH-AY AND ADVERTISEMEOT OF AGRICULTURAL PRODUCTS 



A G R I C U L T U R A L 




3. . Building Advertising 
, . Budgets and Calendars 

Obj. 5* Prepare an advertising 
budget and calendar for 
ain agricultural supply 
firm 



A. 
B. 
C. 



'^penny savers" 



D. 



Requirements for effective advertising 
Choosing the proper item(s) to advertise 
Types of advertising/^ t^^^ used and * 

relative costs 

• Newspapers and 
. Radio 
. Tv 

. Magazines 

• In-store advertising 
. Direct mail flyers 

Necessity for plaiming an advertising calendar 
and budget 
. To limit spending 
...Help assure wise ^se^^f _t:J.m^^^^ 
Planning and completing 'an advertising calendar 
and budget 



IC 
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E D U C A T 1 ON 



O\V0205-01 - Coae 
DiSaAY AND AT.VERTISEMENT OF AGRICULTURAL PRODUCTS 



TEACHING hETHODS 



STUDEKT APPLICATION ACTIVITIES 



EVALUATION PROCEDURES 



A. 



D. 



Lecture - discussion 
Supervised student experi- 
ence 

Field trip to a local news- 
paper and /or radio/TV 
station to observe prepa- 
ration of advertising copy 
Resource person as a local 
businessman or sales manager 
for a "penny saver'* type 
publication to explain 
budgeting advertising costs 



A. Students collect advertise- 
ments from various media 
for agricultural products 

B. Students prepare a budget 
and calendar of advertising 
costs for a given agri- 
cultural supply business 



A. Evaluate budget and 

calendar prepared : 
Bn Written test 
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ERIC 



MODULE OF INSTRUCTION 



PERIODICALS 



"Home and Garden Supply Merchandlzer" - Miller Publishing Co*, 
Minneapolis, Minnesota 



I 

...M 

Title - DISPi.AY AND ADVERTISEMENT OF AGRICULTURAL Code - 01.0205-01 - 

RESOURCE MATERIALS ^ - 



'4 

.„-;l 

■-'•'•^1 
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10 



nKSCRIlTioN: 

The major emphasis of this module, will be on the eKtenBlon of 
knowledge and pract±ce gained by students In the module display and 
advertising. Students will be Involved In more writing and creative 
activities In advertising. They will work as a team In conducting a 
local market survey and then prepare appropriate promotion activities. 



• 



MAJOR DIVISIONS OR UNITS OF CONTEST , . 



Time Allocation 
Class Other 



1. Functions and principles of advertising 

2. Forms of advertising 

3. Planning advertising campaigns 



2 
I 

9 



10 

2 

9 
21 




■ mm 



MODULE OF INSTRUCTION 
Title - ADVANCED ADVERTISING FOR AGRICULTURE 



Code - 01.0205-02 



Revised August, 1975 
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MODULE OF INSTRUCTION 
Title - ADVANCED ADVERTISING FOR AGRICULTURE 



Code - 01.0205-02 



OBJECTIVES to be obtained: 



The student will be able to: 



1. List the functions and principles of advertising as presented with 
80% accuracy as evaluated by the teacher. ■ wicn 

2. List seven types of advertising Wdla as presented and give at least 
one example of how each would be used. s e ac leasc 

3. Plan a suitable advertising campaign or program for a theoretical- 
business as evaluated by the teacher and/or a local store manager 
when given adequate information and materials. 



Code 01.0205-02 

Title - ADVANCED ADVERTISING FOR AGRICULTURE 



AGRICULTURAL 



OBJECTIVES BY UHIT 



Unit 1 - Fundamentals and Principles A. Primary Functions 



of Advertising 
Objective 1 

The student can list the functions 
and principles of advertising as 
presented with 80% accuracy as 
evaluated by the teacher • 



CONTENT 



EKLC 



• To increase sales 
. To secure dealers 
. To help dealers 

. To increase use per capita 

. To relate-new products to family 

• To create insurance for manufacturer's business 
. To create confidence in quality 

. To eliminate seasonal fluctuations 

. To help keep customers sold 

• To create more business for all 
. To raise standards of living 

B. Secondary functions 

• To encourage salesmen 

. To furnish information to salesmen and dealers 
. To impress company executives 

• To impress company workers 
. To secure better employees 

C. Principles of Advertising Decisions 
. What to advertise 

. Where to advertise 

. When to advertise 

. How to best go about it 

. Factors in deciding to advertise 

• advertise goods or services 

. price cut--come^n 

. advertise owner or employees 

D. Consumer buying cycle 

• Awareness 
. Interest 

Ihve s t i ga t io n 

• Analysis 

...--Decision... 1^- 

. Purchase 

' .J • • 

E. Advertising appeals 

• jple buy want satisfaction 

lings people want; 
. convenience or comfort 
. love or friendship 
. desire for security 



. social approval or status 

. life, health, well-being 

. profit, savings or economy 

• stylishness 

Three basic sales appeals 

. thrift 

• service 
. quality 

^petition 
4 
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EDUCATION 



01.0205-02 - Code 
ADVANCED ADVERTISING FOR AGRICULTURE - Title 



TEACHING METHODS 



A. Through a chalk board 

presentation identify the 
primary and secondary 
functions of advertising. 



Have a discussion period to 
identify the principles of 
advertising decisions 



Chalkboard talk to identify 
the steps in the consumer 
buying cycle. 



A • Deaionstrate basic consumer 
wants by offering a box of 
chocolate candy for sale to 



STUDENT APPLICATION ACTIVITIES 



A. Field trip to large agri- 
business industry. 



Involvement of a consultant 
from a local advertising 
agency to explain to 
students primary and 
secondary ftmctions of 
advertising. 

Students meet jointly with a 
Distributive Education class 
to review basic functions 
and principles of advertis- 
ing. 



Students role play typical 
consumer buying psychology 
in purchase of agricultural 
commodities. 



Manager of an agricultural 
business explains the f^ctorb 
that are Involved in consumefr 
buy IngHand ad ver t'Usi ng 
appeals. 
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EVALUATION PROCEDURES 



Prepare a written 
objective test to 
evaluate the stu- 
dents ability to 
list the functions 
and principles of 
advertising. 



For a specific 
advertisement 
student is asked to 
s e ^ct med ia „ t ha t is 
most appropriate for 
commodity. 



Code - 01.0205-02 

AGRICULTURAL 

TltU - ADVANCED ADVERTISING FOR AGRICULTURE 



ERIC 



OBJECTIVES BY UHIT 


CONTENT 1 


Unit 2 - Forms of Advertising 


A.. 


Advertising Media 


Objective 2 




• Newspapers 


The student can list seven types 




. Rfldin - TV 


o£ advertising media as presented 




. Handbills 


and give at least one example of 




. i> X X 6 ^ u luo X X cm a 


how each would be used. 




. i iCL y£JtX£» X 1 Ic O 0 






. Uubuoo 1. signs 






. Retail store and window display 






. Others 


Unit 3 " Planning Advertising 


A. 


Visualization 


CaiTiDfli ens 




. Know your product (s) 


Obiprtlvp 




. Know your public (s) 


WllCll KXVdl CLUCUUCl^C X lli. U J. Uld U 11 




• Know your media 


AnH rriA 1*01* 1 A 1 Q f"lio ^tiidpnt Cfln olan 

cxiiu Ulci i>6 J. xci X o laitc ouuuciiu w>aii {^.luh 




« Brainstorming and mental image o£ ad 


a suitable advertising campaign or 






program for a theoretical business 


B. 


Layout Design 


as evaluated by the teacher and/or 




. oase on visuaiizacicn 


a local store manager. 




. Evougil copy wni^ken anu 1 1 lusuxctuions 






. SxCJL X llClUCll U U J- 'J, OXllgXC clvi 




r 
\j . 


AT"T"*i Ti o^ Ti o t"llo f*nninn n^n t" fl ■Fni" an <a f* i or* t" 1 va 
nXXdllgXll^ l>it6 ^UUlJdfU llCll i> o xux clii cx^t^^uxvc 






CLU VC X L X O X 11 g ^CUUpCLX^ll 






. Coordinating local business advertising 






, within the store . 






. with outside media 






. newspapers, radio, TV, etc 


• 




. Coordinating local campaigns with district, stats 






regional and national campaigns 




D. 


Producing an effective advertising campaign 






. Establishing a calendar and budget 






. Select product 






• Select media 






• Coordinate campaign components 






. Visualize and layout of rough copy 






. Final advertising 
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EDUCATION 



01.0205-C2 

ADVANCED ADVERTISING FOR AGRICULTURE 



- Code . 

- Title 



• 


TEACHING METHODS 


STUDENT APPLICATION ACTIVITIES 


EVAJ.UATION PROCEDURES 


JS 


A. Field trip to local newspaper 
to observe how advertising is 
set up. 

B. Discussion of types of 
advertising media and selec- 
tion of proper media for 
specific requirement 

A. Chalkboard talk 

B. Teacher demonstration and 
student practice 

A. Chalkboard talk 

B. Field trip to local store to 
observe component arrangement 

A. Chalkboard talk 

B. Field trips to local store 

C. Student practice under teachei 
supervision 

D. Reference person from local 
advertising firm to help 
students would be most 
helpful J 


A. Students are asked to create 
their own advertisement for 
a specific agricultural 
cpminodlty . 

A. For a specific advertising 
campaign students list the 
steps required in coordinat- 
ing various components of 
the campaign. 

A. Field trip to local store to 
select products for use in 
campaign and to set up 
advertising materials at the 
end of the session. 

— . — 


A. Prepare appropriate 
materials and infor- 
mation to evaluate 
the students ability 
to plan an advertis- 
ing campaign or 
program for a busine^ 
described in the 
information given 
students 


- — 

• 

ER 


-^.^^^ 

ic 
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MODULE OP INSTRUCTION 
Title - ADVANCED ADVERTISING FOR AGRICULTURE 



RESOURCE MATERIALS 
Books: 

1. Introduction to Advertising - Brewster, Palmery, Ingraham, McGraw-Hill, 1954 

2. Advertising Methods and Media - Walter A, Gaw, Wadsworth Pub. Co. , San 

Francisco, 1961 

3. Advertising-Creative Communications with Consumers - Harry Hepner. McGraw- 

Hill, 1964 , 

" * . . ' '"H . • ", 

Bulletins ; - 

1. Effective Advertising - Small Business Administration, Administrative 
Management Course Program Topic 14, 1965. 
Order from: Supt. of Documents, U. S. Gov.^inting Office 
Washington, D. C. 20402. Price $1.25 





Code - 01,0205-'02 




MODULE OF INSTRUCTION 



Titlo - AGRICULTURAL PRODUCT SAIESMANSHIP 



Code - 01.020S-03 



DKSCKin'lON: . 

Elementary salesmanship presents students with the task of practicing and 
perfecting the making of a sale . E ach student will spend a jnajority of his 
or her time making sales under simulated and actual conditions. Students wim^-^^H 
be expected to use and apply knowledge about agricultural, products gained in 
other modules. r 



MAJOR DIVISIONS OR UNITS OF CONTENT 



Time Allocations 
Class Other 




1. Developing sales presentation skills 



4 



11 



2. Using sales equipment 



_5 
9 



10 
21 



\ 



\ 



Revised June, 1974 
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MODULE OF INSTRUCTION 
■Ti*^^® - AGRICULTURAL PRODUCT SALESMANSHIP Cod« ' 0.1. 0205-03 

OBJECTIVES to be obtained: 
The student will be able to: 

1. Correctly list the eight steps involved in a .uoiplete sales presentation. 

2. Express sufficient knowledge of at least two agriculture products or classes 
of products to perform a complete sales presentation to the instructor's 
satisfaction. 

3. Perform sales presentations involving selected merchandise, under given 
conditions, until all steps of a complete sales presentation has been 
successfully involved. 

4. Evaluate at least five„_saies presentations, correctly identifying the steps 
involved and indicating improvements needed on an evaluation form provided. 

5. Accurately operate a cash register, using procedures taught by the instructor, 
meeting standards of time for given problems. 

6;- Correctly fill in given sales slips and file them as instructed. 

7. Correctly make changei, meeting standards of time and oral counting 
procedures, as established by the instructor. 

8. Use the telephone to make a sales presentation, following established rules 
of telephone usage and proper sales procedure with 80% accuracy as evaluated ^ 
on a scorecard developed for this purpose. 

9. Weight, package, and mark a given product, using pricing scales, to 
standards acceptable for retail sales. 
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Moaule AGRICULTURAL PRODUCT SALESMANSHIP 



AGRICULTURAL 

01,0205-05 



OBJECnVEB BY UKll! 



I.. Developing sales 
• -presentation skills 

Objective #1 

Correctly list the Eight 
steps involved in a complete 
sales presentation. 



COBCEBT 



Eight steps involved in a sales presentation. 

A pproaching the prospective customer 
B. Gaining the customer \8 attention 
c! Securing the customer* s interest" in the product 

of7service 

D. Create a desire in the customer to buy 

E. Meet objections the customer may have 

F. Meet sales resistance 

G. Close the sale 

H. Evaluate the sale 



Objective #2 



Express sufficient knowleujc 
of at least two agriculture 
products or classes of 
merchandise to perform a 
complete sales presentation 
to the instructor's satis- 
faction. 



EKLC 



Why knowledge of the product is important, 
. Using knowledge to be ^successful in each part 
of a sale 

. Establishing a reputation as a salesman 

To help you decide when to and when not to sell 

How to obtain and learn information about a product, 
, Sources of information 

. manufacturers ^ ■ ■ ^ 

. users 

. sellers 
Learning informatioti 
_ .,-.obtain-..it_ ,.....LJ. , 

. organize it 

, study it 

, use it 

, study it again and again 
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U C A T C 0 B 

Hodiile AGRICULTURAL PRODUCT SALESMANSHIP 01. 0205^03 ^ 


TEACHING MiSTHOD 


STUDBST APt^CiOTOH ACTIVIW 


EVAJJUATION PROCEDURES 


A. Lecture discussion. 
List the eight steps 
on an overhead trans- 
parency, and discuss 

1' each. 

B. Use pages 134 through 
142 as directe'd to 
help each student 
understand each step. 

C. Stress importance of 
building each ste^ 
into the students 
sales presentations 
for objective #3. 


A. Students take note of new 
material . 

B. Each student fill in requested 
information for pages 134-142 
and take an active part in 1 
class discussion. j 

C. Each stiili^nt memorize the j 
eight steps . , j 

D. Students will use the eight 
steps in their sales j 
presentations . j 


A. Evaluate student's 
written comments 
pages 134-142. 

B. Written quiz to 
aetexinin6 ix bLuueiits 
know all eight steps. 
Repeat this quiz at 
end of module. 


MMB T Qr»1"iiTf* - T)i <5Cim<;i nil tO 

demonstrate how knowledge 
works into each part of a 
sale. 

B. Class discussion - to 
bring out examples of 
sales lost due to lack o£ 
kr^owledge . Individual 
student research and 
supervised study as student 
obtain and learn infor- 
mation'. 


A. Students take note of new 
information. 

B. Each student develop a sales 
folder for two agriculture ' 
products or classes of 
merchanidse and learn the 
information in it. 


A, Evaluate the sales 
folders each student 
developes. , 

B. Evaluate student's 
knowledge of informa- 
tion during sales 
presentations . 

1 — — .™ ............. 






i 




• 
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ERIC 



AGRICULTURAL 



Module 



AGRICULTURAL PRODUCT SALESMANSHIP 



01.0205-03 



OBJECTIVES BY UIIT 



Objective #3 

Perform sales presentations 
involving selected mer- 
chandise, under given con- 
ditions, until all steps of 
a complete sales presentation 
have been successfully 
involved. 



Objective #4 

Evaluate at least five sales 
presentations correctly 
identifying the steps 
"involved" and' indicating 
improvements needed on an 
evaluation form provided . 



coHTEarr 

Knowledge needed to perform presentation. 
. Knowledge of the proposition 
.Knowledge of salesmanship 
. Knowledge of human nature 

See evaluation sheets pages 141-142 to determine 
characteristics desired in a sales presentation. 

Sales techniques that may be found in many excellent 
sales books. 

Examples of rules to develop 
. Don't fight your prospects 
. Develop the •'YOU'' attitude 
, Plan your opening statement 
. Use a positive approach 
. "Don't sell the steak-sell the sizzle" 
. Don't sell the product - sell its advantages 
. An objection is often a reason for buying m 

disguise \ \n i • 

. Use words that describe and give feeling 

, Dress the part 
* . Only good practice will develop a good salesman 



A. Parts of sales and presentations from objectives 
1, 2, and S. 

B. Student form EVALUATING A SALES DEMONSTRATION. 



ERLC 
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* D U C A T I 0 H 

AGRICULT URAL PRUDUCT SAI£SMANSHIP 01.0205-03 



TEACHING HSTEOD 


8TUDEBT AFPUCATIOir ACTIVITX 


EVALUATIOH PROCEDURES 


A. Tape some exciting 
reading on salesman- 
ship techniques and 
play the tape to the 
class to stimulate 
interest. 

B. Encourage each student 
to read a book on 
basic salesmanship. 

C. Demonstrate a sales 
presentation. 

D. Invite a local out- 
standing. salei;man 
into the class. 

E. Have students per- 
form sales presenta- 
tions, as some of the 
others watch. 


A. Take note of new information. 

B. Read a book on salesmanship, 
give a brief report about the 
book to the class. 

C. Students will make two or 
more sales presentations in 
class and be evaluated by 
others. 


A- Evaluate students' sales 
presentations on the 
attached forms. 


A. Lecture - discussion 
to show students how 
to use the form - 
Evaluating a Sales 
Demonstration, 

B, Student Practice - 

- _student s wil 1 evaluate 
;their own -presen- . Imi- 
tations on the form - 
IVHAT WENT WRONG - 
EVALUATING A SALE and 
evaluate others on 
the form EVALUATING 
A..SAUES._DEMONSTRATIOR._ 


A. Take note of procedure to 
follow. Example ->^^ile one 
student is giving a sales 
presentation to the instructor, 
several others may be evalua- 
ting him while others are pre- 
paring 'pr^ using the 
cash registers using the scales 
or giving a sales presentation 
overthe telephone to another 
student. 


A, Collect and evaluate 
forms for their 

ness. 






• 
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ERIC 



AGRICULTURAL 

01.0205-03 



MbAuIe 




2. Using saler equipment 
Objective #5 

Accurate ly operate a cash 
register, using procedures 
taughts by the instructor, 
meeting standards of time 
and accuracy for given pro- 
blems. 



A. Parts of the cash register.. 

B. Operation of the cash register, 

C. Importance of accuracy. 
How to correct mistakes 



Objective #6 

Correctly fill in sales slips 
and file them as instructed. 




A. 



5 



Purposes of sales slips. 
. Receipt for customer 

Record of sales for business 
. cash or charge 

. saleman making sale - for coK^i5Sion or 

evaluation 
, to check against inventory 
, to determine when to reorder 
. for tax purposes . 

to evaluate profits or losses of items 

Using the forms. 
. Operation of receipt boxes 
Filling them in completely 
. Accuracy and neatness 
. Making good copies 

Distributing the forms as instructed 
. Correcting, mistakes „ 
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: U C A T X 0 H 

: Hodiile AGR ICULTURAL PRODUCT SALESMAN SHIP 



01.0205-03 



TBACEIHG H3TH0D 



A. Demonstration of cash 
register parts and 
operation to include 
changing the tape and 
minor maintenance. 

B. Student practice. 
Give students practice 
problems to complete 
in a given time. A 
timer on the instruc- 
tor 's desk can be used 



Lecture - discussion 
on purposes of forms 
and use of them. 



STODBBT APPLICATION ACTIVITT 



A. Take note of cash register 
parts and operation. 

B. Practice operating the cash 
register. 



A. Take note of new information. 



EVALUATIOH PROCEDURES 



A, Evaluate student pro- 
blems on timed 'exercises, 



I 



B# Demonstration - filling 
in the forms and' 
distributing them. 

C. Student practice - 
students may fill in 
forms with informa- 
tion used on cash 
register. 



B. Practice filling in forms 
with information provided. 



Evaluate completed forms: 

Accuracy 

Neatness 
. Completeness 
. Filed correctly 
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AGRICULTURAL PRODUCT SALESMANSHIP 



AGRICULTURAL 

m .0205^03 



bwBCTiVBB mimvs 



UoJbjeciive f^7^ 

Correctly make change , 
• -m^ of time 

and oral counting procedures, 
as established by the 
instructor. 



A. 



Objective #8 

Use the telephone to make a 

presentation, following 
established rules of i:ole- 
p:\Cine usage and proper sales 
procedure with 80% accuracy 
as evaluated on a scorecard 
developed for this purpose. 



OOBTEBT 



T 



A. 



How to count change and return it to the customer. 
1, Don't put away bills imtil the customer has 

received and accepted change. 
. Count off all change to the customer as you 

return it. . ^ ^. , 

count off smallest coins first starting with 

amount paid for the item 
Thank the customer when his change is returned. 



Using the telephone for .business purposes. 
Answering the telephone 
Recording messages 
Selling over the telephone 
. proceed through parts of a sales presentation 

use descriptive terminology 
. importance of voice control and courteous 
speech ^ 
Calling on the telephone 

identify your business and yourself 
. state your purpose 

if selling follow parts of sales presentation 
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iDUCATIOH 
' Hl^e AGRICULTURAL PRODUCT SALESMANSHIP 



TEACHING H5TH0D 


8TUDEST AFPLICATIOH ACTIVITY . 


EVAIUATIOH PROCEDURES 


A. Demonstration - how to 
make change. 

B. Student practice - 
students may make change 
for given problems while 
being recorded. The 
recording Will later be 
evaluated to determine 
time and accuracy. 


A, Take note of change making 
procedure and instructions for 
practice sessions. 

B. Practice making change. 


A, Evaluate students 
ability to make- 
change in terms of 
accuracy and time. 


A' Lecture - discussion on 
use of the telephone. 

B, Demonstration of proper 


A, Students will take note of 

new information and procedures 
to follow. 


A. Use evaluation form to 
evaluate students 
ability to effectively 
use the telephone. 



methods . 
I, Student practice. 



Each student will make at 
least one complete sales pre- 
sentation over the telephone, 
Thj.s can be- to the instructor 
or to another student while 
it is being recorded to be 
™evaluated-by-the-lnst-ructor-— 
later* 
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Module AGRICULTURAL PRODUCT SALESMANSHIP 



AGRICULTURAL 

01,0205->03 



OBJECTIVES BY USIT 



Objective #9 

Weigh, package, and mark a 
given product, using pricing 
scales, to standards 
acceptable for retail sales. 



COBTEHT 



the benefit 



A. Using pricing scales. 

. Checking for accuracy 
. Reading the scales 
. Weighing products 

. he accurate but give the customs 

if not on an exact cent 
. add to the product on the scale, rather than 
take away to develop better customer 
satisfaction 
. Be courteous and act willing to help 



B. Packaging. 

Bagging 
. paper bags 
. plastic bags with ties 
. Wrapping 

. how to fold and secure 
. taping 



C. 



Marking products. 

. Accuracy 
• ; Make prices legible 

. Mark where prices are readily seen 



1 
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D U C A 5: 1 0 H 



01.0205-03 



TEACHINO MSTHOD 



A. Lecture - discussion. 

B# Demonstrations. 

C4 Student practice ■■ 
students weigh bulk 
birdseed and package 
it to be sold by the 
FFA or use sand that 
can be reused. 



STODOT APPMCATlOll ACTIVITr 



EKLC 



A. Take note of new infonnation 
and procedure to follow. 

B. Practice weighing, marking, 
and packaging as instructed. 



EVALUATIOH PROCEDURES 



A. Evaluate students 
ability to weigh, . 
package, and^jnark items, 



72 



13 



MODULE OF INSTRUCTION 



Title- AGRICULTURAL PRODUCT SALESMANSHIP Code- 01.0205-03 



RESOURCE MATERIALS 
-A. Books - 

Pederson an.l Wright.. Salesmanship Principles and Methods. 

Richard D. Irwin, Inc. 1961. 
Weyant, Hoover, McClay. An Introduction to Agricultural Business and Industry. 

Interstate. 1966. (See pages 208-227) 

r»„... nf st„H y in Agricultural Occupations. Department of ^Agricultural 
Education, University ot Ken tucky, Lexington, Kentucky. 1967. 

Successful Selling. Dell Publishers. 1961. 



B. Periodicals - 

Farm & Po wer Equipment . 2340 Hampton Avenue 
— St. Louis, Mo. 63139 

v.^ Store Merchandising . P.O. Box 1291, Minneapolis. Minn. 55440 

Homes Garden SuppW 6 Merchandising . P.O. Box 1291. Minneapolis, Minn. 55440 
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Agricultural Product Salesmanship 



Change making exerc i s e 

On your right you have a customer change box containing a $10 bill. On 
your left you have a store cash box containing five $1 bills, two $5 bills 
four quarters, five dimes, five nickels, and ten pennies. 

Complete each of the following transactions giving the customer the least 
number of coins for each transaction and orally counting the change. At 
the end of the exercise write down the amount of each coin left in the 
customer *sand the store^scash box. Start the tape recorder before you 
begin. 

1. A customer* s purchase ccmes to $5.65. He gives you a 
$10 bill. - 

2» A customer's purchase comes to $1.38, He gives you two 
$1 bills. 

3. A customer's purchase comes to $2.02. He gives you 
two $1 bills and a quarter. 

4. A customer returns goods worth $15.55. Pay him this 
amount. - ^^>-r- 

5. A customer buys goods worth $9.67. He gives you a 
$10 bill. 

6. A customer buys goods worth $ .78. He gives you three 
quarters and a nickel. 

7. A customer buys goods worth $5.30. He gives you a $5 
bill a quarter and a dime. 



Eyaluation 

1. Change left in customer 'e box. 

2. Change left in store'** box. 



3. Time elapsed 



(determined by instructor) 



4. Oral counting pi'ocedure 



(Determined by instructor) 
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Agricultural Product Salesmanship 
Weighing Exercise . 

Weigh the follovirig on the large scales. Attach labels as instructed, 
(Each number corresponds to a filled bag) 

!• Charge 15C per lb, 

2. Charge 20C per lb. 

3. Charge 70C per lb. 

4. Charge 45C per lb. 
'5. Charge 49C per lb. 



Weigh the following on the small scales. Attach labels as instructed, 
(Each letter corresponds to a filled bag) 



A. Charge 25C per lb, 

B. Charge 30C per lb. 

C. Charge 35C per lb. 

D. Charge 20C per lb. 

E. Charge 15C per lb. 



Cut the labels below and. attach them to the bags you have weighed. 

m. ■ WT. _ J WT. ^ ^ 



5/lb. 



S/lb. i/lb .^ tTTPT 



WT. . WT. . WT 



$/Ib.. $/lb ., $/lb . $/Vb.i. 



WT. WT. WT. VSa 

$ ^ ^ 

$/Ib. $/Ibj^ $/lb. $/lb.. 
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Agricultural Product Salesmanship 



I - Add each problem, remembering to include sales tax. (Sub-Total, Tax, total) 



$.45 


2. $5.55 


3. $.85 


4. 


$3.98 5. 


$.12 


6. $5.75 


$.65 


$1.02 


$.75 




$5.50 


$.25 


$ .75 


$.75 


$ .75 


$.98 




$7.75 


$.98 


$ .12 


$.98 


$3.98 


$.25 




$3.10 


$.75 


$4.50 


$.33 


$2.98 


$.98 




$1.57 


$.33 


$ .05 


Figure 


the GRAND TOTAL- for the 


above 


problems. 







H - Read the following problems carefully, total - add sales tax where it applies. 

1. Mr. Swanson bought two 6 cu. ft. bales of peat moss $2.97 each; a 

Briggs, Stratton Engine 22" Starter Motor $44.98; three 20 gallon 
galvanized garbagd cans $2.49 each; 12 extra heavy poly plastic • - 

trash liners for $.76; a 16' aluminum extension ladder $12.88. 



2. Mr. Smith took $.75 worth of bottles back to the grocery store, bought 

3 doz. California oranges for $1.05; a 6 lb. picnic smoked ham $.45 lb.; 
3 lb. ground chuck.$.89 lb.; 5 lbs. Cortland apples for $.59. 

3. Mir. "Jones charged three 

25 lbs. of milk replaceri'at $5.00; a quantity of hardware for $6.89. 
He then paid $10.00 on his bill to the store. 



4. Mr. .Brown purchased ei|?ht pails at $1.39 per pail (ring up each pail 

at $1.39 separately); 300 ft. of plastic line at $.07 per foot; 50 tags 
at $.04 per tag; 3 pairs of gloves $2.98 each; a box of shells for^ 
$3.25. Mr. Brown charged everything excjapt the shells, 

5. Mr. Ames went to a lumber store that was having a liquidation sale. 

25% discount on all- merchandise - cash and carry - all sales f inal ^' ' ' 
He bought a medicine cabinet Reg. $25.00; a 7-inch circular saw 
Reg. $21.98; 10, 2x4 white fir studs Reg. $.75 each; 2 pre-hung 
aluminum storm doors $18.98 each. (Remember to figure the 25% discount) 

' \ ' 

6. Figure the GRAND TOTAL for the above problems. ^ 
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MODULE OF INSTRUCTION 
Title - RECORDKEEPING I FOR AGRICULTURAL BUSINESSES Code - OI.O2O6-OI 

DKSCRiniUN: 

• • ■ ■ i ' . ^ " 

The daily recording aspects of agricultural business will be examined* 
by students. Students will, under simulated conditions, and in actual 
situations examine and prepare forms use*d during customer transactions in 
agriculture businesses. Students will develop skill in using inventory and 
stock control records, sales records, and other business information records 



MAJOR DIVISION OR UNITS OF CONTENT: Time Allocations 

Class Other 



1. Needs for Business Records ^ I " ^7^27 

2. Inventory and Stock Control Records I 5 

3. Sales Records ' 2 : 

4. Business Information Records 7 

5 25 



Revised January, 1975 
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MODULE OF INSTRUCTION 
Title -RECORDKEEPING! FOR AGRICULTURAL BUSIN^^^^^ Code - 01.0206-01 

OBJECTIieS to be obtained: 
The student will be able to; 

1/ List .five reasons £or keeping accurate complete records of a business; 

2. Correctly fill out inventory and stock control records given the 
necessary forms and information. - 

3. Correctly fill out sales records of cash and credit sales given the 
* necessary forms and information. 

,4. Correctly record and file forms used during payment by a credit customer 
given the necessary forms and information. 

5. Correctly record and file forms used during return or exchange of goods 
by a customer given tb^- ne cess ary'^forms and information. 

6. Correctly fill in business information records, studied in class, with 
given information given the necessary forms. 

7 7 Correctly record personal employee information 'as ^directed by the^^^ - 

instructor given the ner«5ssary forms and information. 
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Module RRCQRDiCEEPiNG I FOR AGRICULTURAL BUSINESS 



AGRICULTURAL 
01.0206-01 



OBJZCnVBS BY UBIT 



Unit'H - Needs foY Business 

Records 

iQbjective #1 

List five reasons for keeping 
:accurate~~complete records of a 
business. 



CXJHTETO 



A. Needs for business records 

. Determine overall prof it or loss 

• Analyze parts of business 
. Tax purposes 

. Use as a basis for future decisions 

• Secure financial aid 
. Picture of past history 
. Other 



|B, 

I 



Characteristics of records 
. Up to date 
. Complete 

• Neat 

• Accurate 



Unit 2 - Inventory and Stock 
Control Records 

Objective #2 

Given the necessary forms and 
information correctly fill out 
inventory and stock control 
records. 



Stock control records 
. Importance of Keeping : 

• Types of records 

. records of incoming goods 
. records of removal of goods 
. examples of forms used 

Inventory records 

• Purpose of records 
. Forms used ' ^ ^ 

. Frequency and time of year 
. Inventory methods 

. cost method 

. retail method 

Techniques of keeping records. 
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B D U C A T 1 0 H 



RECORDKEEPING T J?^R ^nRTnilT.TPF^^- ^ttstmpcq 



01.0206-01 



TEACHIKG METHOD 



A, Lecture-discussion 

^B^ Field trip or resource 
personnel in class to 
see a complete set of 
records and follow them 
from sale to balance sheet, 



|Lecture-discussion 

B, Demonstration of records 
used by valrious businesses 

TCr Field "trip to observe how 
a busiiaess maintains stock 
control. 

D. Student practice 



STUDERT APPLICATION ACTIVITY 



A, Develop €t list of reasons for 
keeping accurate complete 
records. 



A. Take notes of lecture dis- 
cussion and study sample forms 

B, Practice filling out forms 
during class sessions. 
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EVAUIATION PROC£a)URES 



A^ Written Test 



A. Evaluate studentsVability 
to fill out forms. 



RECORDKEEPING I FOR AGRICULTURAL BUSINESS 



A G R I C U L T U R A L 
01.0206-01 



OBJECTIVES BY UBIT 



COBTENT 



I 



Unit 3 - Sales Records 
Objective #3 . 

Correctly fill out sales records 
•of cash and credit sales given 
, the necessary forms and informa- 
] tion. 



i 



I A. Purpose of Sales records* 
; B. Filling out the sales slip. 
. Accuracy 
. Completeness 
' • Neatness 

I C. Distributing and filing copies of sales slips. 

. Cash sales 
\ . Credit sales 



Objective #A 

Correctly record and file forms 
used during payment by a credit 
customer given the necessary 
forms and information. 



Objective #5 



Correctly record and file forms 
used during return or exchange 
of goods by a customer given the 
necessary forms and information . 



A. Forms used for cash receipts on account. 

B. Filling out received on account ■ forms. 

. Accuracy 

. Completeness 

. Neatness 

C. Distributing and filing copes of forms used T" 



A. Forms used for exchange of goods or returned items, 
,B. Procedure followed for accepting good^ returned. 
C. Filling out and distributing f orms'properly . 
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: ;e ducatiom 



RBCORDKEEPING I FOR AGRICULTURAL BUSINESS 



01,0206-01 



TEACHING METHOD 



A. Lecture -discussion on 
importance of sales records 

B, Demonstration on types of 
records used and filling 
them out and filing them. 



A, Demonstration 

B, Student practice 



A, Demonstration ' - 

« Class 

, Business establishment 

B, Student practice 



STUDBHT APPLICATION ACTIVITY 



A. Practice filling sales slipc 
out for cash and credit sales 
and filing copies accordingly. 



EVALUATION FBOCEDURES 



A. Evaluate students' ability ,| 
to fill out sales slipsf-l ' 
and distribute them 
correctly. 



A. Practice filling out received 
on account forms and filing 
them as directed. 



A. Practice filling out forms 
used for exchange or return 
of goods. 

B. Be involved in a role playing 
session involving procedure 
followed for return of goods • 



A. Evaluate students ability. 
to fill in and f ile receive)^^^ 
on account forms . 



m 



Am Evaluate students? abiMty- 
to complete a transaction 
involving returned or 
exchanged goods. 
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Mod\ae 



RECORDKEEPING I FOR AGRICULTURAL BUSINESS 



AGRICULTURAL 

01.0206-01 



OBJECTIVES BY UKIT 



COUTENT 



Unit 4 - Business Information 

Records 

Objective #6 



Correctly fill in business infor-5 
mation records, studied in class, j 
with given information given | 
the necessary forms. j 



A. Types of business information records, used in 
agricultural businesses 

. Telephone call forms 

. Bustomer complaint forms 

. Customer Inquiry forms 

. Petty cash disbursement records 

. Purchase requiaition forms 

• Purchase order forms 

. Other 

B. Procedure for filling in and distributing forms, 



Objective #7 



Correctly record personal A. 
employee information as directed 
by the instructor given the ^ 
necessary forms and information. 



B. 



Types of personal/ employee records 
. W-2 form 
, Time records 

• Earnings records 

• Production or activity records 
. Other . , 

Procedures for filling in personal employee records. 

• Accuracy ^ 

• Completeness , 

• Neatness 

• Discretion , 



^ DUCATIOn 

^^todule RECORPKEEPING I FOR AGRICULTURAL BUSINESS 



01.0206-01 



1!EACHIHG METHOD 



A. Field trip(s) to observe 
forms used by agri-business 

B, Student practice in using 
various forms. 



STUDEHT APPLICATION ACTIVITY 



A. Develop a list and collection 
of types of forms used by agri- 
businesses* 

B* Practice' using forms in class. 



EVALUATION PROCEDURES 



A. Evaluate students' ability 
to select and properly 
use forms. ^ 



Field trip(s) to observe 
forms and procedures used 
by agri-businesses. 



B, Student practice using 
various forms. 



Pif Develop a list and samples 
of .-personal employee forms 
used b^^ agri-businesses. 

B. pVactice using forms during 
-c^ ass sessions . 



A* Evaluate student s' ability^ 
to correctly use personal \ \ 
employee forms. V 



MODULE OF INSTRUCTION 



Title - RECORDKEEPING I iOR- AGRICULTURAL BUSINESSES " 01.0206-01 



RESOURCE MATERIALS 



A. Books - Richer t, G.H. , Meyer, W.G. , and Haines, P.G. Retailing Principles 
and Practices . 4th Edition (New York: McGraw-Hill Book Co., Inc.) 1962 

Mswonger, Fess, Accounting Principles , 9th Edition, Southwestern 
Publishing Company Cincinnati , Ohio 

Williams, Jackie. Vocational Education for Bookkeepers and Related 
Workers . Business Education, an evaluative inventory. National 
Business Education Assoc. Yearbook, Chapter 5. Washington D. C. 1968 

Phillips, Managing for Greater Returns . Manhattan, Kansas : 
Agric. - Research, Inc. 

*An Introduction to Agriculture Business and Industry - Weyant. 
Hoover - McClay (Chapter 5) - Interstate Printers and Publishers 

Course of Study in Agricultural Occupations - Kentucky Dept. 
of Agricultural Education, Lexington, Kentucky. 

^Especially useful ^ 

B. Bulletins - Business Procedures Used in Agricultural Services. ^Qhio ..^^^^ r 
Curriculum Materials Service. Ohio tState University. 

^ Business Procedures . Module No. 6, Center for Research Ohio ^ 
State University. 

Use a Flow Chart to Teach Recordkeeping . Balance Sheet, Vol. XLIX, 
NoT 4, Decerr.ber 1967, pp. 148-150 

•^ Agricultural Supplie s Business and Service. Ohio Curriculum 
Material Service. Ohio State University. 

•^Especially Useful 

C* Audio visuals - ' 

*1. The teacher must secure examples of the record forms :Used in , 
the module from area agribusinesses and permission to duplicate 
them. . ' 

2* Yearly statements (balance sheets) which are usually in the 
coop's or firms journal such as Agway Cooperator : or Eastern 
Breeders Journal. \ 



MODULE OF INSTRUCTION 



Title - RECORDKEEPING II FOR AGRICULTURAL BUSINESSES 
OR AGRICULTURE BUSINESS BOOKKEEPING AND 
ACCOUNTING 

DKSCkiniON: 



Code - 01.0206-02 



Bookkeeping in agricultural business is a necessity. This module provide 
the student vjith opportunity to examine and make entries in books. Students, 
will also be involved with accounting procedures used in business analysis • 
Analyjsing records and preparing budgets are as. important as accurate records 
in a business and will be dealt with in this module. * 



MAJOR DIVISIONS OR UNITS OF CONTENT: 

1. Accotants Receivable and Payable 

2. The General Ledger 

3- Analyzing Records 

k* Preparing a Budget 



Time Allocations 
Class Other 



2 


6 


2 


6 


2 




2 


-i. 


8 


22 



llsyisld Jan. - 1975 
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MODULE OF INSTRUCTION 

Title - RECORDKEEPING II FOR AGRICULTURAL BUSINESS ^ , 

OR AGRICULTURE BUSINESS BOOKOaEPING AND ^ode • 01,0206^2 

^ ■ ACCOUNTING , 

Objectives to be obtained: 

The student will be able to: 

!• Select and correctly record information which should be placed in t'he 
accounts receivable and accounts payable ledger, giv€\n records of daily 
business transactions. 

2. . Select and correctly record information i • should be pxLaced in the . 
income and expense accounts of the genera--. ?..<i.iger, given records of 
daily business transactions. .1 ; ~ 

3« Given the necessary Inforinatloni correctly place It In ^ t^ asset, llabill 
ty^ or proprietor ship accouifit in the general ledger • 

4# Correctly use the iiiforniation to prepjare an accurat^ and loss 

statement for an established period of- time, given income and e^q^ehse • ~ 
accounts from a generaT^ledger. 

5. Correctly use the information to prepare an accurate balance sheet, given 
asset and liability accounts from a general ledger. 

6# Prepare a budget for a given period of time, which meets the approval of 
the instructor, given*a set of records, a description and a list of 
expectations of an agri-business. 



RECORDKEEPING II FOR AGRICULTURAL BUSINESS 



AGRICULTURAL 
01.0206-02 



OBJECOJIVES m 



Unit 1 

... Accounts 

Payable 
^Objective 1 



Recr ' vable and 



COJTXERT 



Given records of daily business | 
! transactions, select and correctly 
record information which should j 
be placed in the accounts receiv- ! 
able and accounts payable ledger. ( 



A. Purposes of accounts payable and receivable ledgers. 

B. Information contained in each. 

C. Making entries 

. Debit,s and credits 
. Calculating balances 
. Accuracy 
. Neatness 

. Frequency of recording 



\Unit 2 , , , 

\ The General Ledger 



-Objective 2 



■Given records o£ daily business 
N;4rtransactions, select and correct 
-■record information which should 
be placed in the income and ex- 
pense accounts pf the general 
^ ledger. 



A. Parts of the general ledger 
. Assets accounts 

. Liability accounts ' 
ly . . Proprietorship accounts 
. Income accounts 
I . Expense accounts 

( 

i B. Information contained i n income and expense accounts 



Income 



Sales 7 
Discounts 
Interest 
Mls.cellaneous 



Expense 
.Rent 
. Electric 
. Wages 
. Telephone 
. TaxesI ■ 
. Jjisu ranee 
. Other 



Making entries 
. Determining location 
. Accuracy V 
. Neatness 

.Frequency of recording 
. Balances 



E DUCATIOil 

J^fodUle RECORDKEEPING II FOR AGRTCTIL THpfrT^ t^ttqtmttccpic 



TEACHIIIG METHOD 



A. Lecture discussion 

B, Field trip(i^), to observe 
actual records in an agri- 
business. 

C, Demonstration of making 
entries - use overhead. 

D. Student practice 



A. Take notes on new information 

B. Practice making entries in 
accounts ledgers • 



A. Lecture discussion 

B. Field trip(s) to observe 
actual records. 

GHteemonstration of making 
.^^ntries - use ove.rhead. 
D. Student prac ? ^.e 



STUDEHT APPLICATION ACTIVITI 



A. Take notes on new information^ 

B. Practice making income and 
expense entries in g^eneral 
ledger. 



EVALUATION PROCEDURES 



A. Evaluate entries made by 
students iii flocounts 
ledgers. 
. [Proper placement . 
. Accuracy of' copying 
, Completeness 
Neatness \ 



A. Evaluate entries vaade by 
students in gener^^i ledger 
. Proper placecn^^?^!: 
. Accuracy of copying 
. Completeness 
. . Naattiiess 



AGRICULTURAL 



RECORDKEEPING II FOR AGRICULTURAL BUSINESSES 



01.0206-02 



OBJiWTiVES BY mvs 



\ 



COHTEKT 



Objective 3 

Given the necessary information 
correctly place it in the asset, 
•liability, or proprietorship 
■account in the general ledger. 



iA • Information contained in: 



\ 



Asset accounts 
. Liability accounts 
. Proprietorship accounts 

Making entries 

Determining net worth 



, , . ^ 

Unit 3 - Analyzing Records 

Objective 4 

; Given income and expense account 
:V£rpm a general ledger, correctly 
v^se the information to prepare 
I an; accurate profit and loss 
'statement for an established 
"period of time. 



A, Purpose of operating statements 

B. Parts of a typical statement 
s . Income . 

f • Expenses 

c * • Profit or loss 

; C. preparing simple operating statements 
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K D U C A T I 0 M 

■ '^ . \ „ . RECORDKEEPING II FOR AGRICULTORAL BUSINESSES 



01.0206-02 



rTACHING METHOD 



A. Demonstration - using over- 
head projector. 

B. Student practice. 



A, Lecture - discussion 
Bv Demonstration using over- 
head* 
C» Student practice 



STUDEHT APPLICATIOH ACTIVITY 



A . Take notes on new information. 
B . Practice making entries in 
general ledger. 



A . Take notes on new information 
B . Practice preparing operating 
statements • 



EVAWIATION PROCEDURES 



Evaluate students entries 
in general ledger. 

.Proper placement 

. Accuracy 

. CJompleteness 

. Neatness 



A . Evaluate students ability 
to: 

B . Prepare an operating 
statement. 
. Proper placement 
. Accuracy 
. Completeness 
. Neatness 



: rUoAule 



RECORDKEEPING II FOR. AGRICULTURAL BUSINESSES 



01.0206-02 



OBJECTIVES BY UHIT 



r 



^ Objective 5 



COHTENT 



A . Purpose of balance sheets 



i B 



-Given asset and liability accounte 
; from a general ledger, correctly \- 
iuse the information to prepare ] 
•Van accurate .balance sheet • ; 



Preparing the balance sheet 
. Liabilities 
. Assets 
. Net worth 



v^Unit .V - Preparing a Budget 
Objective 6 

-Given a set of records, a des- ; 

cription and a list of expecta- j 
i:tions of an agri-business, pre- . 
v; pare a budget for a given period 
Vof time, which meets the approval | 
, of the instructor. 



A . Purposes of budgets 
B . Limitations of budgets 
C t Preparing a budget 



t 'J 
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EOUCATIOn 



RECORDKEEPING IX FOR .AGRICULTURAL BUSINESSES^ 



0V0206->02 



TEACHIHG METHOD 



A, Demonstration 

B, Student practice 



Demonstration of actual 
i: budgets'. 

B, Student practice. 



SVmSV APPLICATION ACTlVITy 



A . Take notes on new information 

B • Practice preparing a balance 
sheet . 



A , ^ake notes on new information 
B • Practice preparing a budget 
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EVALUATION PROCEDURES 



A« Evaluate students ability 
to prepare a balance^^sheet. 
Prop*^ • placement ^^"^ 

. J(Omplet^ness 
. Neatness 



A . Evaluate students ability 
to prepare a budget, 
given necessary informatio 



MODULE OF INSTRUCTION 



Title - RECORDKEEPING 11 FOR AGRICULTURAL BUSINESSES Code - 01.0206-02 



RESOURCE MATERIALS 

A. Books - VJingate and VJeiner. Retail Merci idising, 628 pp. 
Cincinnati: Southwestern Publishing Co. 

Agricultu - al Business and Industry - Weyant, Hoover, McClay . 
PubMshc y Interstate, Danville, Illinois J ^ 

Course of Study in Agricultural Occupations - Paducah, Kentucky, 
University of Kentucky, Lexington, Kentucky 



B. Bulletins 



Agricultural Supplies Bn .^iness and Service - Ohio Curriculum 
Materials Service, Ohio State University, 

Business Procedures ^ Module No. 6 - Center for Research and Leadership 
Development - Ohio State University 



C. ^ Visuals should be prepared or secured. 
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MODULE OF INSTRUCTION 
Title - ANALYZING AGRICULTURAL BUSINESS RECORDS 



Code - 01 •0206-03 



DKSCRIPTION: 

Students having knowledge of recordkeeping willafeveloj) abilities 
to analyze and compare records from simiTaf business'es^^Studep^ts yill 
calculate measures of* business efficiency and use th'e'^calculat^^ > 
analyze agriculture businesses. Time will be spent conferring wxtft ^ 
managers and accountants about this financial control systesm, 



MAJOR DIVISIONS OR UNITS OF CONTENT ^' Time Allocations 

" ' Class Other 



1. Understanding Business Analysis 

2. Deteiiulning Business Measures 



11 



3. Analyzing Business Records ^ 

'8 22 



Revised January, 1975 
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MODULE OF INSTRUCTION 



Title - ANALYZING AGRICULTURAL BUSINESS RECORDS Code - 01.0206-03 

OBJECTIVES to be obtained: 
The student will be able to: 

1, Correctly list three purposes for analyzing agriculture business records, 

2. Differentiate, to the instructor's satisfaction > between a business 
summary and a business analysis. 

3. Correctly list a minimum of six measurable factors affecting returns 
to a business. 

4, Given the i..-:essary records, corx-ectly calculate amoiints for at least 
five of the factors, affecting returns to. the business for which you 

have records. ^ 

5, Correctly calculate at least ten 3elected business measures used in 
financial statement analysis for the business for which you have records, 

6. Analyze records of two or more businesses in terms of the factors in 
objectives 4 and.5> then recommend, to the instructor's satisfaction, 
business changes based on your analysis^ ; 



Code - 01.0206-03 

title - ANALYZING AGRICULTURAL aUSINES'S RECORDS 



AGRICULTURAL 



nn TT7m\/T?Q rv unit 


CONTENT ^ 


Unit 1 - Understanding Business 


A, 


Purposes for analyzing business records 


Analysis 




• To determine how a business is doing at a 






given time 


Objective 1 




• To determine why a business is as it is 


Correctly list three purposes for 




• A means of evaluating each part of the business 


analyzing agriculture business 




as well as the whole 


records. 




• Provide information for comparison with 






established "benchmarks" or other similar 






businesses 






. Provide information for budgeting changes in a 






business 


• 




. Other 


Objective 2 


A. 


Business summary- -forms allowing you to see how the 


Differentiate to the instructor'^. 




business as a whole has profited, * d 


satisfaction between a business 




. Operating statements " 


summary and a business analysis. 




• Financial statements 




B. 


Business analysis- - takes an in depth look at all 






parts and their individual profitability 






, Measures used depend upon type of enterprise 






. Som3 enterprises affect others ' 




c 


Octllipi.ca UI. aUUUUct^y ctilU cti1ctJ.y^Xb I. ITOui ag^ ^ 


• 




businesses 
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EDUCATION 



01.0206-03 

ANALYZING AGRICULTURAL BUSINESS RECORDS 



Code 
Title 



TEACHING METHODS 



A. Lecture - discussion using 
overhead projector or 
chalkboard to present 
information. 

B. Use sample records to show 
how analysis may help the 
business. 

C. Guest speaker. 



STUDENT APPLICATION ACTIVITIES 



Students take notBof new 
information presented. 
Student discussion of need 
for analyzing records may 
ask questions of guest 
speaker. 
Written test . 



A. Lecture - discussion to 
present information, 

B. Demonstration showing 
business summaries and 
analysis. 



ERIC 



A. Students take note of new 
information presented. 

B. Students may make some cal- 
..culations from a summary 

which would be used in an 
analysis. 

C. Written Test. 
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EVALUATION PROCEDURES 



A. Written quiz. 



A. Written quiz. 



Code - 03 .0206-03 

Title - ANALYZING AGRICULTURAL BUSINESS RECORDS 



AGRICULTURAL 



OBJECTIVES BY UNIT 



Unit 2 



Determining Business 
Measures . 
Objective 3 

Correctly list a minimum of six 
measurable factors affecting 
returns to a business. 



CONTENT 



A. 



9 



Factors affecting returns to a business 

Examples of measurable returns 
. Size - total units, gross sales, gross assets 
. Rates of procluction-units/day or per hou;: 
. Labor efficiency - dollar sales per man hour 
. Capital efficiency - % return per dollar invest 
. Cost control-prices paid, labor cost per dollar 
. Economic climate-% unemployment, GNP, inflation 

rate , market prices 
, Market price - prices received 
. Uncollected accounts - % of total uncollected 
. Other 

Measuring factors affecting returns to a business 
see above . . 
C, Relative importance of various factors to 
different types of businesses. 



bd 
sold 



B 



Objective 
Given the 
correct ly 
at least 
affecting 
for which 



necessary records, 
calculate amounts for 
five of the factors 
returns to the business 
you have records. 



A. , Calculating measures of factors affecting 
returns to a business. 

(Teecber should select factors based on local 

situation) 
Examples 

. Rates of production-measured as sales per man 
hour . 

Monthly sale_s ($) » sales per man hours 
monthly m^^n hours 
. Size - total sales per month taken from 
operating statement' 
- total income per month in a service 
organiEation 
. Market price - total sales receipts = ave. 

market price 
total sales items 
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EDUCATION 



01.0206-03 - Code 

ANALYZING AGRICULTURAL BUSINESS RECORDS - Title 



TEACHING METHODS 



A, Lecture-discussion to 
present information, 

B. Field trip to business, 
followed by a teacher - 
student discussion to 
determine factors affecting 
returns to that business 
and their relative impor- 
tance. 



STUDENT APPLICATION ACT IV' ^XES 



A, Take note of new information 

B, During fi- Id trip attempt to 
determine factors affecting 
returns to the business and 
how they might be measured. 
This should be recorded 

for reference. 



A, Group concensus to determine 
calculation to be used, 
(Students should knovj ilQ 

Co 15 calculations) 

B, Demonstration of ways to 
do calculations, 

C, Studen: practice. 



EV^ALUATION PROCEDURES 



A, Evaluate students' 
notes taken during 
field trip, 

B, Written" quiz. 



A, Participate in group dis- 
cussion to determine cal- 
culations to use, 

B, Take notes during demonstra- 
tions, 

C, Practice making calculations 
assigned in class. 



Evaluate student 
participation. 
Written test- on 
selected measures, 
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Code - 
Title 



01.0206-03 ^ 
ANALYZING AGRICULTURAL BUSINESS RECORDS 



AGRICULTURAL 



OBJECTIVES BY UNIT 



CONTENT 



Objective 5 

Correctly calculate at least 
ten selected business measures 
usec^ in financial statement 
analysis, for the business(s) 
for which you have records. 



Unit 3 - Analyzing Business 
Records 

Objective 6 

Analyze records of two or more 
businesses in terms of the fac- 
tors in objective -4 and 5, then 
recommend, to the instructor*^ 
satisfaction, business charges 
based on your analysis. 



Business measures taken from financial state- 
ments . s ^ 
, Cash flow ; 

, Debt rapsiyment capacity 
..Ratio of assets to liabilities 
. Ratio of lia'bij.ities to net worth 
, Net operating margin 
, Sales volume 
. Capital turnover 
, Growth of assets* 
. Return to invested capital 
. , Types of liabilities (long, med., short term) 
. Fixed expenses' 
, Variable expenses 
. Other 

Calculations for selected businest5 measures 
(see references) 

Relative importance of busire ss measures to 
selected businesses 
, Service vs. supplies business " 
, Large vs. small business 



Single proprietor vs. 
vs. corporation 



partnership vs. coop 



B. 



Financial records of an agriculture business 

to include : _ . , 

, Balance sheet , . 

, Operating statement 

. Summaries of employee records if not clear 
on balance sheet or operating statement 
' Factors to consider in evaluating records for 
a budget charge 

. Time period the records cover 
. Are the records characteristic of past years 
. Effect of one charge on entire business 
. Are records accurat-e in 'terms of what is 
^ being done in the business 
. Expected future changes based on current 
: knowledge 
. Others 
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EDUCATION 



01 .0206-03 

ANALYZING AGRICULTURAL BUSINESS RECORDS 



- Code 

- Title 



TEACHING METHODS 



Lecture^discussion to 
present information. 
B.lJ'ield trip(s) to detemine 
measures used by agri- 
businesses . 

Student practice in calcu- 
lating measures. 



ERIC 



A. Lecture-discussion to show 
students what is contained 
in the records and to 
clarify the assignment. 

B. Students analyze the records 
individually to meet 
objective 6 . 

C. After all students have 
turned in results, group 
discussions on procedures 
and budget recommendations 



STUDENT APPLXCiViriON ACTIVITIES 



A. Take notes during presenta- 
tion and field trips,. 

B. Practice calculations. 

C. Written test . 



Take note of new material- 
gain understanding of 
records used. 
Perform assigned calcula- 
tions-5 analyze records and 
recommend changes. 
Take part in group dis- 
cussion after assignment 
iS; completed. 



EVALUATION PROCEDURES 



Written quiz on 
selected calcula- 
tions. 



Evaluate completed 
assignment. 
Evaluate student's 
notebook for the 
module . 
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MODULE OF INSTRUCTION 



Title - ANALYSING AGRICULTURAL BUSINESS RECORDS Code -01.0206-03 



RESOURCE MATERIALS 



^°°An'lntroiuctlon_t^^^ " Weyant-Hoover-McClay 

Interstate Printers and Publishers 
Ratio Analysis Used to Measure Flnancial^S_trAn£thj^i_Asr 

lo-ri^in^^^ Agriculture Experiment Station 

' " ' Wooster, Ohio ^ 
Farm Management Han dbq_qk - 1972-Cornell University, Economics Dept. 
(blue section on credit) 

SjiE£.lles,_ Business,^ Se^^^^ - Ohio Curriculum Material. 
Service, Ohio State University 
Bu siness p rocedures - Module #6, Center for Research, Ohio State University 

Periodicals: ^4 o 

Yearly Statements (bal'ance sheets) from coops or corporations 

^Se'tlacher'must secure examples of agribusiness balance sheets and operating 
statements for class use and permission to duplicate them. 
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MODULE OF INSTRUCTION 
Title . SECURING EMPIOYMBNT-EMPI£f!^ RESPONSIBILITIES ^ ^^^^ ^ 01.0207-01 



nKSCKIKlJON: 



One of the piinciple reasons for occupational education in agricul- 
ture is to provide students with skills and ability to locate and keep 
a job. This module involves the student in preparing Job application 
forms,' writing personal resmes' and letters, and interviewing for 
hypothetical and actual jobs. Students also will be involved in situa- 
tions where work habits, daily routine and other aspects of jobs will 
be reviewed* 



MAJOR DIVISIONS OR UNITS OF CONTENT 

1. Determining Qualifications for Jobs 

2. Applying for a Job 

3. Selecting a Job 



Time Allocations 


Class 


Other 


2 


2. 


4 . 


17 


1 




7 


23 
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^ ' MODULE OF INSTRUCTION 
Title - SECURING EMPLOYMENT AND EMPLOYEE RESPONSIBILITIES Code - 01.0207-01 



OBJECTIVES to be obtained: 



Students will develop and demonstrate the effective ability to: 

I List ten regulations from labor laws>that apply to the student, con- 
cerning; work with hazardous equipment, hours allowed to work, and-... 
minimum wage laws. 

2. List at least ten characteristics of good employees from information 
obtained during visits to area agri -businessmen. 

3. List at least five sources of job opoortunity information in the local 



area. 



4. Write a letter of application, conforming to literary standards set up 
by the teacher given a job opening description. 

5 Prepare an accurate, up to date, resume of the students qualifications, 
which exceeds minimum specifications set up by the instructor. ; 

6. Request and secure for the instructor at least two letters of recommen- 
dation from previous or current employers or previous teachers. 

* 

7 Fill it out accurately, with correct spelling, and to neatness standards 
acceptable to the instructo,? given a job application form. 

8. Conduct himself during a job interview to the satisfaction of a pros- 
pective employer or the instructor. 

9. Use the problem solving method to compare two jobs the student q^^Jifj^s 
for and justify his selection of one of them to the instructors satisfac 
tion* 
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Module SECURING EMPLOYMENT & EMPLOYEE R ESPONSIBILITIES 



(SR I CULTURAL 

01.0207-01 



OBJECTIVES BY UilT 



Unit 1 - 



Determining qualifications 
for jobs. 

Objective 1 



List ten regulations from labor J 
laws that apply to the student, : 
concerning; work with hazardous . 
equipment, hours allowed to work> 
and minimum wage lalws. 



Objective 2 

List at least ten characteris- 
tics of good employees from 
information obtained during 
visits to area agri-businessmen. 



COirfEKT 



New York State Labor Laws 
. Applying to minors 

. hazardous occupations 
. hours allowed to work 

. special provisions for paying student learners. 
. other 
. Adults (over 18) 

minimum wage laws 

other 

Federal labor laws taking precedence over N.Y.S. 
laws . ■ 

, Mi no r s " ' ' ' 

. Adults 



Characteristics of good employees in area agri- 
businesses 



Unit 2 - 

Applying for a Job. 
Objective 3 

List at least five sources of 
^ job opportunity information in 
the local area. 



Sources of job dptjortunity information- 
, N,Y,S. Employment Service 
. Private employment agencies : 

Newspaper and other classified advertisements 
, Radio and television 
, Contacts with former employers 
, Personal calls to businesses 
, Friends, relatives and fellow employees 
, School placement services 
. Other 

Characteristics of each source of job opportunities. 
(Refer to Anoint roduction to A g ricultur al Busines_s 
and Industry by Weyant , Hoover, and McClay) 
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B D U C A T I 0 H 

Le SECURING EMPLOYMENT AND EbgLOYEE '.•RESPONSIBILITIES 



01.0207-01, 



TEACHXHG METHCD 



A 

B 



Lecture-discussion 
Resource Personnel - 
Person from labor depart 
ment . 

Supervised study. 



A , Take notes or study handouts 
concerning regulations. 



B 



A . Student questioning during 
field trips, 

B . Class discussion 



A. . Lecture-discussions to 

present information. 

B. . Field trip(s) 

• Employment agency 

• Agribusiness with 
openings 



STODEHT Af^LICAMON ACTIVITI 



EVALUATION PROCEDURES 



A. Written test - 



List specific laws applying 
to yourself • 



During field trips throughout 
the module students will 
question employers and develop 
a list of desirable characteris- 
tics of employees. 



A« Written' test , 



. Develop list of sources of job j A.. Written or oral test 
opportunity information and 
determine the characteristics 
of each during class sessions 
or field trips. 

B • Develop list of desirable 

employee characteristics during 
field trips to meet Objective 
#2- 
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Modulv;_ Ry.U^GjMFLO-^^^^^ EMPLOYEE RESPONSIBILITIES 



A. U H 1 C U L T U R A L 

01 .0207-01 



OBJECirtVES BY UBIT 



C0ST2B7 



Unit 2 " (continued) ! 
Objective A 

Write a Tetter of application, ^ 
conforming to literary standards^ 
set up by the teacher given a I 
job opening description. ' 



Characteristics of letters of application 
(Refer to pages 58^60 of An Introduction to 
A p; rieHltural Business and Industry or page 22 of 
Course of Study in Agricultural Occupations - 
Kentucky 



Objective 5 

Prepare an accurate, up to date, 
resume of the students qualifi- 
cations, which exceeds minimum 
specifications set up by the 
instructor. 



A. Characteristics of resume' of qualifications for 
job application (Refer to Samples - page 26 - 
Course of Study in ARricultural Occupati ons - 

Kentucky . \ ^ 

Pages 51-56 - An Introduction to A gricultural 
Business and Industry 



Objective 6' 

Request and secure for the 
instructor at least two letters '. 
of recommendation from previous i 
or current employers or previous; 
teachers - 



A. ^Securing references 

. Selecting persons to use 

. Methods of securing letters of recommendations 
Securing permission prior to listing a person 
as a reference. ' 

Thanking persons who provide references. 




Objective 



Fill it out accurately, with 
correct spelling, and to neat- j 
ness standards acceptable to thej 
instructor given a job applica- . 
tion form. i 



1 A. Procedures for filling out application . forms . 



1 



B 



. Promptness 
. Accuracy 
. Completeness 
. Neatness 

. Returning the form 
'Tilling out job applications forms. 
(Use forms in references or obtain forms from 
local agribusinesses) 
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E D U C A T I 0 H 

Mc^ e ' ' fiRfniRING EMPLOYMENT AND EMPLOYEE RESPONSIBILITIES 



01 .0207-01 



TEACHING METHOD 


STUDEHT APPI^r 


il ACTIVITY 


EVALUATION PHOCEDURES 









A . Demonstration 
B . Student Practice 



A. Lecture-discussion 

B. Student Practice 



*A. Lecture-discussion 
B. Student practice 



A. Lecture-discussion 

B, Student practice 



A. Students will write letter' 
application using class' 
ads for job informatior 



uate letters of 
Lications. 



A. Prepare a resume* of personal 
qualifications for a job. 



A. Use recommended procedure to 
request and secure two letters 
of recommendations for the 
instructor. 



A. Fill out sample job applica- 
tion f orm( s) . 



A. Evaluate students completed 
resume' . 



Evaluate students procedure 
used to obtain references 
(Place letters in students ; 
permanent folder) ^ 
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Evaluate the form student 
has filled out in terms of: 

.. Accuracy 

. Neatness 

. Completeness 

. Promptness 



ERIC 



A (5 a 1 C U L T U R A L 



. Hociale ^gCURING fflPLOY M^ EMPLOYE E RESPO NSIBILITIES, 



01.0207-01 



OBJECTIVES BY USIT 



Unit 2 (continued) 
Objective 8 

Conduct himself during a job 
interview to the satisfaction 
of a prospective employer or 
the instructor* 



COFrEKT 



; A. 



\ B. 



Preparing for the interview 

• Finding information about the company 

• Practicing answers to probable questions 
The job interview 

Introduction 
. Appearance 
. Punctuality 
. Answering questions 
, Asking questions 
. Ending the interview . 
Letter of appreciation after the interview 



Unit 3 _ 
■^- Selecting a Job 



Objective 9 

Use the problem solving method 
"to compare two jobs the student 
qualified for and justify his 
selection of one of them to the 
instructors satisfaction. 



IB 



Factors tot consider in selecting a job 

. Qualifications of candidate vs. job requirements 

. Opportunity of future employment status 
• . Salary and fringe benefits 

. VTbrking conditions 

. Attitudes of fellow employees 

. Location 

. Other 

Procedure for analyzing jobs 
. Problem solving method 

Information on jobs for students to analyze 
. Sample descriptions 
. Actual decision a studen is maVing 



no 



i O E D irC A T 1 0 H 

i Aaula SECURING EMPLOYMENT AND EMPLOYEF RESPONSIBILITIS 



fil ,0907-01 



TEACHIHG METHOD 



STODBHT APPLICATION ACTIVITr 



EVALUATION PROCEDURES 



A. Lecture-discussion 

B . Demonstration 

Q . Role playing 

D • Resource personal -prefer- 
ably at* business 

E . Study cards 

F , Student Practice 



Students will master answers 
to Interstate study cards on 
the job interview (work in 
terms of two) 
Ib • Students may take In or 

observe an intr lew 
agribusiness . 
IC • Students should futi^. i: develop] 
a list of desirable employee 
traits during visit. 
, Students will practice work 
interviews with each other. 



Interview students or have 
cooperating employer(s) 
interview students and 
evaluate them, using a 
Checklist of desirable 

traits. . 



Lecture-discussion 
B*- Supervised study 



Use the problem solving method 
to analyze two jobs either 
prepared by the instructor or 
an actual situation. 



A • Evaluate the procedure 
followed by the student 
in making his decision. 



MODULE OF INSTRUCT lOr. 



Title - SECURING EMPLOYMENT AND EMPLOYEE RESPONSI- Code ■- 01.0207-01 
BILITIES 

RESOURCE MATERIALS ~ 

A Books - Youth Opportunity in Agricultural Business. Peary, IMS. 

*An I ntroduction to Agricultural B usiness and Industry by 

W^nt, Hoover, McCiay - Interstate Printers and Publishers 
★Course of Study in Agricultural Occupations 1967 - 

Department of Agrir- l t-ura^ iducation, Lexington, Ker'Mcky 



B. Bulletins 



U.S. Dept. of Labor. Handbook fo r Young Workers. Bull. #271 
Washington: U.S. Govt. , Printing Office. 

EUis. 1, A. Cohen.^and B...Siegel. How to Fill Out Application 

Forms. New York: Hobbs, Dorman & Co., Inc. 1966 

What Employers Want . Worthy, Science Research Associates, Inc. 
Chicago, Illinois. 

Mo^-nf> M<^st of Your Job Interview . New York Life Insurance Co 

* M»^h r^n.nt Federal & State Labor Laws - Dept. of Labor or State 

Education DepacEment , j o t i i „^ 

Education For A^ rifcultural Occupations - 1965 - Gerald R- -aller - 
"^^^STUble from Laterstate Printers and Publishers . 

rhno.sinfT an OccagLtlon - Cornell Extension Bulletin SA5 

C. Periodicals - 

D. Audiovisual s - 

1. T^^^pa^-.» n for Jobs of the 70 's . Two Parts: 15 ml n. and lA mln. 
^ffS^^b/w film. Guidance Associates, PleasantviUe, New ^ork. 

2 I Want a Job. 22 mln., 16 mm., b/w filnu. Bureau of Audio-msual 

instruct l^. P/0. Box 2093, 1312 West Johnson St.. Madison, Wisconsin. 

* 3. Prpnar^ng for the Is^ Interview - Self instruction flash ■ cards aval labl 
from Interstate Er^^fters and Publishers;, 



* Especially useful 
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Title - 



MODULE OF INSTRUCTION 
BUYING AND SELLING AGRICULTURAL PRODUCTS 



Code - 01.0208-01 



DKSCRiniON: 



* 

Buying and selling agricultural products is complicated and 
basic part of any agricultural supplies and services curriculum. Stu- 
dents will be involved in laboratory situations where they will price 
and hedge agricultural products, and examine product supply and demands. 
Student will be expected to outline ^functions of marketing of certain 
products and explain vertical integration. Field trips and other visuals 
are to be used extensively. 



MAJOR DIVISION OR UNITS OF COOTENT: Time Allocations 

Class Other 



1. 


Supply and Demand 


- A 


A 


2. 


Functions of Marketing. 


2 


2 


3. 


Prices and Futures Trading 


A 


4 


4. 


Margins, Markups and Pricing 


2 


4 


5. 


Vertical Integration 


2 
14 


2 
16 



Revised June 1974 



MODULE OF INSTRUCTION 
Title - BUYING AND SELLING AGRICULTURAL PRODUCTS Code > 01.0208-01 

OBJECTIVES to be obtained: _ 



The student will be able to: 

1. Identify the channels of distribution for given products as outlined in class. 

2. Identify and list the five steps in marketing, as outlined in class. 

3. Identify the types of agricultural markets, as outlined in class, 
when on a tour of local markets. ^^.^ ul 

A. State! the differences between a marketing^ 

agreement^ and state why orders and agreements are used, as outlined : 
. ■■ --in- class • - - ■ • ■■'•■-■-^ — 

5. Demonstrate his ability in pricing products, as outlined inclass 
and laboiatory, by accurately prlcing„lO different items. 

6. Given proper materials and 30 minutes of time draw a store floor plan 
to exhibit merchandising techniques. 



A' 
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litle 



01. 0208-01. i - . 

BUYINO AND SELLING AG.^ICULTURAL PRODUCTS 



AGRICULTURAL 



OBJECTi^S BY UNIT 



CONTENT 



i Unit I - Supply and Demand 
Objective #1 

Identify the channels of distribu- 
tion for given products as out- 
lined in class 



A. Producer to consumer 

B. Producer to retailer to consumer 

C. Producer to wholesaler to retaiiler to consumer 

D. Producer to agent to wholesaler to retailer 
to consumer 



Unit 2 - Functions of Marketing 
Objective #2 

Identify and list the five 
steps in marketing, as outlined 
in class. 



A. Production 

B. Processing 

C. Jobber or Agent 

D. Whole saLing 

E. Retailing: 



Unit 3 - Prices and Futures Trading 
Objective #3 , 
Identify the ''types of agricultural 
markets, as outlined in class, 
when rr. a tour of local markets. 



A. Cooperative markets 

B. Individual markets 

C. Public .market s 

D. Corporation market 

E. Roadside market 



FRir 
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EDUCATION 



01.0208-01 

BOYING AND SELLING AGRICULTURAL PRODUCTS 



TEACHING FETHODS 



A* Models 

B. Overhead projection (o£ the 
various channels of distri- 
bution) 

Chalkboard talk (discussion) 
Resource person - County 
Agent or representative 



STUDENT APPLICATION ACTIVITIES EVALUATION PROCEDURES 



A. Construct a model that 

deists the various channels! 
of distribution 



A. 



C, 
D. 



.A. Filmstrips 

B . Overhead iJ?:ojection ( showing 
a flowchart: from production 

to consumer) 

C. Chalkboard talk (discussion) 

D. Resource person (bring in 
a jobber or agent if 
available in local area) 



Written test on 
channels of distri- 
bution. Students 
should score 90% onl 
the test. ' 



A. Chalkboard talk (discussion) 

B. Overhead projection (show- 
ing the advantages and 
disadvantages of the types) 
Field trip to as many of 
the types as possible in 
local area. 



A, Students deveLcq). flow charts] A. 
showing steps-a:n marketing 
agricultural -commodities 



B. 



Orally list or 
identify, the channe] 
of distribution r" 
List five steps 
in marketing and 
the types of agricul- 
tural mat?kets discus j 
Student.s must score 
907ouon the test 
Grade the flow chart i 
developed by student 



A. Students can list: the types 
of agriculturalmarkets 
in the area. Have students 
determine what type of 
market would be best suited 
for the various products 
of the local area. 

B. Notes on classroom discussiof 
find field trips. 



A, Oral or written 
test on types of 
agricultural market | 
in the area. 

B. Notebook grade 



lie 
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Code - 



itle - 



01.0208-01 
BUYING SELLING AGRICULTURAL PRODUCTS 



AGRICULTURAL 





OBJECTIVES BY UNIT 


CONTENT 


j 


Unit A - Margins, Markups and 

Pricing 
Ob je^ctlve ' ' 
State the differences between 
a marketing order and a marketing 

..iit'i ^nd state why orders 
oiud agreements are used, as 
outlined in class. 


A. Purpose 

B . Agricul tural Marketing 
Agreement Act 

C. Commodities covered 

D. Items regulated 
. Quality 

. Quantity 

. "standardization 

. Research and. development 

. Unfair trade .practices 

. Price posting 

. Market .information 


Hnit 5 - Vertical Integration 
Qbjective #5 
: Demonstrate his ability in pricing 
products, as outlined in class 
and laboratory, by accurately 
pricing 10 different items. 


A. Discounts 

. "Trade ' 
. Quantity 

. Cash ' 

B. Percentages 
. Decimal 

. Fraction 
^ C . Markups 
D. Profits 

... 
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ERIC 



EDUCATION 



01.0208-01 

BUYING AND SELLING AGRICULTURAL PRODUCTS 



- Code 

- Title 



TEACHING METHODS 



A, Chalkboard talk (discussion) 

B, Overhead projection (show- 
ing the seven principal 
items regulated) 

C, Have students write a short 
report on marketing orders. 

D, Resource person associated 
with marketing cooperatives. 



A. Resource person (local store 
owner or manager) to discuss 
items under content 

B. Chalkboard talk (discussion) 

C. Use of bulletin board 
displays of methods used 
in discounts, markups, 
profits. 



STUDENT ta-^" 



TON ACTIVITIES 



A. Review the purprsse of market 
ing or-derg and agreements. 

B. Identify commodities 
. covered. 

C. Give examples that show 
how marketing orders 
protect the producer and 
consumer* 



EVA. \TION PROCEDURES 



Have students work out 
typical problems that 
might arises in a store 
(could get ideas from a 
local store owner or manager 
Have students practice 
calculations using problems 
that they set up for them- 
selves. 
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A. Written test 
Explain the differeijice 
between a marketing 
order and a marketiijig 
agreement. 

B. List the situations 
where orders and 
agreements are used, 
Students must 
score 807o on the exdm. 



Each student will 
select an item which 
could be used on hii 
work experience 
program and explain 
how the cost of 
this item was derived, 
The way of figuring 
markups and profits 
should be included 
in the explanation. 



:itle - 



01.0208-01 

BUYING AND SELLING AGRICULTURAL PRODUCTS 



AGRICULTURAL 



OBJECTIVES BY UNIT 



Objective #6 

Given proper materials and 30 
minutes of time draw a store 
floor plan to exhibit merchandis- 
ing techniques. 



CONTENT 



A, Merchandising 

Receiving, marking and storing merchanc^se 
. Displaying merchandise 
. In-store advertising 

B, Buying 

, What to buy 
.When to buy 
. How to buy 

, What quantities to buy 

C, Selling 

, Personal salesmanship 
, Why consumers buy 

Knowing the merchandise 



E D U CATION 



>01. 0208-01 Code 
BUYING AND SELLING AGRICULTURAL PRODUCTS ^^^l-e 



^ACHING >ETHODS 



STUDENT APPLICATION ACTIVITIES 



EVALUATION PROCEDURES 



A. Chalkboard talk (discussion) 

• Covering receiving, marking 
and storing merchandise 

• Overhead projection (show- 
ing rules for displaying) 

. Have students construct 
actual displays in class- 
room or lab 
, Resource person (local news 
paper representative to 
discuss the aspects of 
advertising) 
. . Have students design 

actual in-stors advertise- 
ments in classroom or lab. 

B. Resource person (local store 
raariager to dis how he 
knows what, when, and how 
to buy) 

. Chalkboard talk (discussiorj) 
. explain 1, 2,3, A . 

C. Role playing a personal 
sales situation. 
. Chalkboard talk (discussiorj) 
. Student develop a paper 

on a produfct. 



A. Have students design and/or 
build actual displays and 
advertisements for products 
of the local area. 

B. Have students write a' 
paper or develop a manual 
on a particular product 
to demonstrate the impottanc<i 
of knowing the merchandise 
before trying to sell it. 



Grade determined 
on "quality of 
student application 
of floor plan and 
exhibit on merchandi 
ing techniques. 
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^fy:Zyy^r ■■■ Marketing Agricultural Products 



AB Area 
RESOURCE MATERIALS 
A. Books - 

Kohls, Marketing of A gricultural Products - MacMlllan Pub. Co. - Teacher Reference 

Doane's Farm Management Guide 
A Story of Milk - N.Y. - N.J. Milk Market Administration 

Weyant, Hoover and McClay - An- Introduction to ARrlcultural Business, and Industry , 
The Interstate Printers and Publishers Inc., Danville, 111. 1966 

Roy, Exploring Agribusiness . The Interstate Printers and Publishers, Inc., Danville 
111.. 1967 , ^ 



B. Bulletins 
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y^-(j.«;-is;^;>!i^;..y; 



MarHettng Agricultu ral Products 



AB 



Module- 
Area 



RESOURCE MATERIALS (cont'd) 



C. PeHodicals - 



Aj^ ribustness Tournal - Teacher reference 



mi 



■ ■i.-'-vrilPiv 



D. Audiovisuals - 
Evolution in Marketing Farm Products 

College 



^ Films trip from California State Polytechnic 



122 



11 




Title - 



MODULE OF INSTRUCTION 
FARM, HOME AND GARDEN SUPPLY SALES 



Code - oi.oaoSi-oa 



iJKSCKiniON: 

This module will provide students with a knowledgis of the wide 
variety of miscellaneous small equipment and supplies sold by many 
agrj cultui*al supply firms. While a complete sales technique is not 
st?; ; jsed, the overall objective is to make the student better able to 
perform sales of these miscellaneous items. The modxale Agricultirral 
Product Salesmanship should be completed, preferably prior to this 
module. Reference to other moduD.es is made, also, "niis module can 
provide a maximm of individual, self stuxJy rather than shared class 
activities 



DIVISIONS OR UNITS OF CONTEINT 



Time Allocation 
Class Other 




1. 



Miscellaneous 



12 



2. Seirvices Provided 



2 



4 



3. Using Product Catalogs 



_2 
12 



_2 

18 
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Revised' January, 1975 



1 



MODULE OF 1NSTRUCT7.0M 
Title . FARM, HOME AND GARDEN SUPPLY SAIES 

Code - 01.0208-02 

OBJECTIVES to be obtained: 

The student will be able tox 

1. Complete a "product knowledge" notebook of miscellaneous equipment 
and supplies. - 

2. Demonstrate his understanding of the advantages of different forms 

. of a product, such as differences in quality or operating principles* 
.' . ■ , ■ ■* ' 

3. Build a window or floor display of an item of miscellaneous supplies 
and equipment . 

4. Answer a '-rstomer service complaint and complete a service work order. 

5. Locate product information in sources such as catalogs and specification 
sheets. . 
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Code 



01.0208-02 



AGRICULTURAL 



:itle - 



FARM, HOME AND. GARDEN SUPPLY SALES 



OBJECTIVES BY UNIT 



Unit I - Miscellaneous Produces 
Carried by Farm, Home 
and Garden Supply Farms. 

Objective I 

Complete a '^product knowledge" 
notebook. 



Objective 2 

Demonstrate his understanding 
of advantages of different forms 
of a product such as differences 
in quality or operating princi- 
ples. 



CONTENT 



Local cotiditions will determine the most suitable 
classification of miscellaneous products. 

KinSs of miscellaneous products 
.-^asic hardware 
. 'Farm" hardware 
. Lawn and garden tools - 
. Veterinary supplies and equipment 
. Livestock supplies and equipment 
. Horse tack 
. . Pe t su ppl i e s and equi pme nt 
. Outdoor power equipment 
. Tires, batteries, oils and accessories 
. Lumber 

. Builder's supply materials 
. Outdoor living equipment 
. Recreational equipment 
. A)^ "liances 



gloves and clothing 



Other 



The teacher and/or the students will have to 
determine the important items in the local area 
which the prospective employee will need to take the 
advantages of the various product forms. Some 
examples are: 

A, Lawn mowers / 

— Re-e'i- r:"^:""' ' ~7 — 

. Rotary 

• Flail 

B, Garden tractors 
. Size 

. Accessories • 

C, Fencing 

. Types and uses 

D, Tools 

. Quality in fit, finish, strength 

E, Roofing 

• Types 

. Advantages of each type 
. Costs of each type 
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IRJC 



01.0208-02 - Code 

EDUCATION 

FARM, HOME AND GARDEN SUPPLY SALES - Title 




1 

• 


TEACHING METHODS j STIffiEIfr APPLICATION ACTIVITIES 


EVALUAEEON PROCEDURES 


Field trip tD a large n 
■■fiE*Meral , hr**^ ^and gardens i 
s^fply ceu3ss&: to acquaint 
^tuients wi^rh the diversrity^ ;f 
oif J^isceii-auosous products 
f Wealed. 1 

B, T <4ay sales catalogs and 

rosiuct specification j 
tte-^ts. jl 

C- :;Ia6s discussion following 
rield trip. 


A.> ffia:ch studeaf' d«P«aSLL£Bc ist 

**^oduct kne«««^«^!^^ motebook 
>n^e up of re<pO^Besassa!tive 
' anuf acturer ' & sp^ fif Nation - 
heets and sales iteinr^ixnres 
for each category raiimiscel- 
laueous supplies and: equip- 
ment of local importance* 


A. ^Eva£Luatjfc ^riie 

stud<«nt*iB '"|>roduct 
knowlie^e" jjote- 
bcpk* 

\ 




• 

A. Lecture - discussion 

B. Role playing conducted by 
teacher 

C. Students assigned to study 


A. Role playing in which 
students demonstrate the 
advantages of a particular 
form of the product 

OR 


A. Evaluate the role 
play* 


o 


a product using-*^their 
"product knowledge" note- 
book or visiting a local 
firm 


5. Students present oral 
"demonstration - speech" 
showing advantages of a 
, particular product form. 


B. Evaluate oral 
presentation 
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Code - 
Title - 



01.0208-02 

FARM, HOME AND GARDEN SALES 



AGRICULTURAL 



OBJECTIVES BY UNIT 



Objective 3 

Build a window or floor display 
of an item of miscellaneous 
supplies or equipment. 



CONTENT 



orobably a 



Unit 2 - Services Provided by 

Farm, Hqme and Garden 
Supply Firms 

Objective A 

Ansv/er a customer service complaint 

arid fill out a service work order. 



^ivTtCip!' s of merchandise displ^^ 

/ fi.:^^?>/ -o Module 01.0 205-01 - Disaiay and 
A^-^c^^rri^ement of Agricultural PrtrJucts 



A. 



Unit 3 - Using Product Catalogs 
Objective 5 

Locate product information in 
sources such as catalogs and 
specification sheets. 



'^tf pt services provided 
iiq^i^vnucnt repair 
^ i?^T^MJ>^nce installation 
V^^jJn^'C^ app 1 i c a tl o n 
^ titers 

- .5^jpytote communiication (probably n^view of 

'^Mf!^m-ms- f"ni module - Oral Communications) 
>e«cvi^^e CTork orders 

Hm tiD fillout - 



A, Kinds of information found in product catalogs 

B. Ussi; c^f indexes 

C, Bise <if identif ication symbols 

D. fei^tons why sales persons should be able to 

l^icatfi: product information quickly - 
. De^tBrmine if item is in stock 
3atermine location of item in store 
j^tTCTSKine price 

©^rtssaide dfurtte^ information, data or 
dL£i caM.ops_ 



^^^^^^i tAte re-Qirder if out-of-stock 
12^^ customer: a substitute for an out-of- 

..^ixntsk item 
Make special^ order with shipment direct 

to customer 
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. 01-.0208-0i! 

EDUCATION 

FARM, HOME AND GARDEJJ SUPPLY SALES 





TEACHING METHODS \ 


STUDEMT APPLICATION ACTIVITIES 


EVALUATION 'IKiCEDU^^ 




• 


A. Class discussion 
S. Individual study 

! 
1 


A. Each student create and 

construct a window or floor 
-display, either in school 
or at a local firm. 


A. Evaluate ttie 

display 1 


A. Class discussion 

.B. Field trip to a local Farm, 
Home and Garden Supply firm 

C. Role play 


A. In a role play situation, 

preferably using a telephone 
each studeict, acting as a 
clerk in a farm and homie 
store, will handle a 
customer complaint and 
complete a work order for 
some type of service to be 
performed by the firm* 


A. Evaluate tssst role 
play _ 

B . Written issnr coral 
test 


A. Lecture - demonstration 

Display and make available 
for student use as many 
catalogs and specification 
sheets, parts books, and 
the like as possible. 
Current books axe expensive 
and may be difficult to 


A. Role playing in which 

students, acting as sales-* 
men, solve practical prob- 
lems relating to using 
catalogs and other product 
information sources. Use 
should be made oE: the 
"product knowledge** note- 
book already completed. 


A, Evaluate role play 

B. Written test 


0 


obtain*,- -but -obsolete copies 
can probably be easily 
acquired and are just as 
good for class use* 

C. Conduct student role play 

D. ~ Class discusslsaa. 
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ERIC 



- Co ds 

- Titie 



MODULE OF INSTRUCSTiOH 
Title - FAlU-l, HOME ANE, GARDEN SUPPLY SALES Code 01.0208-02 

RESOURCE MATERIALS 

A. BULLETINS - 

Catalogs, brochures, specification sheets, producrt information sheets, 
and the like fronEmaniifacturerg of miscellaneous isnppldies and equipmen 

B. PERIODICALS - 

Home and Garden Supply Merchandiser , Miller Publishing Co., 
MinnEapolls, Minn. 
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MaDULE OT INSTRUCTION 
Title - SALES OF i^ETROLEMSKOnaCTS AND ACCESSDilES Code - 01.0210-01 



DKSCKirmiON: 



StB^nts witii careexr^fflnmast^ in the agrf^tural products sales 
field 5bX)iild complete thxsus^aaS^. The student: vw:^!' demons trate knowledge 
and apprcfpxlate useiiof fuaife.,, iiSres , and accessoiss; used on the farm and 
in reletferi enterprises. Sto^ESOCts will also becoE xnvo.lved with determining and 
providiai^: correct :lubricaiate5^.j§^ases , and oils unater simulated and actual 
situat:i:ans . Considerable irmeri^ be spent in gfesid activity concerning 
the application of sales nexAniSqufis and practices^.. "'l-i; 



MAJOR DIVISION OR UNITS OF CONTENT Time Allocations 







Class 


Other 


1. 


Tractor and equipment fuel 


- 4 


2 


2.. 


Otis and other lubricants 


2 


6 


3. 


Tires for farm vehicles^ 


2 


3 


4. 


Accessories 


2 


3 


5. 


Sales techniques 


2 
12 


"4 
18 




Revised Augiast 1975 
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MODULE OF INSmUCTHM 
Title - SAEESIOF PETROLEUM HIODUCTS AND ACCESSOESSS Code 01.02L0-01 



OBJECTIVES to be obtained: 

The stmlent will be able to: 

L. Uaing manufecturers ' specifications,, sei&ect: tthe proper fitiels 
for given power units xif various deasigjfe?, evidence by 
achieving a score of 100% on a wri^^en or oral exanrinatfcion 

2. Recommend saf e :s:to33ge facilities iEor fusils and lubricants 
gi\Ren a set of ^sxisting conditions; at the; s±te and thB ftrels 

. and lubricants tuo be sliored 

3. Using manuf acttTTPTO ' specifications, s:eiLrect the proper 
bmricant for aiprarticdlar given apfplicBtSon as evidenced 
by^:achdeving a aesiKre of 10C% on a writtSEior oral tagsrt: 
administered by tlas teacher 

4. Using manufacturers* specifications:., seELsai^t the procfeHt tires 
for given pieces of equipment andnnake xEtrrect reconaaieiidationE; 
fox inflation pressure and ballas±. This; will be e:»ressed tD 
the teacher by ^a written or oraliiexaminaatiron, 

5m Demonstrate techniques of sellir^^erchaindise in the pe-tro-<diCTical 
fie>ld to the members of the elas^^ The sjal ling technique ^^£11: ie 
reviewed by the other class meabe^rs . 
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Code- 01.0210-01 

Title - SALES OF PJTIROLEUM PRODUCTS AND ACCESSORIES 



A G R I C U L T iD R A L 





OBJECTIVES BY UNIT 


CONTENt 


1 - i 


Unit I - Tractor and equipment fuel 
Objectrive I 

Using manufacturers* specif icationsj 
select the proper fuels for given 
power units of various designs, as 
evidenced by achieving a score of 
100% on a written or oral examina- 
tion 

Objective 2 

Recommend safe storage facilities 
for fuels and lubricants given a 
set of existing conditions at the 
site and the fuels and lubricants 
to be stored 


A. Gasoline 

B. Diesel fuel 

C. LP-Gas 

D. Gasoline adt^cives 

A« Gasoline 

B. Diesel foe! 

C. LP -Gas 

A. Gear cdls 

B. JEubricating greases 

C. JHydratOi'c cifes 


o 


Unit 2 - Oils and other lubricants 
Objective 3 : 

Using manufacturers ' specifications; 
select the proper lubricant for a , 
particular given application as 
evidenced by achieving a score of 
1007o on a written or oral test 
administered by the teacher 


A . FuncHimis Mbricatr^ng ssSI 

B. Viscosa^tS^ 

C . API tji^ :rrf cSls 

D. AdditlEO^ 
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ERIC- r 



EDUCATION 



01.0210-01 * Code 
SALES OF PETROLEUM PRODUCTS AND ACCESSORIES - Title 



TEACHING METHODS 



STUDENT APPLICATION ACTIVITIES 



EVALUATION PROCEDURES 



A. Filmstrips 

B, Display of various products 

C. Develop in class a chart 
comparing different fuels 

D, Role-playing to simulate 
selling properly selected 
products to farmer customer 



A. Filmstrip 

B. Class discussion 
Role-play situations involv- 
ing farmer customer -witfc 
salesman to determine psirjper 
storage 

Make a plan for proper 
storage under certain grven 
conditions 



C. 



D. 



A. Field trip to local petroleum 
products dealer to determine 
products handled, storage and 
delivery facilities , and 
methods of selling, using 
field trip report form pre- 
pared by instructor for re- 
cording data on grades, 
volumes sold, etc# 

A, Field trip to a site where 
underground storage is being 
installed 

B, Field trips to existing situ- 
ations demonstrating both 
desirable and undesirable 
storage, students to list good 
and bad features observed 

C, Ex-distance from buildings, 
depth of placement 



A. Class discussion 

B. Review of tractor roperator's 
manuals to detenninB recom- 
mended oils 

C. Samples of oils of different 
r-~t-ypes-"and-y is cos i t ies — 

D. Rble-play situations between 
customer and salesman 

E. Filmstrip 

F. Engine ^parts worn due to im- 
proper lubrication displayed 

A. Class discussion 

B. Review of, tractor operator's 
manuals to determine recom- 
mended oils 

C. Samples-of oils of different 
"ypes and viscosities 

D. Role-play situations between 
customer and salesman 

E. Filmstrip 

F. Engine parts worn due to 
improper lubrication dis- 
played 



EKLC 



A. When given the spec- 
ification booklet 
for a power unit the 
student will be able 
to recite the proper 
fuel for that unit 
to 100% accuracy. 



The student will be 
able to recite to 
the instructor the 
proper and safe 
method of storing 
fuels in both the 
field and workshop 
areas 



A. 



B. 



C. 



Field trip combin^iSd with 
that listed for Unit 3 
Ability to select proper 
gear oil, lubricating grease 
or hydraulic oil for particu- 
-1 a r-a p p lica t i on 



Ability to sell gear oil, 
lubricating grease,, and 
hydraulic oil to customers 



Field trip to petroleum 
products dealer to determine 
motor lubricating oils 
handled, using report form 
prepared by teacher to 
include space for recording 
types , visdosities , container 
sizes, volumes handled, etc. 



A. When given the &peci 
fication booklet or 
lubrication chart 
for a piece of 
machinery a student 
will be able to re- 
cite the correct 
lubricant for that 
machine lOC^ of the 
time 
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Code - 01.0210-01 

Title • SALES OF PETROLEUM PRODUCTS AND ACCESSORIES 



A G R I C U L T U R A L: 



OBJECTIVES BY UNIT 



CONTENT 



Unit 3 - Tires for farm vehicles 
Objective 4 
Using manufacturers* specifications j 
select the proper tires for given 
pieces of equipment and make correct 
recommendations for inflation 
pressure and ballast. This will be 
expressed to the teacher by a 
written or oral examination. 



Unit 4 - Accessories 



Unit 5 - Sales techniques 
Objective 5 

Demonstrate techniques of selling 
merchandise in the petro- chemical 
field to the members of the class, 
The-setting 'technique--wi'l-l-be— re-— 
viewed by the other class members. 



A. Types and applications 

B. Tire sizes 

C. Inflation 

D. Ballast 



A# Anti-freeze 

B* Batteries 

C. Oil filters 

D. Vee-belts 

E. Others 



A# One-to-one contact with customer 
• Knowledge of products 

• proper products for various jobs 
"P-r ice -of— p rodu c ts- 



B. Telephone conversations for information and 
taking orders 

C. Appearance of salesman 

D. Voice modulation of salesman 
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E DUCATION 



01.0210-01 

SALES OF PETROLEUM PRODUCTS AND ACCESSORIES 



- Code 

- Title 



TEACHING METHODS 



STUDEOT APPLICATION ACTIVITIES 



EVALUATION PROCEDURES 



A, Class discussion ^ 

B, Class review of tire dealer 
catalogs 



A, Class discussion 

B, Cut-away models of oil 
filters, vee-belts, batteries 

C, Charts indicating proper 
replacement filter or vee- 
belt for farm tractors and 
power units 



A, Demonstration of proper 

sales techniques by instruc- 



B, 



ERIC 



A. Field trip to tire sales firm 
to determine tires handled, 
services performed 

B. Lab or field trip to inspect 
tires for wear, students load 
tire with ballast or calcium 
chloride in water 

C. Ability to sell replacement 
tires to customers 

D. Ability to select .proper 
tire, inflation pressure and 
ballast for particular 
application 

A, Field trip to local firm 
selling accessories listed, 
students record items sold on 
prepared field trip report 
form 

B. Ability to sell accessories 
to petroleum products to 
customers 



A. Each student will record in a 
notebook tips observed on 



tor or resource person 
Field trip to Agway or other 
petroleum sales company. 
Talk with salesman about . 
selling techniques 



The student will be 
able to interpret 
the specification 
booklet and recite 
the proper tire 
sizes and ballast 
needed for a piece 
of machinery to lOCffo 
accuracy 



field trips of good selling 
techniques 
B. Each student will have the 
opportunity, through role- 
playing, to sell products to 
another member o£ the class 
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Each student will be 
evaluated on his 



ability to sell 
products to a class- 
ma te • The res t of 
the class will have 
an opportunity to 
criticize the sales 
performance. 



MODULE OF INSTRUCTION 
Title - SALES OF PETROLEUM PRODUCTS AND ACCESSORIES Code - 01 •0210-01 

RESOUKCE MATERIALS 
Books " 

1» Selecting and Storing Tractor Eaels and: Lubricants , Southern Association 
o£ Agricultural Engineering anS Vocational Agriculture, Athens, Georgia 

2. LP-Gas on: the Tarra, National I^-©as Council 

3» Farm Tire. Handbook, Goodyear 

Audiovisuals * 

1» Selecting and Storing Tractor ^^msls andL.Lubricants , Southern Association 
of Agricultural Engineering:\and Vocational Agriculture, Athens , Georgia, 
color f ilms trip 



8 
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MODULE OF INSTRUCTION 



Title - ORGANIZATIONAL PATTERNS IN AGRICULTURAL 
BUSINESSES 



Code - 01 •0211-01 



DKSCKiniON: 



Students will study business organization patterns as they have 
developed in America. Field trips to the different types of businesses 
and to a brokerage firm will be included. Students will develop basic 
plans for initiating each major type of business and record functions of 
management and other employees. Through stimulated activity, students 
will be involved in activities of a stock broker and stock holder. 



MAJOR DIVISION OR UNITS OF CONTEST: 



Ti me Al locat i ons 
Class Other 



I. American profit system- functions and purposes 



3 



Types of business organizations 



8 



3. 



Stock Market Operations 



2 



5 



Resources Needed to Establish a Business 



_2 
12 



_2 
18 



Revised June, 19 7 A 



Code - 01.0211-01 



MODULE OF INSTRUCTION 

Title . ORGANIZATIONAL PATTERNS IN AGRICULTURAL 

BUSINESSES 

OBJECTIVES to be obtained: 

The student will be able to: — . 

1. Gather materials in (or add to) a notebook designed to aid the student 
studying agricultural supplies and services. This notebook material will 
be designated as Organizational Patterns and be completed to tl e 
satisfaction of the instructor. 

2. Describe his position as both a worker and a consw^r.^:.^ in the profit 
system in an essay or oral test to the satisfaction of the teacher. 

3. When given a matching test of the 4 types of business organizations and 
the characteristics of each, the student will match the characteristics 
with the proper type of business organization with 90% accuracy. 

4. Orally list the characteristics of large and small businesses as 
presented with 80% accuracy. 

5. When given graph paper, 10 stock quotations from a newspaper, and 10 stock 
dividends, plot the relative positions of the given stocks, calculate 

the stock quotations and dividends with 90% accuracy. 

6. Outline the resources "needed to establish and operate an agricultural 
business as presentedi.during a two hour supervised study session to the 
satisfaction of the teacher. 
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Code - 



01.0211-01 



OBJECTIVES BY UNIT 



Unit I - American profit system - 

functions and purposes 
Objective #1 

Gather materials in (or add to) a 
notebook designed to aid the 
student studying agricultural 
supplies and services. This note- 
book material will be designated 
as Organizational Patterns and be 
completed to the satisfaction of 
the instructor. 



CONTENT 



Objective #2 

Describe his position as both a 
worker and a consumer in the 
profit system in an essay or oral 
test to the satisfaction of the 
teacher. 



Unit 2 - Types of bu;3iness 

organizations 
Objective #3 

When given a matching test of 
the 4 types- of business 
organizations and the characteris 
tics of each, the student will 
match the characteristics with 
the proper type of business 
organization with 90% accuracy. 



Objective #A 

Orally list the characteristics of 
large and small businesses as 
presented with 80% accuracy. 



RIC 



A* Discussion of Capitalism 
. Elements of Capitalism 

, private ownership 

. profit making 

. competition 
. Compare to oth6r systems 

B. Individual's role in the system 
. Owner 

. Manager 
. Worker 
, Consumer 

C . Functions 

. Marketing 

, Processing and packaging 

, Retailing and wholesaling 

, Storing and transporting 

D. Purposes 

. Sell goods 

, Buy agricultural products 
. Provide services 
. Profit 



Compare the ownership, control, management, 
returns, legal aspects, and liability of: 
. Sole proprietorship 
, Partnership 
, Cooperatives 
, Corporations 

Compare large and small businesses - 

. Responsibility of manager 

. Duties of employees 

. Degree of specialization 

. departjaent store 

. chain store 

. branch store 
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EDUCATION 



01,0211-01 

ORGANIZATIONAL PATTERNS IN AGRICULTURAL BUSINESSES 



Code.„ 
Title 



TEACHIMG METHODS 



STUDENT APPLICATION ACTIVITIES 



EVALUATION PROCEDURES 



A. Class discussion - 

• Use chalkboard 

• Use overhead projector 
B« Guest speakers -* 

, Invite local teacher of 
social studies to discuss 
systems 

C, Class discussion - 

• Draw on personal 
experiences of students 

D, Class discussion - 
, Lecture 

E, Class discussion - 
, Lecture 



EKLC 



A« Students will spend time in 
a supervised study situation 
preparing a paper on-' 
The American Profit System - 
Functions & Purposer 



A. Notebook will be 
graded for its 

; content, the neatnej 
of the total note- 
book, and its 
organization. 

B. The student will 
accurately describe 
his position as 
a worker and consumer 
in the profit systeni. 
This can be either 
a written or oral 
presentation. 



A, Class discussion - 
. Use chalkboard 
. Use overhead projector 
. Use " Four Methods of 

Doing Business " - Game 
and Students Manual 

B, Filmstrip 

C, Resource Person - 
Example - manager of a local 
business 

Class discussion - to compar 
and contrast the businesses 
seen on the field trip. 



Take a field trip to each 
of the four types of 
businesses (if locally 
available) and have the 
manager describe the 
business organization, pur- 
pose and function. 



A, A written test when 
characteristics and 
types of business 
organizations are 
matched « 

B. Oral test on the 
characteristics of 
small and large 
businesses. 
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:-:;J-'Cbidc 



01,0211-01 

ORGANIZATIONAL PATTERNS IN AGRICUETURAL BUSINESSES 



AGRICULTURAL 



OBJECTIVES BY UNIT 



Unit 3 - Stock Market Operations 
Objective #5 

When given graph paper, 10 stock 
quotations from a newspaper, and 
16 stock dividends, plot the 
relative positions of the given 
stocks, calculate the stock 
quotations and dividends with 
90% accuracy. 



CONTENT- 



Unit A - Resources Needed to 

Establish a Business 
Objective #6 

Outline the resources needed to 
establish and operate an agricul 
tural business as presented during 
a two hour supervised study sessld';i 
to the satisfaction of the teacher 



A. Dlcusslon of the stock market 

B. Understanding stocks and stock quotations 
. Common stock 

. Preferred stock 
• Bonds 

C. Understanding stock dividends 



ERIC 



A. Land and buildings 
' Store and office 

. Other facilities 

B. Personnel 

, Managers, foreman 
. Sales persons 
. Laborers 

C. Capital 

. Long term 
. Operating 

D. Goods or services 

. Products to sell 
. Services to provide 
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ED U C A T I 0 N 



01V0211-01 • I 

ORGANIZATIONAL PATTERNS IN AGRICULTURAL BUSINESSES 



- Code 

- Tittle 



TEACHING hETHODS 



STUDENT APPLICATION ACTIVITIES 



EVALUATION PROCEDURES 



A, Resource person 

. Local stock broker 
Film - ''The Sto'ck Exchange 
and Investing" 

C, Field trip 



A. Students will take a field 
trip to a local brokerage 
firm to view the business, 
see a ticker tape in motion 
and learn how to read stock 
quotations • 



Panel of speakers from 
different types of 
business organizations to 
discuss and identify the 
rescturces needed. 



EKLC 



Students will spend time in 
a supervised study situa- 
tion to prepare an outline 
(base on the panel dis- 
cussion) of the resources 
needed to start a business. 
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A. Evaluate graphed 
work after it has 
been completed, usirig 
accuracy as the main 
marking point . 
Neat ne ss of work wi 11 
also be a considerat[lon. 



The outline, which 
will be the final 
part of the student 
notebook, will be 
graded as to its 
content in relation 
to the business he 
wants to establish. 



MOUOLE OF INSTRUCTION 



Title - ORGANIZATIONAL PATTERNS IN AGRICULTURAL Code - 01 •0211-01 

BUSINESSES 



RESOURCE MATERIALS 
A. Books - 

Weyant, Hoover, McClay. An Introduction to Agricultural Business and Indu s try T 
Interstate Printers and Publishers,* 1966.. see P. 139-185 

Roy, Ewell Paul. Exploring Agribusiness . Interstate Printers and Publishers, 
1967. see P. 161-176 

Four Methods of Doing Busines s, Instructional Materials Service, Div. of 

- Books for Students Agr. Edu., Cornell Univ. 

- Teacher Guide 

- Game 



B. Bui let ins 

Cooperatives ImiAg^rEbus iness , Farmer GoEiperative S(?rvice U.S.D^^A. EA.. Clr. 
. . #33, Washing tai:;, D. .C. . 1^^^ 



C. Audiovisuals - 

Films trip - "Co-ops'* produced by VEP 

'• ■ 

• Film - »»The Stock Exchange and Investing" 28.min. Sterling Movies, Inc., 
43 W. 6lst. St. , N.Y., N.Y. 
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MODULE OF INSTRUCTION 



Title- COOPERATIVES IN AGRICULTURE ' Code- 01.0211-02 

DKSCKlP'nON: 



Farmer cooperatives are an extremely important segment of agri-business 
In the United States. In this module Btudentis will study the kinds of 
farmer ;:ooper^tves , itism they are organized to conduct business , their 
^uniqueness as:.husiness concents, and the pcQnential benefits to members 
^aoad society of coQpterat±ve bu^nes8. The Itwal community will serve as I. 

valuable laboratttrycfex student exploratiim of cooperatives. A number 
of student activit±e^arfi recommended with views toward future employment 
±n a cooperative- orrfatuxe membership in cc«a5)eratives . 



.DIVISIONS. OR UNITS of: CONTENT Time Allocation 

Class Other 



I. 


Basic Cooperative Feat;ures 


2 


A 


2. 


Benefits of Farmer Cooperatives 


1 




3. 


Development of Farmer Cooperatives 


I 


1 


A. 


Business Nature of Farmer Cooperatives 


8 


9 






12 


18 



Refvlsed Junei 1974 



MODULE OF INSTRUCTION 
'^^^^^ - COOPERATIVES IN AGRICULTURE 

OBJECTIVES to be obtained: 



The student will be able to: 

x/'3:dentify the basic featu^ " 
:±n a survey of local cooperative businesses. 

2. liist the potential benefits of cooperative business and survey the rea 
benefits felt by the local commuxaity. 

3. Recite the major stages in the development of U.S. Farmer cooperatives 
and of local cooperatives. 

4. Identify the functions of andmagpr products handled by marketing, 
production supply, and service -cooperatives. 

5. Recite from memory the various:: methods used to finance farmer 
cooperatives, in particular those used by local cooperatives. 

6. Identify the unique problems of management of farmer cooperatives. 



Code 



01.0211-02 



14o 



3 



Code - 01 •0211-02 

"Titu;- ' " coopmTi^ 



A G" K-1 C U L TIH 'K^ V 



OBJECTIVES BY UNIT 



Unit #1 - Basic Cooperative 

Features 
Objective #1 - The student will 
identify the basic featvires of 
farmer ■ cooperatives by partic-* 
|--dpatirig-in a-survey-of 
cooperative businesses. 



CGKTENT 



A. What is a cooperative? 

. Business 

. Membership or gairiizati on - - 

B . Basic principles of cooperatives 

/ Operations at cost 

patrqrwge^e&n^ds^ 

.Democratic control by members 
. usually one anan-one vote: 
. vote on basirs of stock::owned 
. vote on basi s of business done ^ 
. Limited returns on capital 
0 • Definitions of cooperatives 
D • Claaslf ications of farmer cooperatives 

. By size - ranges from very small to very large 

• By area served 

. local coops ^ 
.. regional associations ; 
. . national associations : ^ 

• By type of membership 

. local 

. centtallzfid , 
. £«derated 

• mixed 

• By legesL status 

. inccacporated 

• unt^orporated 
. stock 

• non-®t:oiik 
. By type raf business 

. marketing 
. production supply 
. business services 

• combinations 
B ♦ Cooperatives compared to: 

. Sole proprietorship 
. Partnership 
. Corporation 
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ERIC 



4 



: E D U C A T I Qfl N 




01.0211-02 

COOPSEIATIVES IN AGRICULTOE^ 



Title 



TeISiNG METHODS 



STUDENT APPLICATION ACTIVITIES 



EVALUATION PROCEDURES- 



A. Class discussion 

B. Reading assignments In JCS 
bulletins 

C. Student survey of local 

"•^comraunlty^ ^ 

Suggestions; 

A. Make reference to local or 
other easily recognized 
cooperatives throughout the 
unit, 

B. Start vlth what Is known and 
progress toward the unknown. 
Perhaps before any class 
discussion begins the student^ 
should identify those lotaftl 
firms which are cooperaJti^a 
Then the question, ^Wiat is 
different about them as 
compared, to non-coop busi* 
nesses?" 



A. Students Identify those local 
agri-businesses which are 
coops. 

B- Studants survey the local 
coops to determine the parti- 
cular way in which each 
exhibits the basic principles 
of cooperatives. 
C. Students classify each local 
coop according to each system 
outlined. 



L Written test 

(based on student 
survey made and 
reported to the 

-class)-.— ' - 

E Evaluate student . 
classification of 
coops. 



EKLC 
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:jpo<le r ^ 01.0211-02 . 
^'Tme - C 



AGRICULTURAL 



OBJECTIVES BY UNIT 



Unit 2 - Benefits of Farmer 

Cooperatives 

Objective #2 

The student will be able to 
list the potential benefits of 
cooperative busines s and survey^ 
the real benefits felt by the 
local commTHiity. 



CONTENT 



A# Benefits to members 
. Improve 

. Improve farming itself 

. Increase personal capabilities 

B. Contributions to the community 

. Added income of faraier a ^^^^^^^ 

r Bnpibyees of" cooperatives spenci^paycheck^^ 

locally* 
• Stimulate related business 
. provide funds and leadership to 

community activities 

C. Benefit the general public 

. Improve general economy 

. Quality of product 

. Car. result in lower consumer cost 

D. Benefit foreign countries 

. Training of foreign coop leaders 
. Direct aid to foreign coops 



Unit 3 — Development of Farmer 

Cooperatives 

Objectives #3 

The student vdJ.1 recite the major 
stages in the development of U.S. 
farmer cooperatives and stucJy the 
history of local coops. 



Parts 1-6 are based on Bulletin Reprint 4f 
A gricultural Cooperationt Pioneer to Modem 
from the Farmer Cooperative Sei*vice 

A. Faimers Experiment With the Idea 

B. Encouragement by General Farm Organizations 

C. Many Cooperatives Organized 

D. Commodity Marketing - Expands 

E. Sound Business Bnphasized 

F. Adjustments to Change 

G. History and development of farmer cooperatives 
in the local community . 
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'EDUCATION 



01.0211-02, 

COOPERATIVES IN AGRICUlTURE .. 



Code 



Title 



TEACHING METHODS 



At Olagg dlMeusBlon 
B* Reading assignments 

C. Resource persons as local 
coop directors or members 

- and~"local~-persons not- direct 

associated with a coop 

who could discuss the benefl 

of coops. 

D. Student survey. 



0 



I 7 B 



ts 



A. Lecture 

B. Reading assignments 

C. Resource persons as local 
people familiar with history 
of coops In area. 

D. Student research on local 
coop history. 



ERIC 



STUDENT APPLICATION ACTIVITIES 



D 



Students survey menibers of 
local coops to determine 
how beneficial the coops 
are to the members. 
Students determine -what - 
benefits the local commu- 
nity receives from the 
existence of local coops. 
FFA chapter consider 
benefits to be derived 
from a cooperative activity 
such as purchasing some 
item of supply for members, 
or the chapter becoming 
a member of a local coop. 
A panel discussion by stu- 
dents to be given to local 
coop and e spec la 1 1 V- no n co ob 



groups on the benefits of 
coops arid thei r- 1 eg! 1 1 miat e 
place In private enter- 
prise. 



A. 



B 



Students interview members of 
local coops to obtain his- 
tory. 

Study local records In 
41braries, court houses to 
obtain additional history. 
C. Students write short ^papers 
or prepare oral presenta- 
tions, relating local coop 
history to the stages in the 
development of U.S. farmer 
cooperatives In general. 
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EVALUATION PROCEDURES 



A . Written test 

B . Evaluate student 
survey 

C . Evaluate oral 
— presentations made 

In panel dis- 
cussions. 



A, Evaluate student 
oral reports. 

B. A. local coop might 
sponsor a contest 
to determine the 
best report, publi- 
cize the activity. 



Title - 



01.0211-02 

COOPERATIVES IN AGRICULTURE 



OBJECTIVES BY UNIT 



Unit 4 - Business Nature 
of Parmer Cooperatives ^ 
Objective #4 - The student will 
identify the functions of and 
product s • handled by^ marketing , 
production supply, and. service 
cooperatives- 



CONTENT 



Objective #5. 
The student will be able to recite 
from memory the various methods of 
financing fanner cooperatives, in 
particular those used by local 
coops. 



A Marketing coops 

. Function - sell :members farm products 
. Major products raarketed* by coops 
...Examples of marketing coops ^ 
.Xmportarft freri^ ■ ^ " " 

B . Production supply ( or: pur chasing) coops 

.^'unction - obtain supplies for members 

• M^ajor inputs supplied :by coops 

. Examples of production supply coops 

• Important trends 
T . Service coops 

.Function - provide business services to 

m embers • * - 

. M.ajor kinds of services provided by coops. 
. Examples of service coops : * 
. Important trends 



EKLC 



A . Principles of financing cooperatives 

Roy, pg. 319, 2nd ed. 
B . Determining capital needs 
C • Membership or equity capital 
. 33urces 

. stock coopieratives 
. non-stock cooperatives 
.Operation of revolving fund plans 
. Borrowed capital or credit 
. Sources 

. Operation of Banks for Cooperatives 
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EDUCATION 



01.0211-02 

COOPERATIVES IN AGRICULTURE 



- Code 

- Title 



TEACHING METHODS 



STUDENT APPLICATION ACTIVITIES 



EVAL.UATION PROCEDURES 



A. Class discussion 
B* Reading assignments 

C. Use of overhead projections 
to present basic statistics 

D. Display brand names, logos, 
packages, literature, annual 
reports and other materials 
from as many coops as possi- 
ble. 

E. Local community survey by 
students. 



A. Lecture to explain principles 

B. Discussion to review determi- 
nation of capital needs* 

C. Lecture-discussion of sources 
of capital 

D. Resource persons as local 
coop director (s) or managers 

E. jpi splay samples or specj.mens 

of financial documents, as 
stock certificates, member- 
ship certificates, certifi- 
cates of indebtedness, etc. 
p. Overhead projections to lllus 
trate operation of revolving 
fund plans. 



ERIC 



A. Students classify each coop 
in the local area as market- 
ing, supply, service or 
mixed. 

B. Students determine major 
products marketed, supplies 
and services provided by 
local coops. A display might 
be prepared and exhibited in 
school or some community 
location. 

C. FFA chapter members consider 
activities they might ini- 
tiate in regard to coopera- 
tive marketing, purchasing 
or service. 



A. Evaluate student 
survey and classifi- 
cation activity. 

B. Written test. 



Students study local coops 
to determine methods of 
financing used. 
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Recite the methods 
of financing local 
and regional coops. 



Code - 
Title 



01.0211-02 

COOPERATIVES IN AGRICULTURE 



AGRICULTURAL 



OBJECTIVES BY UNIT 



CONTENT 



Unit 4 - Objective #6, 
The student will be able to 
identify the \anique problems of 
management of farmer cooperatives* 



ERIC 



A . Members and cooperative management 

. Powers of members 

. Responsibilities of members 
B , Directors and cooperative management 

. Powers of directors 

. Responsibilities of directors 

. Relationship to manager 
C . The Manager 

. Bower 

. Responsibilities 

Qualifications of a good coop manager 
. Relationship to members 
. Relationship to directors 
, Relationship to employees 
D , Need for hired employees to understand coop 
principles - member - users own the business 
unique business arrangement. 
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EDUCATION 



01.0211-02 

COOPERATIVES IN AGRICULTURE 



- Code 

- Title 



TEACHING METHODS 



STUDENT APPLICATION ACTIVITIES 



EVALUATION PJIOCEDURES 



A. Lecture - discussion 
B- Resource persons - local coop 

directors and managers 
0,' Conduct role play. 



Students engage in role play 
involving typical problems 
arising in coop management. 
For example, a director 
chastises an employee, the 
employee complains to the 
manager, what does the managejr 
do? Consider the respective 
powers and responsibilities 
of members, directors and 
managers. 



A. Evaluate role play. 

B. Written test - 
objective, listing, 
or essay would all 
be applicable. 
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ERIC 



MODULE OF INSTRUCTION 



Title - COOPERATIVES IN AGRICULTURE Code - 01.0211-02 



RESOURCE MATERIALS 



Books - Roy, Ewell P., Cooperatives: To^.-ty and Tomorrow , 2nd ed.. 

The Interstate Printers and Puolishers, Danville, Illinois. 

Principles of Agricultural Finance , Farm Credit Banks of Springfield 



Bulletins - 



Guide for Teachin g Farmer Cooperation , American Institute of 
Cooperation, Washington, D.C. 

Cooperative Corporations Law , Circular 903, State of New York. 

Department of Agriculture and Markets, Albany, New York. 

Farmer Cooperative Service, Washington, D.Cl 20250 
Many publications available, recommended are: 

. Farmer Cooperatives In the United States , Bulletin 1 
Farmer Cooperatives ■ Farm Business Tools , Agricultural Information 

Bulletin 275 
Basic Cooperative Features , Bulletin Reprint 3 

Agricultural Cooperation, Pioneer to Modern , Bulletin Reprint 4 
Cooperatives In Agri -^business , Educational Circular 33 
How to Start A Cooperative , Educational Circular 18 ....-r^ i 

Financing Farmer Cooperatives , Educational Circular 5 
Managing Farmer Cooperatives , Education Circular 17 « 
What Are Patrona p e Refunds? Information 3 A 
Cooperatives: Now and In the Future , Information 62 
_ Statistics of Farmer Cooperatives , annua l publicati on ; 



Periodicals - "News for Farmer Cooperatives'' - Farmer Cooperative Service, 
USDA, Washington, D.C. 20250 
"Dairylea News'' - Dairylea Cooperative, Inc. 
"Agway Cooperator'* - Agway, Inc., Syracuse, N.Y. 

Audiovisuals - slides - "The American Private Enterprise System" ' 

American Institute of Cooperation, Washington,- D.C, 
fi.lmstrip - Cooperative Organizations - IMS, Cornell University 
movie . - An A for the BC Way - Farm Credit System 
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Title - PINANCE AND CREDIT IN AGRICULTURAL 
BUSINESSES 

DKSCklPnoN: 



MODULE OF INSTRUCTION 

Code - 01.0211-03 



This module is concerned with problems in financing agricultural 
businesses and the use of customer credit as a business management tool. 
Students will -learn the sources Md _ types . of.^c^^^^^^^^ 

for a loan, to compute the cost of a loan and the repayment ability of a 
business. They will learn the problems in using customer creait and how to 
record credit, sales, the accounting needed and some ways of collecting credit 
accounts. Community resources as financial institutions and agribusiness firms 
are an invaluable aid to utilizing this module. 



MAJOR DIVISIONS OR UNITS OF CONTENT Time Allocations 

ClaDs ■ Other 



1. Financing Agricultural. Businesses 12 12 

• 2 4 

2. Customer Credit, 



Revised -June, 1974 
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ERIC 



MODULE OF INSTRUCTION 

Title • FINANCE AND CREDIT IN AGRICULTURAL 
BUSINESSES 

OBJECTIVES to be obtained: 
The student will be able to: 

1. Estimate capital and credit needs for agricultural businesses. 

2» Select appropriate types and sources of credit to meet different 
needs • 

3. Compute simple interest, dl^scount Interest and installment loan costs. 
A. Make application for a business loan* 

5. Determine the debt repayment ability of an agricultural business. 

6. Explain the customer credit policy of the business to a customer, 
including the need for prompt and regular payment on the credit account 



Code 



01. 0211-03 



Code - 01.0211-03 

Title ' FINANCE AND CREDIT IN AGRICULTURAl BUSINESSES 



AGRICULTURAL 



OBJECTIVES BY UNIT 



Unit 1 - Financing Agricultural 

Businesses 
Objective 1 

Estimate capital and credit 

needi? ffcr an agricultural business 



Objective 2 

Select appropriate types and 
sources of credit to meet 
different needs. 



CONTENT 



A»The meaning of capital 
BtCapital needs of agriculture 

CtCharacteristics of agriculture affecting finance 
D,Sources of capital 
.Savings 

•Family arrangements 
•Renting 
•Incorporation 
•Purchase contracts 
•Credit 
EL Types of capital 
•Fixed 
•Operating 

F. Estimating capital needs 

•Type of business _ 
.Size of business 

•Consider both fixed and operating 

G. Estimating credit needs 

•Non-credit sources 
•Total capital needed 
.Credit necessary 



A. Types, or classifications of credit 
•Use 
•Time 
•Security 
•Lender 

Sources of credit in agriculture 
•Commercial banks 
• Fartn Credit Service 
.Farmer^ s Home Administration 
•Life insurance companies 
^ .M.erchants ,dealers 
•I ndividuals 

C^Types of credit and terras available from each source 
Deselecting a lender 

.Type of credit offered 
•T.-erms available 
arvices provided 

^•Reputation . — 

•Other 



ERIC 
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EDUCATION 



01.0211-03 

FINANCE AND CREDIT IN AGRICULTURAL BUSINESSES 



- Code 

- Title 



TEACHING METHODS 



A^Class discussion 
BtOverhead projections 
afilra-^'Credit Where Credit Is 
Due»' 

IXField trip to a local business 

in agriculture, manager explain 

capital requirements 

BRef er to module-Organizational 

Patterns In Agricultur-al 

Business 



STUDENT APPLICATION ACTIVITIES 



Students prepare plans for 
starting an agricultural busines 
including an estimate of capital 
and credit needs. 
Small group, team, or individual 
project as desired. 



EVALUATION PROCEDURES 



A . Evaluate accuracy of 
estimates made for 
each business. 

B. Written test. 



A^.Qlass discussion 

B, Overhead projections 

C. Resource person(s) from local 
credit agency 



A. Students make a community survtji; 
to determine the sources of cred 
available and information about 
their services and loan programs 

RStudents relate to estimates 
of credit needs previously made 
by selecting credit sources which 
can meet the various needs 
established. 



yA .Evaluate students' 
t financial plans. 

B .Written or oral 
test . 
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ERIC 



Code - 01.0211-03 

Title - FINANCE AND CREDIT IN AGBICULTUHAI BUSINESSES 



AGRICULTURAL 



OBJECTIVES BY UNIT 



Unit 1 
Objective 3 

Compute simple interest , discount 
interest and installment loan costs 



J ^. .Meaning of interest 
3. Factors affecting interest rates 
•Supply and demand for money, 
•Degree of risk 
•Purpose of loan 
•Size of loan 
C. Computing simple interest 
;3 •Computing discount 
B. Installment credit 

F. Comparing credit costs 

G. "Truth- In -Lending" Law and its effects, 



CONTENT 



Objective 4 

Make application for a business 
loan 



A.Factors considered by lenders in reviewing loan 
applications 
•The individual borrower 
•reputation 

•experience and ability 
•attitude toward debt 
•others 
.The business 

.financial condition 
•physical condition 
repayment ability 
• available collateral ., 
•others 

a Information needed when applying for a loan 
•Purpose of loan 
. Amount needed.^ 

.Business operating condition-operating statement 

or income and expense statement 
•Business financial position- financial statement oi 
net worth statement - - — 

□ .Procedure in applying for a loan 

• lilsit credit agencies and discuss needs informally 
•Gomplete statements for the credit agency if askec 
•A report will be made by the agency 
•Complete Loan Application forms 
•Approval or disapproval by the. agency 
.Sign necessary credit instruments and receive money 
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E D U C A T 1 0 N 



01 •021 1-03 

FINANCE AMD CHEDIT II? AGRICULTURAL BUSINESSES 



Code 
Title 



TEACHING METHODS 



STUDENT APPLICATION ACTIVITIES 



EVALUATION PROCEDURES 



,A*Overhead projections 
B*Class discussions 
C#Student practice in problem 
solving 



A. Students compute the^true 
annual interest raters charged 
locally 

B. Students determine cash and 
other discounts offered by local 
agricultural businesses 
C#Using local credit sources and 
their terms , students determine 
the least costly loan for variouj; 
given situations. 



A.Problem- solving tests. 

B^Evaluate credit cost 
projects done locally. 



♦A»Class discussion 
BU Visit a lending agency and hav^ 
the manager discuss application 
requirements and procedures or 
ask the credit representative to 
visit the class. 
CLUse^ overhead projections 
DlUse samjple statements and 
documents for student practice 



A^Students complete specimen 

sta.tements and application fo 
B.Role play involving students 
as borrowers and lenders in loan 
application situations 
dstudents organize a loan fund 
for members thru the FFA Chapter 
including application forms and 
procedures. 



AiEvaluate completed 



rms forms 



BwEvaluate role play 
C Written test 
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Code - 01.0211-03 . 

Title • FINANCE AND CREDIT IN AGHICULTURAL BUSINESSES 



A G R I C U L T U R A L 



OBJECTIVES BY UNIT 



CONTENT 



Unit 1 
Objective 5 

Determine the debt repayioent 
ability of an agricultural .business 



ERIC 



A .Rules for repayment 

*Deal with specialists 
•Avoid undue optimism in length of loan 

• Arrange payment time to fall \Aien receipts are up 
•Be- sure there is a "pay early" clause 
•Simplify the repayment schedule' 
•Keep an accurate record of payment 

• Repayment of long term loans * ' ' 
•Decreasing payment plan 
•Equal payment plan 
, Repayment of short term loans 
•lump sum 

• Amortized 
•Computation of repayment ability 

cCash availkfrle for debt payment 
.R^payment terms 

• cost 

• time 

.Use of factors in determining capacity of debt 

★refer to "Farm Management Handbook", Cornell Ag.Ed. 
. publication 
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EDUCATION 



OU0211-03 

FINANCE AND CREDIT IN AGRICULOTRAL BUSINESSES 



Code 
Title 



TEACHING METHOPS 



STUDENT APPLICATION ACTIVITIES 



EVALUATION PROCEDURES 



A •Class discussions 

B •Overhead projections 

0 ♦Resource person 

D , Problem- solving situations 



Students work out problems 
involving loan applications, 
determine the repayment ability 
of the borrower* 



Evaluate problem 
solving. 
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Title - 



01.0211-03 

FINANCE AND CREDIT IN AGRICULTURAL BUSINESSES 



AGRICULTURAL 



. - OBJECTIVES BY UNIT 


! 

CONTENT i 


• 


Unit 2 - Customer Credit 
Objective 6 

Explain the customer credit policy 
of the business to a customeri 
including the need for prompt 
and regular payments on the credit 
account. 


1 

A. All businesses use credit 1 

B. Credit is a business management credit i 

C. Advantages of providing customer credit 

Increase in salea volume 
Increase in steady customers 
V Can create good customer relations-^rust is 
basis of credit 

• Aids advertising 

D. Disadvantages- of providing customer credit 

. Increases needed working capital 

• Increases operating costs 

Can cause poor customer relations 

E. Types of customer credit 

. Charge £C counts 

Installment sales 
. Revolving charge account 
. Budget account . 
. Others 

F. Handling customer credit 

. Investigate customer as a credit risk 
. Keep up-to-date records of credit sales 
. Charges for late payment and services 
provided 

G. Collecting from credit customers 

. Keep customer informed of his account 

. Payment requests-continually more forceful 

. Suspend credit 

. Use telephone 

. Send out a collector 

. Use legal action 

. Repossess and resell goods -^^p 

■ ' • 


• 


■■■ •. ' 

1 


163 

10 





ERIC 



EDUCATION 



01.0211-03 - Code 

FINANCE AND CEEDIT IN AGRICULTURAL BUSINESSES " Title 



TEACHING METHODS 



A.Class discussion 
B»Resource person-a local 
business such as a feed store, 
farm supply store, etc, , may be. 
willing to discuss their 
customer credit policy and the 
related problems 
G.Display examples of customer 
identif ideation cards , accounting 
forms used in recording customer 
credit, and similar materials 
D.Directed student practice in 
making sales on credit , up-dating 
customer credit accounts and 
collecting from credit customers 



ERIC 



STUDENT APPLICATION ACTIVITIES 



A. Survey the customer credit 
policies used in local 
agricultural businesses. 

B. Obtain examples of letters useii 
to'inform credit customers of 
their account situation and 
requests for payment. 

O.Role {flay involving students 
as cl erk- salesmen and customers 
in credit sales probletas.Record 
credit sale properly .Follow 
through in bookkeeping practices 
required in credit sales, 
IXRole play situations where a 
personal request for payment of 
an overdue account is made. 
SEach student plan a customer 
credit policy , including terms, 
methods of accounting and 
requesting payment, for a given 
business. 
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EVALUATION PROCEDURES 



A. Evaluate role play 

B. Written test 
C« Evaluate recommended 

customer credit policy 
and procedures. 



MODULE OF INSTRUCTION 



Title - FINAJJCE AND CREDIT IN AGRICULTURAL Code - 01.0211-03. 

BUSINESSES 



RESOURCE MATERIALS 



Books: 



Roy> Exp loring Ag ribus i ness , The Interstate Printeis and Publishers, Danvlll 
^ Principles of Agricultural Finance , Farm Credit Banks of Springfield - 
mSy Cornell U. 

Murray and Nelson, Agricultural Finance , Iowa State 
Farm Mana gement Handbook - Ag. Ec. Dept., Cornell U. 



Bulletins: 



★available from IMS, Cornell U., includes visual aids, teaching suggestions 
rerot^-.windad filuis, bulletins and brochures. 
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Title - 



MODULE OF INSTRUCTION 
INSURANCE FOR AGRICUETUm BUSINESSES 



Code - 01.0211-04 



DKSCRN'noN; 



ERIC 



Students will stucJy and prepare insurance programs for 
agricultural businesses common to their local, situation. 
Field trips to agencies, farms and businesses will be 
planned, conducted and evaluated by students in relation 
to types of coverage needed, planned and available. State 
insurance regulations will be studied with students pre- 
paring materials for class and community programs. 



MAJOR DIVISION OR UNITS OF CX)NTENT« ' Time Allocations 

Class Other 



1. 


Insurance for Producers of Agricultural 
Products 


1 


2 


2. 


Life, Health and Accident Insurance 


. 4 


4 


3. 


Workmen's Compensation 


2 


2 


4. 


Other Insurance 


-i_ 

12 


10 
18 
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INSUIUINCE FOR AGERICUIIPURAL BUSINESS 

Code 01.0211-04 • 



OBJECTIVES TO BE ATTAINEDt - : 

The student will be able to i 

1. Using notes and references, plan an insTirance program 
for a given hypothetical or actual agricultural business 
which coincides with the teacher's expectations for that 
business • 

2. Using notes and references, plan a life insurance program 
for himself which coincides-i/dth the teacher's expectations. 

3. last employee and employer benefits of worlanens' compensa 
insurance. 

4. Prepare an insurance program for ones own or a given hypo- 
thetical business. ! 
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Code ' Ol.Q2n-04 

TltlG - INSURANCE FOR AGSRICUITURAL BUSINESS 



AGRICULTURAL 



OBJKGTIVES BY UNIT 



CONTENT 



U3iit 1. Insurance for Producers of 

Agricultural Products 
Objective 1 

Using notes and references, plan 
an insurance program for a given 
hypothetical or actual agricultural 
business which coincides with the 
teacher's expectations for that 
business 



Purposes of Insurance 

. Principle of spreading the risk 

. Reasons for buying insurance 

. paTotection 

. personal 

• family 

• business 

. protection from losses resulting from 

liability 

. personal 

. business 
investment features 



Bo Motor Vdhdcle Insurance 

. Liability or bodily injury 

. Property damage 

. Medical payments 

. Comprehensive 

. Collision 

. Uninsured motorists 

0. Public liability insurance 

. Purpose of liability insurance 
. lypes of liability insurance 
. Personal liability 

. Bnployer* s liability ; 

. Costs of liability insurance 
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EDUCATION 



01.0211-04 

in;5URAnce for agricuiitural business 



- Code 

- Title 



TEACHING METHODS 



A. Class discussion (use chalk 
board and/or overhead pro- 
jector to discuss A & B. 



B, 



Class diacupsion (use chalk 
board ond/or overhead pro- 
jector to discuss all items 
under content. Resource 
person (have local insuranc 
representative explain the 
various niotor veHicle in- 
surance plans). Have stu- 
dents that have automobiles 
explain the coverage that 
th^ have. 



C. 



Class discussion (^se chalk 
board and/or overhead pro- 
jector to discuss content). 



STUDENT APPLICATION ACTIVITIES 



A. To understand the necessity 
for providing insurance for 
home and business . 



B. To be able to detenrdne what 
motor vehicle insxirance id 
needed in an agricultural 
business and to be able to 
obtain the same. 



C. To understand the impor- 
tance of liability insur- 
ance. 
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EVALUATION PROCEDURES 



A. From the list of 
five principles of 
insurance the stu- 
dents should explain 
how an application 
is made when using 
some form of insur- 
ance with 90^ 
accuracy. 



B. The student should b(j 
able to plan for the 
insxirance coverage 
of an automobile 
owned t^r the family, 
deciding which kinds 
of risks are most iai- 
portant for coverage 
and which may be 
appropriately borne 
by the owner or handlj- 
ed as a deductible 
item to the satis- 
faction of the in- 
structor. 



C. Given a specific 
farm situation, each 
student must be able 
to list several 
major types of items 
for which liability 
coverage is needed 
to the satisfaction 
of the instructor. 



'Code- CXL. 0211-04 

•Title - INSURANC3E FOR AGRICUI/TUm BUSINESS 



A G R I C U L T U R A L 



OBJSCTIVES BY UNIT 


COOTEHT 


Unit 1, Objective 1 continued 


D. Hospitalization Insurance 
..Importance 
. Co0t ' 



Unit 2' life, health and accident 

insiirance 
Objective 2 

Using notes and references, plan 
a life insurance program for 
himself which coincides with the 
teacher's expectations 



A, life Insurance 

. Purpose of life insurance 

. protection 

. investment 
. Forms of life insurance 

. ordinary life 

. industrial life 

• group life 

. credit life 
. lypes of life insurance 

• term 

^ . vrtiole life 
. limited payment 
. endowment 
. combination . 
. Life in3urance contracts 

B. Fire, Wind, and Hail Insurance 
. Purpose 

. Type of peopei ty to insure 
. Rates 
. Sources 
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EDUCATION 



01.0211-04 - Code 

INSURANCE FOR AC2lICUmRAL BUSINESS- Title 



TEACHING METHODS 


STUDENT APPLICATION ACTIVITIES 


EVALUATION PROCEDURES 


D. Class discussion (use chaik 
board and/or overhead pro- 
jector to discuss content ) • 


D. To imderstand the importance 
of hospitalization insurance 


D. Orally state the rea- 
sons that liospitali- 
zation insurance is 
important to a f amil; r 


A. Class discussion 

B. Resource person (have a 
local ^?rance agent discuas 
items in content). 

G. Display of materials ( sample 
policies etc . ) 

D. Personal experiences of stu- 
dents in class. 

E. Class discussion (use chalk 
board and/or overhead project 
or to discuss content). 

F. Obtain sample forms for stu- 
dents to study. 


A. To understand the many life 
insurance forms & types 

B. Ability to plan a life insu3>- 
ance program for a family, i 

C. Have class members divide in- 
to groups, each to develop 
educational disjilays on one 
of the types of life insur- 
ance. B|y use of bulletin 
boards, charts or othOT„_ . 
visual presentations, illus- 
trate and report on the char- 
acteristics, especially the 
protection provided, liy a 
unit cost of each type. 

D. To understand importance 
of property insurance ; 
ability to plan a property 
insurance program. 

E. Students may role play an 
insurance agent presenting 
the insurance featiires of 
the various types of insur- 
ance. One student could prer 
sent fire insurance, ^another 
crop insurance and so on, so 

... that the features of ;each"'' 
major form of insurance are 
covered. Time should be 
given for the class to 
critique and record the 
major features of each. 
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A. From a list of the. 
kinds of life insur- 
anc e , th e student 
should coi^rectly 
match each ^kind to 
the proper item from 
a list describing . 
major features of 
each kind. 

B. Given a student Vs 
home^ f arm situation, 
thV student should* 
correctly list' two 
alternative ways of 

^ ^ handling f ir e insuj^- 
ance and crop insu2>- 
ance. 



pdode' 01.02U-04 

f Tl t Ic - INSURANCE FOR AGRICUIIURAL BUSINESS 



AGR ICULTU R A 



OBJECTIVES BY UNIT 



CONIEWr 



•Unit 2f Objective 2 continued 



Cv Health and Accident Insiirance 
. Necessity ; 

.Types 

• hospital expense 

. surgical exponge 

. regular medica'3*^ eacpense 

. tejor medical \ 

. loss of income 

• Sources and costs 

• Health insurance contracts 



Unit 3. Workmen's Compensation 
ObjecM^e 3_ . ; . 

list employee aaid employer behe^ 
fits of Workmen' s Compensation 
Insurance 



Unit 4. Other Insurance 

Ob j ective 4^;^- --^^ - . : - 

Prepare an insurance program for 
ones, own or a given hypothetical 
busirvess. 



ERJC 



A. Necessity 

B. Costs 

C. Benefits 

• Elnployer 
« Bhployee 



A. Wiat should be Dj\ar red 

— -i-'HiSkS-inVOlVed-v-:.": — ■ - :■' , 

. What is the burden if a loss occurs 
. Is insurance required by law 

B. Types of insurance 

. Need to consider the size and type of business 

C. Cost of the insurance program 
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EDUCATION 



01 •0211-04 
INSUR/INCE FOR AGRICUETORAL BQSINESS 



- Code 

- Title 



TEACHING METHODS 



STUDENT APPLICATION ACTIVITIES 



EVALUATION PROCEDURES 



G. Obtain sample copies of 
forms for display and atu-" 
dent study. Have students 
practice filling in health 
insurance applications. 



F. To understand importance of 
health insurance. 

G. Ability to complete applica- 
tion forms. 

H. Ability to plan a health in- 
suranc e program . 



G. Orally explain wha:b 
health insurance is . 

D. Fill out appropriate 
forms necessary to 
make a claim if an 
accident should occui* 



A. Class discussion (use chalk 
board and/or overhead pro- 
jector to discuss content) 



A. To iinderstand the necessity 
and impcrtancei. of Workmen's 
Compensation. 



A. Orally explain when 
a farmer must take 
out Workmen's Compen-^ 
sat ion. 



A. Class oBiacussion (as above) 

B. Resource person (have insur- 
ance agent to explain the 
procedure he use;3 in planning 
insurance programs for 
various clients) 

G. Display of materials on 
bulletin board and/or table. 



A/ Ability to plan an adequate 
insurance program for a 
small agricultural business 



A. Have stiidenta actu- 
ally plan an insur^ 
ance program for 
their own business 
or a hypothetical 
business 
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ERIC 



INSURANCE FOR AGRICUIiTURAL BUSINESS MDEULE 

Code 01.0211-04 



RESOURCE MATERIALS 

A. ■•■.Books' ■ ./. :^^ ;vv;'^.':\;'" /x.^^^ 

Resource Unit. Insurance In AjEcrlciature byt R^^ E. Morton, available 
from I.M.S. Cornell University . 

Instructors Ifenual and 15 Units of instruction. Agricultural Supplies ■ 
■ Business and Service, available from I.M.S., Cornell University. 



B. Bulletins - 

See back pages of Insurance in Ar r riaalture,, by Rabert E. Norton, 
available from I.MfS., Cornell Jniversity. ^ * 
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MODULE OF INSTRUCTION 
Title - INCOME TAXES IN AGRiaJLTURE 



Code - 01.0211-05 



nKSCRlFriON: 



people associated with production agriculture have been invo,lved with taxes 
of one form or another since their inception. Students will be involved with 
both actual and simulated situations where tax forms will need to be correctly 
completed. State and Federal people will be invited to provide knowledge to 
Students about income taxos • Much of the laboratory time will be spent visiting 
businesses and working out tax problems. 



MAJOR DIVISIONS OR UNITS OF CONTENT . Time Allocations 







Class 


Other 


1. 


Uses o£ income tax money 


■l._. 


Z 


2. 


Income tax forms 


1 


2 


3. 


The need for complete records 


1 


3 


4. 


Tax tables 


1 


2 


5. 


■ Filing income tax returns 


1 , 


IS 






: .„ , ,. _ , .. ,.5 


,..■■,25... 



Revised June, 1974 
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MODULE OF INSTRUCTION 
Title - INCOME TAXES IN AGRICULTURE Code - 01.0211-05 

OBJECTIVES to be obtained: 
The Student will be able tot 

1. List four basic reasons for income taxes in our economy and at least ten 
specific local uses of the. income tax dollar, 

2. Given publication 22, organize and rank a breakdown of how the income tax 
dollar was spent during the previous year, 

3. Copy from Ext. Bulletin 576 the important dates to remember for New York 
Farmers, and list the form which needs to be completed and mailed by that - 
date> regarding income tax. 

4. Copy and name 14 Federal, and 7 State income tax forms needed by New York 
Farmers . 

5. Identify at least three essential composite records which aid in the- 
completion of income tax forms . 

6. Demonstrate his ability to differentiate between and use tables 1 and 3 
of the federal t ix tables, 

7v Demonstrate his ability to differentiate among tax rate schedules x, y and z. 



8, Complete income tax returns 1040A or 1040F and IT-201 and IT-202 for a given 
situation when given the necessary information. 

9. Demonstrate the ability to complete Federal tax return schedules F and SE, 

10, Given publication 17, demonstrate his ability to locate answers to ten 
instructor selected problems concerning Federal income tax. 
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HoduXe INCOME TAXES IN AGRICULTURE 



A a R I C U L T y R A L 
01.0211-05 



m 



OBJECTIVES BY USIT 



1. Uses of tax money- 
Ob jective #1 

. List four basic reasons for 
income taxes in our economy 
and at least ten specific 
local uses of the income 
tax dollar. 



COHTENT 



Purposes of income tax 

. Education ^ Health 
. *. Public Construction 
. • Governmental Agency Functi.oning 
. National Defense . 
• Income Security 



Objective #2 



jvour government dollar 



Given publication 22 
organize and rank a break- 
down of how the income tax 
dollar was spent during 
the.^ previous year. 



Where 
Where 



it 
it 



come 
goes 



s from 



2. Income tax forms 
Objective #3 

. Copy from Ext. Bulletin 
576, the important dates 
to remember for New York 
farmers, and list the tax 
form which needs to be 
completed and mailed by 
that date. 



jCurrent calendar year 



January 
March 
February 
April 



Objective #4 



Copy, and name 14 Federal, 
and, 7 State income tax 
forms needed by New York 
Farmers (from Bulletin 
#576). 



Federal tax forms 
State tax forms. 
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4 



Hodule 



INCOME TAXES IN AGRICULTURE 



A Ct R I CULT U R 

' 01.0211-05 



■ ■ . r;■■.'*^■:ti'i^ 



OBJECTIVES BY UBIT 



COHTEKT 



3v The need for complete 
records. 

Objective #5 



f Records ; 

\ 



Identify at least three i 
essential composite records » 
which aide in the com- I 
.pletion of income tax 5 
forms • j 



Box of bill slips and receipts 

Inventory 

Cost account 

Coop Ext, Computer ized^records 

Records of individual enterprize 

• crop 

• animal 



/k Tax tables 
Objective #6 



1 

} Tables : 



Demonstrate his ability \, 

to dif f erentiate^^between \ 

and use tables 1 and 3 of * 
the Federal tax tables. 



Objective if7 

Demonstrate his ability to 
differentiate among tax 
rate schedules x, y, and z 



One exemption [^-^ 
Two exemptions 

( NOT TO BE USED WHEN 
Three exemptions ITEMIZING) ; 

Four exemptions 

E t c • thr ough 1 5 



Tax rate schedules; 

. X - Single or married filing separately 
. Y - Married filing jointly 
. Z - Unmarried (legally separated) 



1| 



~~m 
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fB b y C A T I 0 s 

Hoaulq INCOME TAXES IN AGRICULTURE 



01.0211-QS 



'm/mm msthod 


8TUDEHT APPLICATIOH ACTIVITY 


EVALUATION PROCEDURES 


\< Guest speaker - a public 1 
'official. 


^Jote taking. ^ 
Discussion. 


ral or written test. 


; ouperviseci suuay. 

Teaching taxes programs. 
Publication 22. 

■■ - ■ - 


Rank the breakdown of how 
taxes are spent. 

Prepare a bulletin board 
display of #1. 

Prepare newspaper items on 
taxes in, notebook. ' 


Instructor' s evaluation . 


Supervised study, 
/ A. E. Ext. 576; 
Publication 225 • 

■■?■.:■■■»■:. - 

J ■ ' ' . 

K:'-. . - ■ 


• • 

Note - Dates and requirements 
needed concerning those dates . 

Post this'ealendar ^oh the bulletin 

U U cU. U . 

■ ■■■ A ■ 


Instructor^ evaluation of 
notes. 


Supervised study. 

f ^' ^ -■' . . ■ 

A.'E. -Ext. Bulletin #576. 

w,. . ■ . . 

<■ » .■ ■ , 
jrjjf's.; •* ■■■■ -■- 

''j Publication 225. 

1, Guest speaker 

. • Lawyer 
;^ . Banker 
1 • Other businessmen 


Record the 14 Federal and 7 State 
income tax fortas needed by 
New York State Farmers. 

Diacuas reasons for using each fom 

i; . . ■ ' • ..... 

1/9 


Instructor's evaluation of 
notes . 

t . ". , '•, ' ■ . ' ' ' 



S D U C A T I 0 H 

Hotole INCOME TAXES IN AGRICULTURE 



TEACHIHG H?THOD 



8TODEHT APPLICATIOH ACTIVITy 



Visiting speaker - 
accoiontant, familiar with 
agriculture taxes. 



Notes. 

[Questions and discussion. 

Prepare an income tax form with 
records, and one without (2 groups 
Jin the class) . 

iTime this and record problems of 
leach . 



EVALUATION PROCEDURES 



Oral or written test. 



Lecture. 

Supervised study. 
Publication 17. 
\^fclfour Federal income tax. 



iNotes . 

jDiscussion of tables located for 
Iclarif ication. 

iDiscuss surcharge tables . 



Teacher evaluation. 



Supervised study. 
Publication 17. 



Study and note each schedule, 
{labeling the use of each. 



Instructor's evaluation. 
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INCOME TAXES IN AGRICULTURE 



AGBICULTURA 
01.0211-05 



OBJEmVES BY UHIT 



CX)KTENT 



T 



\ 



5; Filing income tax returns 

Objective #8 j 

? • s 

, Complete income tax returns \ 

1040A or 1040F, and IT-201 ( 

and IT- 202 for a; given ' 

situation, where given the | 

necessary informatipn. \ 



Federal Forms : 



1040 

1040A 

1040B 

1040F 

1040D 

1040E S R 



i Others when applicable 

1 

! Business income taxes : ' 



Individual proprietorship 
Cooperatives 
Corporations 
Partnerships 



* Dicusss • Income 

• Schedule A 

1 • Itemizing deductions 

I . Complete 1040 

i • Declaration of estimated tax • 

I 

I Work on other examples in publication 22. 



Objective #9 

Demonstrate the ability to 
complete Federal tax return 
schedules F, and SE. 



! 



Farm income and expenses. 
Farm Income 

. Sales of purchased for resale livestock . 
. Sales of produce or livestock held primarily 
for sale . ' 

Farm deductions. 
Depreciation, 
Summaries . 

S.E. Social security self employment tax. 

. tiel earnings from bus iness " other than "farming 
. Net. earnings from farming 
. Comp. of social security tax 
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B D U C A T I 0 H 

litdlilft INCOME TAXES IN AGRICULTURE _ 01.0211-05 



TBACHIHG MSTHOD 


STUDEST APPLICATIOH ACTIVITI 


EVAUOATION PROCEDURES 


Demonstration. 


Discuss . J 


.nstructor*s evaluation. 


Class discussion. 

Supervised practical 
application. 


Complete sample form as 
teacher demonstrates the 
completion on enlarged copy 
of the form. 




Use tax forms and 
X enlarged examples. 


Complete other forms using 
given information. 










^• v Short review on informa- 
tipn previously covered. 

( Supervised practical . 

experience completing 
i;-r income tax forms F and SE 
? ^ f or filing. 


Practice completing forms. 

Partnership^^ 
Corporations 
Individual 


Instructor's evaluation. 

Neatness 
Unity . 
Completion 


ip;,. 


•; ^/ 

• 
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Modxilc INCOME TAXES IN AGRICULTURE 



ArrRICULTUR 
01-0211-05 



OBJECnVBB BY UHIT 



COHTEHT 



5. Filing income tax returns • 
(cont'd) 

Objective #10 

, Given publication 17, 

demonstrate the ability to 
locate answers to ten 
instructor selected pro- 
blems concerning federal 
income tax. 



I Section 1-41 Areas which may be used to answer question 

1 . 
j Example: 

I 

5 . Dependents 

, Personal dependents ^ exemptions 

• Taxable income 
, Travel, transportation, g...' 
c Education 

• Sale of residence 
, Capitol gainis and losses 



B D U C A T 1 0 H 




INCOME TAXES IN AGRICULTURE 



TEACHIHG MSTHOD 



STODEBT AEPUCATIOII ACTIVITy 



Lecture - Introduction to 
and the use o£ the Federal 
tax dictionary • (Publi- 
cation 17) . 

Siipervised 

(Problems solving) > ' 
Practice 



Use publication 17 to find the 
answers to simulated tax 
questions and problems posed by 
the instructor • 



01.0211-^05 



EVAUIAMOR PROCEDURES 



Instructor's evaluation. 



MODULE OF INSTRUCTION 



Title - INCOME TAXES IN AGRICULTURE code - 01.0211-05 



RESOURCE MATERIALS 



BULLETINS 

1. Farmers Tax Guide, Publication 225 - I.R.S, U.S. Government 
Printing Office, Washington, D.C, 

2. Teaching Taxes Program, student edition. Publication 21, and 22 - 
I. R.S. U.S. Government Printing Office, Washington, D.C. 

3. Teaching Taxes Program, teachers guide. Publication 19 - I. R.S. 
U.S. Government Printing Office, Washington, D.C. 

J" 

4. Your Federal Income Tax, Publication 17 - I. R.S, U.S. Government 
Printing Office, Washington, D.C. 

5. Tax Guide for Small Businesses, Publication 334 - I. R.S, U.S. . 
Government Printing Office, Washington, D.C. 

6. Employers Tax Guide, Circ. E, Publication 15 - I. R.S. U.S. Government 
Printing .rf ice, Washington, D.C. 

■ ' " ' "■ '. ... . , • ■ ' ' . . ■ 

AUDIOVISUALS 

•Available I. M.S. Cornell University 

Agricultu ral Strp plies^ Business and Service 
15 Units of instruction and instructors manual 
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MODULE OF INSTRUCTION 
Title - LEGAL ASPECTS OF AGRICULTURAL BUSINESS 



Code ^ 01,0211-06 



DKSCKlPnoN: 

This module deals with some of the legal concerns of importance to 
agricultural businesses. Students will learn the essentials of a valid 
contract and review various kinds of contracts. They will learn to write 
checks and other forms used in keeping checking accounts. The very important 
concern of public and product liability is reviewed with many opportunities 
for student activities involved. Finally, some of the local, state, and federal 
regulations will be studied, with students sharing new knowledge with their 
classmates, 



MAJOR DIVISIONS OR UNITS OF CONTENT Time Allocation 

Class Other 

1, Contracts 2 4 * ' 

2, Negotiable Instruments 2 _ 4 

3, Public and Product Liability 2 8 

4, Government Regulations 2 - 6 

8 22 " 



Revised June, 1974 
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MODULE OF INSTRUCTION 
Title - LEGAL ASPECTS OF AGRICULTURAL BUSINESS 

OBJECTIVES to be obtained: 
TH student will be able to; 

1, Recognize and identify the essential elements of contracts, 
£• Write checks correctly and endorse them properly, 

3. Fill out checking account deposit and withdrawal slips correctly. 

4. Recognize hazards to the public and take appropriate accident 
prevention measures, at agricultural business firms, 

5. Explain the importance of local, state and federal regulations to 
agricultural business firms. 



Code - 01.0211-061 

V 

i. 
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•Code . 01 •021 1-06 
Title - LEGAL" ASPECTS OF AGRICULTURAL BUSINESS 



A G R I C U L T U R A L 



Unit 1« Contracts 
Objective 1 

Recognize and identify the essential 
elements of contracts. . 



OBJECTIVES BY UNIT 



CONTENT 



Jnit. 2. - Negotiable Instruments 
3bjective 2 

rJrite checks correctly and endorse 
them properly. 



Objective 3-Fill out checking 
iccount deposit and withdrawal 
slips correctly 



A. Essentials of a valid contract ... 

B. Written vs, oral contracts 
. , Situations when only written contracts are legal 

C. Types of contracts . , ^: ■ 




i 



A. Definition of negotiable instruments 

B. Types of negotiable instruments 

.Checks 

.Promissory notes 

.B.ond s 
,.l>raf ts 

Types of checks 
D, Using a checking account 
.deposits 

.Withdrawals . 
.Bank statement • 
.Reconciling check book balance with bank s tat emerlt 
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Mm 



\i 1> I' C A T I 0 N 



01.02il-06 
LEGAL ASPECTS OF AGRICULTURAL BUSINESS 



- Code 

- Title 



) 



A. 
B. 

C. 



D. 



E. 



A. 
B. 
C. 



,D. 



E. 



0 

ERIC 



TF.ACIJ/NG ME'J'MODS 



Class dlscuV'Slon 
Lecture 

Resource person as a lawyer 
or other person knowledge- 
able about contracts. 
Obtain sample or specimen 
topics of various kinds of 
contracts for review and 
study by students. 
Students identify in each 
contract the essential 
elements. 



Lecture 
Discussion 

Overhead projections of 
check forms, deposit and 
withdrawal slips, other. 
Obtain or prepare sample or 
specimen checks and slips 
for student practice. 
Directed student practice 



STUDENT APPLICATION ACTIVITIES 



A. 



C. 



B. 



Each student list the 
written or oral contracts 
he may already have entered 
into. 

Students survey JLocal agri- 
businesses to determine the 
types of contracts used, 
summarize for the whole 
class. 

Each student attempt to 
write a personal contract 
for some purpose such as 
a work agreement , 



Each student practice 
writing and endorsing checks 
and completing deposit and 
withdrawal slips. 
Some students may wish to 
imitate a persona^ checking 
account . 
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EVALUATION PROCEDURES 



A. Written test 

B. Evaluate contracts 
written by students 

C. Test to check stud 
ability to identify 
the essential e 
in a given cv-nlract 



e It 



e It 



Practical test on 
check writing and 
endorsing, deposit! 
and withdrawals. 



Code - 01.0211-06 

Title - LEGAL ASPECTS OF AGRICULTURAL BUSINESS 



AGRICULTURAL 



L 



OBJECTIVES BY UNIT 



Unit 3. - Public and Product 

Liability 

Objective 4 

Recognize potential hazards to the 
public and recommend suitable 
accident prevention measures,* 



CONTENT 



A, Public liability 

•Definition 
• Importance 

. Bcotectihg risk through insurance 
•hazards covered 
.cost of insurance 
*refer to module: Insurance for Agricultural Busiuc<;3e^ 

B. Product Liability 
. r Inition 
. ^. ^ :>rtance 

o Brotecting against risk 
. disclaimer of liability 
xoarranty 

, careful selection of goods to be sold — 
, "educating" customers 
• ^- safety c onscious at all times 
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W I ) I ' CATION 



01.0211-06 



LEGAL ASPECTS OF AGRICULTURAL BUSINESS 



- Code 

- Title 



TK ACHING Mprj'UODS 



A, 

B. 



E. 



Lecture 

Class discussion 
Resource person as local 
insurance agent or agri- 
businessraan. 

Field trip to 'a local agri- 
business. 

Display product l^vpis 
collected by sturicn?* ^ 
Display protectiv>ii i^evices 
used to safeguard ihe public 
at agricultural business 
concerns. 



STUDENT APPLICATION ACTIVITIES 



A. Students list potential 
dangers to;^the public as 
viewed on a field trip to 
a local agribusiness or 
survey local firms to 
determine various hazards. 

B« Students reconimend to - 
cooperating firms practices 
to lessen dangers ^existing, 
such as warning signs, 
color schemes, gates, 
railings, and protective 
clothing and others. 

C. Students collecct product 

labels which have warranties 
or disclaimers of liability 
included. 

Dt Students prepare charts or 
information sheets for 
customer and place them with 
cooperating firms. The 
charts and sheets to be 
safety precautions or 
instructions for safe use. 



EVALUATION PROCEDURES 



A^ Evaluate survey 

and- recommendation! 
made by students. 

B. Written t< 
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Code - 01.0211-06 

Title - LEGAL ASPECTS OF AGRICULTURAL BUSINESS 



AGRICULTURAL 



Unit 4. - Government Regulations 

Objective 5. , 
Explain the importance of local, 

state and federal regulations to 

agricultural businesses. 



OBJECTIVES BY UNIT 



CONTENT 



A, Local or municipal regulations 

.Zoning laws 
' .Building codes 
.Fire regulations 
.Health and sanitation laws 
.Sales procedure Regulations 
.Sales taxes 
.Licenses 
.Other 

B. State and/or Federal Regulations 
.Labor regulations 
. ?rice regulations 
•Fair trade laws 
..Unfair practice laws 

.Price discrimination laws 
.Credit regulations 
.Food and drug standards 

^ i\nti-discrimination in hiring and. choosing 
customers. ' . 
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K l> r C A T I 0 N 



01.0211-06. - Code 

LEGAL ASPECTS OF AGRICULTURAL BUSINESS - Title 



TKACHINC MKTMODS 



A, Lecture*dlscusslon to 
identify various kinds of 

• important regulations which 
affect agricultural 
businesses* 

B, Resource person from local 
city or village government 
to review important local 
regulations . 

C, Make available for student 
study references and copies 

V of state and federal regula- 
tions of importance. 



STUDENT APPLICATION ACTIVITIES 



A. Individual or small group 
reports to the entire class. 
Students select a given law 
or kind of regulation and 
study it from the point of 
view of its. importance to 
agricultural businesses. 

B. Students may prepare a panel 
discussion or forum presents 
tion to be given at local 
service clubs and farm 
organizations. 



EVALUATION PROCEDURES 



Evaluate oral repor 
Written tests. 



MODULE OF INSTRUCTION 
Title - LEGAL ASPECTS OF AGRICULTURAL BUSINESS Code -01.02U-06 

RESOURCE MATERIALS 
Books: 

Roy, Ex ploring Agribusiness, Interstate 

.t 

Bulletins: - , 

"You and Your Bank" - American Banders Association • 
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10 



MODULE OF INSTRUCTION 
Title - PERSONAL FINANCIAL PLANNING Code , 01.0299-01 

DKSCKini'ON; 



Students will involve themselves with planning short, intermediate 
and long range personal budgets; initiating and using checking and saving 
accounts; and preparing plans for installment buying. Students fll/l^" 
study and prepare reports of banking operations and other financial insti- 
tutions which deal with individuals. 



MAJOR DIVISION OR UNITS OF CONTENT: Time Allocations 

Class Other 



1, Budgeting and Planning ^ ^ ^ 

2, Financial Records and Accounts ^ ^. 

6 8 

3, Buying and Borrowing — 



Revised June, -197A 
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MODULE OF INSTRUCTION 



Title - PERSONAL FINANCIAL PLANNING Code - 01.0299-01 



OBJECTIVES to be obtained: 

1. The student will gather materials in (or add to) a notebook designed to 
aid the student studying agricultural supplies and services. This note- 
book material will be designated - Personal Finance and be completed 

to the satisfaction of the teacher. 

2. The student will plan and construct a valid personal budget to the 
satisfaction of the teacher when given appropriate information such as 
the fixed monthly payments, income, and variable expenses. 

3. The student will prepare an outline on the importance of preparing budgets, 
based on the information presented in class-to the satisfaction of the 
teacher. This will be placed in the student notebook. 

4. The student can outline the types of savings and checking accounts and 
the procedure for setting up savings and a checking account with 100% 
accuracy... This process will be completed when the student is supplied 
the needed forms, and information such as the expenses to be paid by 
check, amounts to be deposited and saved. 

5. The student will prepare a list of financial terms and their definitions 
from materials preseatred in class - to the satisfaction of the teacher. 
This will be placed in student notebook. 

6. The student will describe on a written or oral test the ^^dvantages , 
disadvantages and actual dollar cost of various methods of installment 
buying, cash buying and borrowing. This test will be based upon information 
such as the length of loan, amounts borrowed or paid, discount rates, 
interest rates, etc. 

7. The student will prepare a paper for oral delivery on the various aspects 
of buying and borrowing as presented in class - to the satisfaction of the 
teacher. This report will be placed in the student notebook. 
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Code - 01.0299-01 

Title - PERSONAL FINANCIAL PLANNING 



A G R 1 C U L T U /R A L 



OBJECTIVES BY UNIT 



CONTENT 



Unit 1 - Budgeting and Planning 
Objective #1 

The student vill gather materials 
in (or add to) a notebook designed 
Co aid the student studying agri- 
cultural supplies and services. 
This notebook material will be 
designated - Personal Finance, 
and be completed to the satisfac- 
tion of the teacher. 

Objective Yi^2 
The student will plan and construct 
a valid personal budget to the 
satisfaction of the teacher when 
given appropriate information such 
as the fixed monthly payments, 
income, and variable expenses. 

Objective #3 

The student will prepare an out- 
line orrt'he importance of pre- 
paring budgets, based on the 
information presented in class - 
to the satisfaction of the teacher. 
This will be placed in the student 
notebook . 



A. Short Term budgeting and planning (0-1 month) 
. Goals and goal planning 
. Probable expenses 

fixed 
. variable ' 
. Probable income 
. Emergency funds 
. Savings 

B. Intermediate Budgeting and planning (1 mo. - 
1 year) 

.1-5 Above under A. 

C. Long Term budgeting and planning ( 1 yr - 
20 + yrs.) 

' - r i - 5 Above under A . 



EDUCATION 



01.0299-01 

PERSONAL FINANCIAL PLANNING 



- Code 



- Title 



9' 


TEACHING METHODS 


STUDENT APPLICATION ACTIVITIES 


EVALUATION PROCEDURES 




A. Class Discussion 

B. Transparencies 

C* Resource People - 

Local Banker - importance 
of budgeting 
. Use Chalkboard - 

personal experiences of 
class members 


A. Students will spend time in 
a supervised study situation 
planning actual budgets (or 
sample personal budgets if 
circumstances warrant) 

. Short Term 
. Intermediate 
• Long Term 

B. Students will spend time in 
a supervised study situation 
preparing an outline on the 
importance and principles 
involved in budgeting - basec 
on the .report by the resource 
person. 

• 


A. Evaluation will 
consist o£ the com- 
pleteness of the 
personal finance 
material in the 
notebook. 

B. The completeness of 
the personal budget 
will form the evaluf 
tion. This will 
include the outline 
as well as the 
finished budget. 


5 
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Code - 
Title 



01.0299-01 

PERSONAL FINANCIAL PLANNING 



AGRICULTU R A L 



OBJECTIVES BY UNIT 



CONTENT 



Unit 2 - Financial Records and 

Accounts 
Objective #4 

The student can outline the types 
of savings and checking account 
with 1007o accuracy. This process 
will be completed when the 
student is supplied the needed 
forms, and information such as 
the expenses to be paid by check, 
amounts to be deposited and saved, 

Objective #5 

The student will prepare a list 
of financial terras and their 
definitions from materials 
presented in class - to the 
satisfaction of the teacher. 
This will be placed in student 
notebook. 



Unit 3 - Buying and Borrowing 
Objective #6 

The student will describe on a 
written or oral test the advan- 
tages, disadvantages and actual 
dollar cost of various methods 
of installment buying, cash 
buying and borrowing. This test 
will be based upon information 
such as the length of loan, 
amounts borrowed or paid, dis- 
count rates, interest rates, etc, 

Objective #7 

The student will prepare a paper 

for oral delivery on the various 
' aspects of buying and borrowing 

as presented in class - to the 
. satisfaction of the teacher- 

This report will be placed in 

the student notebook. 



A, Types of Records 
, Home Made 

, Commercial:--- 

B. Types of Accounts 

Checking 
. Savings 



A. Buying methods 

, Impulsive buyer VS* practical buyer 

, Bargains 
, Used V£ new 

, Grade and quality choice 

B. Credit instruments and financial terms 

C. Installment buying and borrowing 

Advantages and disadvantages 
! Types of installment buying. 
, Methods of borrowing 

Places to borrow 
. Calculating costs in buying and borrowing 
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EDUCATION 



01.0299-01 

PERSONAL FINANCIAL PLANNING 



- Code 

- Title 



TEACHING METHODS 



Discussion 

• Personal experiences of 

class members (using 

their records) . 
. Use record forms on 

transparencies and actual 

samples. 
. Resource people - 

have local banker discuss 

accounts and record 

systems 
field Trip 

. Local bank - account 
system, process for 
selling up, accounts - 
checking - savings 



STUDEOT APPLICATION ACTIVITIES 



A. Students will set up - 

. Personal accounting systems 
. Checking account 
. S avi ng s ac cou nt 

B. Student will take note on 
field trips for permanent 
records in notebook on 
agricultural supplies and 
services . 

C^ Students will write up des- 
criptive reports on informa- 
tion obtained from class 
presentations . 



A. Class discussion - 
. Use chalkboard 
. Invite commercial business 

teacher to discuss items 
A - 1,2, 3, A 
. Use personal experiences 
of students. 

B. Class discussion - 

. . Use overhead projector to 
show instruments and to 
define cerms. 
. Refer to "'Farm and . 

Personal Finance" Chpt . 5 

C. Class discussion - 

. Use chalkboard to list and 
discuss advantages and 
disadvantages . 

. Use overhead projector to 
show types of buying 

. Resource Person - to 

discuss methods of borrow- 
ing 

. Panel discussion - by . 

students to compare places 

to borrow money 
. Demonstrate methods - to 

calculate costs of credit 

. refer to "Farm and 
Personal Finance" chpt. 8 



A. Students will spend time in 
a supervised study situation 
to develop a list of finan- 
cial terms and their defini 
tions. This is to be put in 
their Agricultural Supplies 
and Service Notebook. 

B. Students will practice cal- 
culating the actual cost of 
installment buying and other 
forms of credit. Formulas 
used will be kept in 
student • s notebook . 

. Students will write a paper 
for oral delivery on the 
various aspects of buying 
and borrowing. This paper 
will be placed in the 
student notebook . 
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EVALUATION PROCEDURES 



The student? 8 completjed 
outline will be 
evaluated for conteijt 
and accuracy. 
The student will tie 
able to orally 
explain the flnanci 
terms he has included 
in his notebook. 



Evaluation will be 
on the accuracy of 
the oral or written 
test. 

Evaluation of the 
oral report. 



MODtiLE OF INSTRUCTION 



Title- PERSONAL FINANCIAL PLANNING Code - 01.0299.01 



RESOURCE MATERIALS 

Inc. Danville, Illinois 



B. Bulletins r 
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MODULE OF INSTRUCTION 
Title - COMPUTATIONS IN AGRICULTURE 



Code - 01.0299-02 



DKSCRlKriON: 



Emphasis for the student will be placed on mastering the.basic skills 
in agriculture mathematics, which can be put together to solve practical 
agricultural problems. 

Students will perform the measurement and other computational skills 
commonly used in agriculture. Time will be spent throughout the module 
solving agricultural problems relating to students' individual occupational 
goals. 



DIVISIONS OR UNITS OF CONTENT 

Class Other 



Agricultural Measurement Skills 3 11 

2. Agriculture Computational Skills ^ 12 

7 23 



Revised June, 197A 
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MODULE OF INSTRUCTION 
Title . COMPUTATIONS IN AGRICULTURE code - 01.0299-02 

OBJECTIVES to be obtained: 
The student will be able to: 

* 1. Correctly determine lengths of given distances and convert the lengths 
to other specified units of linear measure. 



2. Correctly calculate total units in areas shaped as a square, rectangle 
triangle, circle or irregular shape, given the needed dimensions*. 

3. Correctly .calculate total units in volumes shaped as a cube, rec- 
tangle, pyramid, cylinder, cone, or irregular, given the needed 
dimensions. 

A. Correctly determine weights of given volumes, both by using scales 
and multiplying. the_unit w^^^ . - . 

volume, then converting "th^^^^ 
weight • 

5. Correctly calculate given percentage problems relating t 5 .igriculture . 

6. Correctly calculate given proportion problems relating to agriculture. 

7. Correctly calculate simple interest, true interest, and dollar cost 
of loans, given the necessary information. 

8. Correctly calculate given depreciation problems using; sum of the 
digits, straight line, and declining balance methods. 

9. Correctly calculate given efficiency problems commonly used in agri- 
culture. 

*The conditions under which the problems will be solved should be^ 
left up to the discretion of the instructor based on his students 
mathematical background and ability. All problems, however, should 
be correctly solved by a student if -given a conversion and formula 
sheet. Instructors may require that some or all formulas and con- 
versions be memorized. 
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Module 



COMPUTATIONS IN AGRICULTURE 



AGRICULTURAL 

01.0299-0,2 



— — ^ r- 


OBJECTIVES BX UHIT 


COHTEBT 


Unit I. - Agricultural Measure- 
5^ ■ ment Skills 

Obiective #1 

Correctly determine lengths of 
given distances and convert 
the lengths to other specified 
units of linear measures. 


A. Units of lengths used in Agriculture 

. Millimeters . Feet 

. Centimeters . Yards . 

. Decimeters . Miles 

. Meters . Rods 

. Kilometers . Chains 

. Inches . Links 

B. Converting units of length 

. See charts in references 

C. Determining lengths 

- . Measuring total length 
. Measuring unit part to determine total length 
. stress accuracy due to multiplying effect of 

' ■ ~ errors - - - - ■ - - — 

Ex. forgetting the mortar between bricks can 
cause an 8% error. 



. Comparing known to unknown lengths. 
. Other 



€ample Type problems 
. Length of building based on No. of bricks or blocks 

then convert it to various units of length, 
. Length of classroom as measured,, then converted 

to various units of length. 
. Length of a field near school as measured then 

convert it to various units of length. 
. Height of a silo based on length of stones, then 

convert it to various units of length. 



Lecture discussion to pre 
sent factual information. 

Demonstrations of con- 
'versibns and determining 
lengths, • 

Student practice. 



A. Take note of new information 

B, Assist in conversion 
suring demonstrations 

Practice converting lengths 
and determining lengths of 
given problems • 

. D. Each student present' and splye| 
an actual problem of his ovn 
involving length. 



A. Written test(s) on conversion 

i measuring to determine 
"nowledge of material (40%) 
. accuracy (A0%) 
. Speed (20%) 

B. Evaluate individual problems 
students solve . 



Module 



COMPUTATIONS IN AGRICULTURE 



AGRICULTURAL 

0l,02QQ-n2 



OBJBCTIVBB BY UHIT 



Unit I. (continued) 

: 0b1ectlve #2 

Correctly calculate total units 
In areas shaped as a square, 
rectangle, triangle, trapezoid 
circle, or Irregular shape, 
given the needed dimensions. 



coirrERT 



T 



A* Formulas to use In determining areas of given shapes. 

. Square = length of side squared or length of side 

K length of side. 

. Rectangle^ length X vidth 

. Trlangle= ^ base K altitude 

. Circle- ^radlus^ ^ ^ 

. , „ sum o£ buses 

. Trapezold^altltude X • — ""-^ — 2 

Irregular.=»convert parts to above and solve. 



Sample type problems 
, Determine square feet and no. of acres 
. Determine sq. ft. for a building and sq 



for a field, 
ft. allowec 

. ^ . . * w . 

per animal. • 

Determine cost of putting in a celUngifor a given 

building. 

Determine shelf space needed for given items. 
Determine area needed for trees planted a given 
distance apart. 

Determine area of base of a silo or round storage. 
Determine squares of trooflng needed for a given 
building. 



BDU CATION 

Le.^ COMPUTATIONS IN AGRICULTURE 



TEACECHG WfmOT) 



f A, Lecture-discussion to 
present formulas and 
procedures. 

; B. Field trip(s) to gather 
data. 

C. Student practice in formu 
lated and actual problems 



STUDHJT APPLICATIOH ACTIVITY 



A. Take note of new information. 

B. Assist in gathering informa- 
tion for problems to solve. 



C. Practice sol^ 
using area 



problems 
' as . 



D. Each stude ^ nt and solve 

an actual proLii^m of his own 
involving determination of 
area. 



EVALUATION PROCEDURES 



A, Written test on use of 
formulas to solve area 
problems. 

Ability to select and 
use formula, (^0%) 
. Accuracy' ( A0%) - " 
. Speed (20%) 

Evaluate individual 
problems students solve. 
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COMPUTATIONS IN AGRICULTURE 



AGRICULTURAL 
01.0299~02_ 



OBJECTIVES VSi UHIT 



Unit I, (continued) 
? 0b1ectlve 3. 

Correctly calculate total units 
in - volumes shaped as a cube, 
-rectangle, pyramid, cylinder, 
^cone, or irregular, given the 
^ needed dimensions. 



OOHTEtlT 



A. Formulas to use In determining volumes of given 
shapes. 

.Cube or rectangle=Length X width X height 
. Cylinders=^Trr X height 

. Cones and pyramids-area of base X height f 3 
. Irregular volumes - Break into above forms and 

calculate. 

B- ^ t ) problems 

elcnni amount of hay in a given volume. 
, Determine grain in various shaped storage area* 
, Determine volume of silage in a silo . 
• Determine board feet of lumber . 
. Determine cords of wood. 
. . Determine volume of concrete needed for an area* 
. Determine soil that hasto be moved to dig a pond. 
. Determine gallons of water held in a pond. 
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?! B D U C A T I 0 H 



COMPUTATIONS IN AGRICULTURE, 



TEACHING M8TH0D 



i; A. Lecture - discussion to 
. present formulas and 
procedures. 

4^ B. Field trip(s) to gather 
?v ; data. 

Student practice in formu 
lated and actual problems 



STUDEST APPKCCATIOII ACTIVITY 



EVALUATION PROCEDURES 



A. Written test on use of 
formulas to solve volume 
problems. 
• Ability to select and 
use formulas (407o) 
C. Practice solving problems using! . Accuracy (A0%) 
volume formulas. I • Speed (20%) 



A. Take note of new information, 

B. Assist in gathering l for 
group problems to solve. 



D. Each student present and solve jB. Evaluate individual problems;? 
an actual problem of his own I students solve, 
involving determination of 
volume. 
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Module 



COMPUTATIONS IN AGRICULTURE 



AGRICULTURAL 
01.0299-02 



OBJECTIVES IJHIT 



Unit: 1., (continued) 
Ob jective A, 

Correctly determine weights of 
given volumes, both by using 
scales, and multiplying the 
unit weight times the calculate 
units m the total volume, then 
converting the weights to other 
specified measures of weight. 



COHTERT 



A. Units of weight used in agriculture 
. Drams • Centigrams 

. Ounces • Decigrams 

. Pounds • Grams 

. Tons • Kilograms 

. Milligrams 

B. Converting units of weight (see conversion charts 
in references) 

C. Methods of weighing 

. Using scales 

. types of scales 

. accuracy of various scales 

. presetting- and checking scales 
. Estimating using known unit weights 

D. Sample type problems 
. Determine weight of grain on a truck, then 

convert to various units of weight. 
. Determine weight of milk in a bulk tank, using 

volume method. 
, Determine tons of hay in a stack or mow. 
. Determine tons of silage left in a silo. (Use 
chart to get settled weight per cubic fo^t . ) ^ 
. Determine snow loads on buildings (good lab. 

project in winter) 
. Determine weight of liquid in a tire. 
. Any number of objects can be weighed using ^ 
scales, then convert results to other units of 
weight. 
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B D U C AT I G H 

^^HodUle COMPUTATIONS IN AGRICULTURE 



01^0299-02 



TSACHIHG H3TH0D 



Lecture - discussion to 
I present new information. 

.B, Demonstrations of pro- 
blem solving and use of 
scales. 

C, Field trip(s) to gather 
data for class problems. 

D , Student practiiiice . 



STUDBHT /UPPIJCyiTiaH.ACTIVITT 



EVAIAJATIOII PROCEDURES 



A. Take note of new material, 

B. Assist in demonstrations and 
field trips, 

C. Practice weighing, and deter- 
mining weights,; then converting | 
the results to various units of 
weight. 

^- Each student present and solve 
an actual problem of his own 
involving weight. 



^- Written test to determine 
knowledge of units of 
weight- Ability to get 
total weights and accuracy. 

B'. Evaluate individual pro- 
blems each student solves. 
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COMPUTATIONS IN AGRICULTURE 



A G R 1 C U L T V I» A L 

01.0299^02. . 



0BJECTIVB8 BY UKT 



gUnlt 2. Agriculture computa- 
(?; V tional skills. 

I : Object ive #5 
^ Correctly calculate given 
/^percentage problems relating to 
agricii^^*:are* 



T 



OOBTEHT 



^* Three ways of expressing per cent 
, Decimals ^25) 
. Fraction(^^V 

. % sign (25%) 

B. Converting to per cent 

, Decimals to per cent 

. Fractions to percent . * 

C. Rules to solveiHi^probLems involving percent, 

. . To find tbe-per cent of a number -express the 

per cent iin^rits decimal :form and^^^^i^ given 
number by-itihe resul ting decimal • 
. To find wbSEt per cent one number is of another - 
divider therfirst number by the second and change „^ 
the quoti-eat to per cent, 
. Finding a-mumber when a per cent of it is known- 
first findliwhat 1% is and multiply by 100, 
( or use a -proportion) 

D,. Sample type :probl ems. 

. Figuring milk btitterfat %. 

Determlning:zdiscounts and markup, 
. Determinin^comroissions 

. Determiningzfield crop and storage losses. 
. Determining^ shrinkage and dressing percentage, : 
♦ Determining moisture contents 
, DeteTminin^7o prof it . 
, Determining land slope 



B D U C A T I 0 li 



COMPUTATIONS IN AGRICULTURE 



01.0299-02 



TEACHIHG HSTHOD 



.uiiure- iiscusaion to 
present facts or formulas 

B,, Student practice. 



STUDEBT APPLICATION ACnVITI 



A, Take note of new Information 

presented. 
B» Practice solving percentage 

problems given by Instructor. 

C, Each student-present /and 
solve an actual probiliem of 
his own Involving percentage. 
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EVALUATION PROCEDURES 



A. Written le^t. 

B. JEvaluate Individual 
:|iroblems students solve. 
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COMPUTATIONS IN AGRICDLTURE 



AGRXCULTURAL 

01.0299-02 



OBJECTIVES Vt UHIT 



Unit 2, (continued) 
i Oblective #6 

'iCorr^ctly calculate given pro- 
portion prbblems relating to 
agriculture. 



COHTEHT 



A. Ratios expressed three ways: 

. 1:3 one is to three 

. i;'3 one divided by three 

. 1/3 one third 

B. A proportion is the equality of two ratios 

, To solve a proportion multiply the numerator 
of each fraction by the denominator of the other. 

C. Sample type problems 

Cost of any number of items if you know the cost 
of a given number. 
.. De-termining Feed required for any amount of time 
if you know the amount required for a specific 
time. 

.Solving feeding problems involving two. types 

of feeds. 
. Solving slope problems 
, Determining indexes 

, Determining yield for any area if you know the 
yield for a specific, area. 



C A T t 0 H 



t 



nr|V[PTiTATTnMg TM Ar.PTmT TUffff . 



01.0299-02 



TEACHIKG H3TH0D 



A. Lecture - demonstration 
|i;^B, Student practice 
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STUDEHT APPLICATIOII ACTIVin 



A. Take notes of new material 
Bf Practice solving proportion 
problems in class 
Each student present and 
solve an actual problem 
requiring the use o£ propor- 
tions. 



EVALUATIOH PROCEDUBES 



A, Written Test - 

■ f .■ ■• ■ .■■ 

B. Evaluate students 
individual problems. 
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Module 



COMPUTATIONS IN AGRICULTURE 



AGRICULTURAL 

01,0299-02 



OBJECnVBS BY UHIT 



Unit #2 (continued) 
Objective #7 

Correctly calculate simple inteijest , 
True Interest, and dollar cost 
of loans, given the necessary 
Tlif ormation. 



COBTENT 



A, Calculating Interest rate. 



Simple Interest rate= 
PT 



Dollar Cost 
Principal X Time 



or 



Dollar Co8t= Principle X rate X Interest or 
D = PRT 



2 MD ' 



True Interest rate =p (^+1) 

Where: M =-No. % payments per year 
D = Dollar Cost 
P = Principal 

N = total number of payment s 



Objective #8 
Correctly calculate given depre« 
/ciation problems using; sum of 
the digits, straight line, and 
declining balance methods. 



A* Types of Depreciation 
. Straight line 
* . examples of use 

. method - deduct an equal amount each year 
until item is depreciated or dovn 
to salvage value. 

Declining Balance 
. .examples of use 

. method - refer to tax guide for farmers. 

. Sum of the digits 
. examples of use 

. method - refer to tax guide for farmers 
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?£ D U C A T I 0 N 

l,e_ ^ COMPUTATIONS IN AGRICULTURE 



01.0299-02 



TEACHIHG NLSTBOD 



STUDEHT APPLICATION ACTIVITy 



A. Take note of new 



inf 

I 



ormatlon. 



;A, Lecture - discussion to 
present formulas. 



B, Practice solving problems 
using each of the Interest 
rate formulas.' 



B. Student practice 



EVALUATION PROCEDURES 



Active #8 



A. Lecture - discussion to 
present facts and formu- 

- las. 

B. Student practice 



A. Take note of new Information. 

B. Practice solving problems 
using each of the depreciation 
methods. 

C. Each student set up a deprecia- 
tion schedule of each type on 
some Item of his own. 



A. Written test. 



A. Written test. 

B, Evaluate students' 
Individual depreciation 
schedules. 



217 



COMPUTATIONS* IN AGRICULTURE 



A G R I C U L T URAL; 

01.0299-02 



OBJECTIVES m UBIT 



^nlt 2. (continued) 

i Oblectlve #9 

I'Correctly calculate given 
Ji'efficiency problems commonly 
liised In Agriculture... 



COSTENT 



T 



A. Defining Efficiency = ^output_ 

input 

B. Importance of efficiency in a free enterprise 
agriculture 

. Examples showing increased income due to 
efficiency. 

0. Sample type problems - Z"- 
. Pounds of milk sold per man 
. Founds of feed per dozen eggs 
. Pounds of feed per pound of grain 

. .Acres of cropland per animal. ^ ^ 

. Gallons of gas per acre harvested 
. Productive Workunlts per man. 



m 



m 



^:■V■!^'\v^V^iv^ 



^ 'MM 
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|E D U C A T 1 0 R 

COMPUTATIONS IN AGRICULTURE 



TEACHINO HSTEOD 



I^A. Lecture - discussion to 
show iroT^ortance and 
calculo *:ions - 

B. Student practice. " 



8TUDKRT iUE^UGATIOH ACTIVITY 



01.0299-02 



EVALOA'SION PROCEDURES 



A. Take note of new material. 

B. Practice solving given 
efficiency problems. 

C. Each student present and solve 
an actual problem of his own 
involving efficiency. 



A. Written test. 

B- Evaluate students' individual 
problems. 
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MODULE OF INSTRUCTION 
Title - COMPUTATIONS IN AGRICULTURE code - 01.0299-02 

RESOURCE MATERIALS 

Books - ^ Arithmetic m Agriculture . Flnshe, Drake, Edson > Available 
from Interstate Publishing,' Danville, Illinois 

Agricu ltural Business "and Industry - Weyant, Hoover, McClay- 
Avallable trom Interstate 

Cour3'e:of Study In Agricultural Occupations - University of 
Kentucky, Lexington, Kentucky. 

Principles of Agricultural Finance - Teaching unit publishes 
by Farm Credit Banks of Springfield.- 

Farm Management Handbook - Cornell Dept. of Agr. Economics 
Bulletins- Farmers Tax Guide - Latest Edition 

A»H^n,Hcn«1« - Principles of Agricultu re Finance - Transparencies for 
calculating Intetest 



* EspecitxLly useful, one should be available for each student. 
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MODULE OF INSTRUCTION 



Title - COMMUNICATIONS IN AGRICULTURE 



Code - 01.0299-03 



DKSCKlFriON: 



Every student enrolled In thl« module will develop an ability to 
converse on the telephone, present a rational discussion for a student 
and adult group, prepare and present a radio topic. Students will also 
prepare business letters and a technical ^report. Use of various diction 
rles, a thesaurus and technical reports cn agriculture will be stressed. 



MAJOR DIVISIONS OR UNITS OF CONI .JI 



Time Allocations 
Class ^ Other 



1. 



Speaking 



11 



2. 



Business Letters 



3 



6 



3. 



Technical Reports 



2 
9 
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MODULE OF INSTRUCTION 
T?tle - COMMUNICATION XN AGR1CULT13TIE Code - 01.0299-03 

OBJECTIVES to be obtaineal:: 



The rtudent will be mz\ : 

1. Bresent a six: miir:: ral report to the class with no aids, ^H:y^;^;Gpt: an 
outline on a 3 X \€lt<l in the student's pocket, which may ' E^Eaxjred 
to not more than during the presentation. 

2. Demonstrate, to tife fiistructor *s satisSffiition, ability to pr ^riy 
answev, place cal^Is^ ai; converse on, aisfr'Tecord adequate inf c rmation 
from a call taken f err* someone else, 

3, Prepare, to accepted broadcasting standards, a two minute radio spot 
announcement « 

4. Evaluate at least five oral presentations and indicate improvements 
needed on an evaluation form provided. 

5, Prepare and mail a business letter to an agricultural firm, 

6, Prepare a technical r^ort , as specified by the instructor. 
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Code 



01.CI299-03 



AGRICULTUR AX 



Title - 



COMMUNICATIONS IJN i^ '-^ScCQIilimE 



OBJECTIVES BY UNIT 

Unit #1 - Speaking 
Objective #1 - Present a .six mirot^r 
oral report to the class vith no | 
aids, except an outline on a 3X5 | 
card in the student's pocket, whic& ,} 
may be referred to not more than f 
twice during the presentation. 



CONTENT 



vv-j^lecting the topic 
ffi^F^eparing the speech 
..Making an outline - 

0 introduction 

• body 

^ contrlasLoti 
t , presenting the speech 
. Learning a speech,^ 
.Poise, posture, gestur^^ voice. 
.Maintaining contact winmr the audience. 
^^.Summarizing the speech 
. Answering questions 
Methods of: evaluating your.- effectiveness. 



i 



Objective #2 - Demonstrate, to the 
'instructor's satisfaction, ability 
to properly answer, place calls on, 
[converse on, and record adequate 
information from a call taken fcxc: 
someone el se* «- 



[objective #3 - Prepare, to accepted) 
1 broadcasting stlSTdardsT^^a^two 
minute radio spot announcement* 



Proper and effective use of the telephone. 
. Answering the telephone 
. Conversing on the telephone 
. Taking calls for someone else 
. Placing calls on^the tetephone 



Select iiag the topic 

:. preparin^the-announcemenn — ^ 

. Use ki^ words 

. Say tiae most with the -fewest words 
. Catch and maintain interest 
. Gear the announcement for the intended 
audience. 

, Prepare it as requested by the station 

C. Presentation 

, Using -hxoadcasting equipment 
. Developing speaking speed and tone for 
broadcasting. 

Hi. lEvaluatiTig the broadcast 
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E D :U CATION 



01.0299-03 

C014MUNICAT10NS IN AGRICULTURE 



- Code 

- Title 



TEACHING METHODS 



Lecture-discussion to present 
information. 

Student supervised study to 
prepare speeches. 
St Indent practice. 



Lecture - discussion to 
present Information. 
Student practice. 



STUDENT APPLICATION ACTIVITIES 



Each student will prepare and 
present a six minute oral talk. 



Students will use training 
telephones £rom the telephone 
company to practice on. 



EVALUATIOM PROCEESDRES 



Evaiuste each stairient!s 
prepHra1i:ion and pre" 
sehtctd;<5ier. 



tecture^discussion-to-^present-^ 
information. 

Resource person from local 
radio station. 
Student practice. 



ERIC 



-Take^-no.t e new inform ation. 
Prepare a two minute radio 
spo t announcement . 
If possible have some announce- 
ments broadcasted. 



2 2:4 



Evaluate student^ 
ability to use the 
telephone. 



Evaluate written 



radio announcement. 
Evaluate broadcast. 



Code - 
Title - 



Ol.02S?9-03 
COMMUNICATIONS 14i AGRICULTUIQS 



A G R 1 C B^VT ORAL 



OBJECTIVES BY IffllT 



Objective #A - EvaluEirs^ at least 
five oral presentattGass^: and, 
indiiicate impirovementH>rTro©^a§ on 
an; evaluation f orm proiridB&u. 



Unit: #2 - Business Letrters 
Objective #5 - Prepas and: mail'^a: 
business -letter to air; agr±cu3L- 
tural firm. 



Unit #3 - Technical Reports 
Objective #6 - Prepare a tec&nical 
report, ~~as specified lay tlie 
instructor. 



CONTENT 



A. Evaluation foTins such as those used 33QE2t 
public;: speakiasg conlsests. 



A. Parts of a buaBsLnesfi: letter 
^ Larterliead- 

• Dat^ine 

• Inside address 
. Salutation 

. Message (body) 

. Complementary ciose 

. Signature ^ ^ 

Additional parts that may be inclaaide^ 
. Initials of dictator and secretaary 
. Subject 
. Attention Ixne . 
. Enclosure rfiferences 
. Postscripts 
Letter forms 
. Indented fimrm 
. Block form: 
. Modified block form 
l:ules for preparing business letters^ 
. Envelope 
. Letter 



B. 



:Preparing techidlcal reports. 
. Follow instiEtctions for each type, of report 
. Use accepted: terms. 
. Use neat metfhods (printing, typing) 
. Make repor.tsi complete . 



E D irx AT I om 



©1.01299-03 
ODMMUNICATIONS m ^mCULTURE 



Code 
Title 



TEACHING i%THOD£f 



STUDENT AP-EUCATIDN ACTIVITIES 



EVALUATION PROCEDURES 



StudeEET practic 



Evaluate at least five oral 
presentations- 



Evaluate the studentfs 
evaluations. 



Lectuse - demonslrration 
StudEsr practice 



Take note of raw information. 
Prepare at ilewst: one business 
letter to be nfisiled*. 



Evaluate student^s 
letter. 



Lecture - d&moj3^s^X!^i:£ssm. ^ 
prsaparing te:c«ittife:^ai 
Student praxrfc^^^. 



Each sdmdenx: rprepare at least 
one acscHptable report. 



Evaluatie .the students 
reports. 



EKLC 
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MODULE OF IffiSTRUCTION 



Title - COMMUNIGATEONS IN AGRIGULTBRE Code - OL.0299-03. 



RESOURCE MATERIALS 



A. Books - HW TO SPEAK Ei^ECTIMlY, GeoEge Eric Beabady publl 

JMffi Wiley and: Scms , Xtic. 

ThBrmements offfStyle, WlUliam- Strunk Jr • and E. B. Mtiite 

pubisaied by MscMilian and Company 

Any Good High School Englt^rtext or Bustoess text should: he 
helipful . 

B. , BuGlLetins - Samples of techn^al repsxts and xaSLo announcfiments would 

be helpful . 



